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WHAT IS AN INTERNSHIP? 

An internship is a form of work-based learning that integrates a student’s 

academic experience with practical application and skills development in a 

professional setting. Characteristics that describe an internship are: 

 

 The experience is a skilled or professional level assignment 

 In the area of a student’s vocational or academic major or field of interest 

 Has a specific time frame, ex. 1 semester, 3 months 10 weeks 

 May or may not lead to permanent employment 

 Can be paid or unpaid 

 Must be supervised 

 

Internships are often offered by employers and companies, and can be 

developed if desired. Ideally, the faculty in the discipline and the employer should 

work together to create an internship that is authentic for both the student and 

the company. The Los Medanos College Internship Development Request Form 

can assist with this process. 
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EXAMPLES OF WELL-KNOWN INTERNSHIPS 

 

 Kohl’s Information Technology Internship- Nationwide 

 Target Pharmacy Internship- Nationwide 

 Congressman Jerry McNerney Internship- Antioch, CA 

 Shell Craft Internship- Martinez, CA 

 Supervisor Federal Glover Internship- Pittsburg, CA 

 

 

There are many legal differences when developing a paid versus an unpaid 

internship. Fact Sheet 71 from The Federal Department of Labor is included in 

this handbook and will cover the federal laws around unpaid internships.   
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INTERNSHIP DEVELOPMENT REQUEST FORM 

 

Company Name: _________________________________________________ 

Internship Title: __________________________________________________ 

Intern Responsibilities: ____________________________________________ 

_______________________________________________________________ 

_______________________________________________________________ 

_______________________________________________________________ 

_______________________________________________________________ 

Intern Hours (Days/Nights/Weekends?): _______________________________ 

_______________________________________________________________ 

Major(s) Preferred: ________________________________________________ 

________________________________________________________________ 

Required Coursework Completed: ____________________________________ 

Required GPA: ___________________________________________________ 

Start Date/End Date: _______________________________________________ 

Compensation: ____________________________________________________ 

 

 

Cooperative Work Experience Education (CWEE) is required for students 

participating in LMC Developed Internships. 
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EXAMPLE OF A COMPLETED  

INTERNSHIP DEVELOPMENT REQUEST FORM 

 

Company Name: Los Medanos Community Healthcare District (LMCHD) 

Internship Title: I am the Community: We are the Community Project 

Intern Responsibilities: The successful candidate(s) will help create a PSA 

surrounding “I am the Community: We are the Community”. The student(s) will 

videotape 5 or 6 youths and community resident’s interviewees who will answer 

questions or give statements in regards to how their community celebrates health 

and healthy living. From the video footage, a PSA will be created for 

presentations and YouTube. 

Intern Hours (Days/Nights/Weekends?): Mondays, Tuesdays, and Thursdays 

for 3 hours. Approximately for 3 weeks, 40 to 50 hours. 

Required Coursework Completed: Video Production, Multi-Media, Videography 

and/or Graphic Design  

Required GPA: 3.0 

Start Date/End Date: January 28, 2020 - June 22, 2020 

Compensation: Up to $500 for 50 hours 

Cooperative Work Experience Education (CWEE) is required for students 

participating in LMC Developed Internships. 
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UNPAID INTERNSHIPS AND “THINGS TO KNOW” 

Unpaid internships can be a great way for students to get real-world experience, and develop 

professionally.  

If you are considering supporting or developing an unpaid or stipend-based internship, it is 

important to refer to Fact Sheet 71 from the Federal Department of Labor, as well as 

considering the following: 

 Interns that are unpaid are by legal definition “a burden to the employer, and the 

employer may gain no benefit”.  

 Intern’s tasks must not simply advance the operations of the employer or be the 

work that a regular employee would routinely perform.  

 Unpaid interns should have clear objectives or goals to accomplish/learn by the end 

of the internship. 

 Interns must have a supervisor to guide and evaluate them, as well as a workspace 

while at the internship. 

 Students should not be expected to use personal vehicles, phones or other property 

for business purposes, unless this use is reimbursed at an agreed rate. 

 Interns should not be required to use personal contacts (phone, email and social 

media) for business development or for fulfilling other duties. 

 Interns have all the same legal rights as employee to file claims of concern, ex; 

harassment, hostile work environment, etc. 

 Volunteers and unpaid interns are not the same positions, and the position 

advertised should be clearly understood. 

 If a stipend is given to the intern in lieu of an hourly wage, the stipend must be the 

equivalent of minimum wage or higher for the total hours worked.  

Cooperative Work Experience Education is the gold standard of internship management. Any 

work-based learning experience that meets Title IV requirements can be supported by 

CWEE through the enrollment of the intern into COOP-180. 

 

*Adopted from the Department of Labor Fact Sheet 71, the UCLA Career Center Internship Guidelines and 

Council for the Advancement of Standards in Higher Education. 
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COOPERATIVE WORK EXPERIENCE EDUCATION 

What is the Cooperative Work Experience Education Program? 

The Cooperative Work Experience Education (CWEE) Program at Los Medanos College 

grants transferrable college credit for what students learn and accomplish on the job. There 

are three types of participants; those who enroll in COOP-160, General Work Experience 

where their employment does not relate to their major, COOP-170, Occupational Work 

Experience where the student’s employment does relate to their major and COOP-180, 

Occupational Work Experience Internship which is a short term (one or two semesters) often 

unpaid, for students who have finished some portion of course work in their major.  

What qualifies as college-credit eligible learning? 

Only worksite learning that is new, substantive and measurable can earn college credit. Your 

worksite objectives must be attainable by the close of the semester, and involve methods that 

are clear and concrete.  

How much college credit can one earn? 

Students may earn up to four units per semester, to a maximum of sixteen units. Each course 

may be repeated three times. The number of units earned is partly determined by the number 

of hours a student works on the job during the semester. One unit of credit will be earned for 

75 hours worked on a paid job. 

Units Earned for Paid Hours Worked 

1 unit = 75 hours total  3 units = 225 hours total  

2 units = 150 hours total  4 units = 300 hours total 

Note: Volunteer (unpaid) employees earn one unit of credit for every 60 hours of work, as 

follows: 1 unit – 60 hours; 2 units – 120 hours; 3 units – 180 hours; 4 units – 240 hours  

Why enroll in the Cooperative Work Experience Program? 

The college credits students earn for their job through CWEE participation gives recognition to 

the learning that occurs in the workplace. CWEE also serves to enhance the communication 

between the student and worksite supervisor, helping to clarify on-the-job goals or objectives. 

Academic credit earned through CWEE can be used to satisfy elective unit’s requirements 

towards a certificate, AA Degree or CSU System transfer. (See your counselor for further 

information). 
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INTERNSHIP RESOURCES: 

1. CIWEA – College Internship and Work Experience Association  

www.ciwea.org  

 

2. College Central – LMC Job and Internship Posting Site 

www.collegecentral.com/losmedanos/  

 

3. CEIA Cooperative Education & Internship Association 

http://www.ceiainc.org/  

 

4. LinkedIn 

www.linkedIn.com  

 

5. GlassDoor 

www.GlassDoor.com  

 

6. Internship.com 

www.Internship.com  

 

7. InternMatch.com  

www.InternMatch.com  

 

8. Idealist 

www.Idealist.org 
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