
Zero Textbook Cost (ZTC) 
Time & Effort Report
Name:
____________________________________________________________

Month: __________________________
Year: __________________________
Project or Position Title: __________________________________________________________________
	DATES
	DESCRIPTION OF WORK PERFORMED
	HOURS

WORKED

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Hours for Month
	


Project or Assignment Outcomes/Deliverables:
Signature: _______________________________

Grant Approval
Project Director: ________________________________ Signature:____________________________  Date: ________
Project Manager: ________________________________ Signature:____________________________  Date: ________

