Chronology of Curriculum Committee Work to
Develop the New Course Outline of Record Form

In Spring 2004, the Curriculum Committee began investigating the impact of recent changes in accreditation standards and discussing a variety of issues that had repeatedly arisen during the committee’s examination of course outlines. In a 5 hour retreat held on March 5, 2004  the commitee reviewed the primary documents that determine best practice for the various components in model course outlines and tried to incorporate those principles into the LMC Curriculum Committee forms and procedures.
The committee members reviewed the following documents: 
· ACCJC Accreditation Standards 

· Title V requirements 
· The Curriculum Standards Handbook from the State Chancellor’s Office

· “Components of a Model Course Outline of Record”, Nov 1995, from the Academic Senate of California 
Themes common to these documents are outlined in the CC minutes for March 5, 2004, along with a summary of the committee’s strategy for redesigning the course outline form to implement principles of best practice. 

The Curriculum Committee worked over the next year to implement the principles of best practice delineated at this retreat. Below is a chronological synopsis of this work. This work was outlined in agendas published a week in advance of the meetings and in subsequent minutes that were posted publicly. See the Curriculum Committee webpage for agendas and minutes. The SGC and the Academic Senate were also updated periodically on the Curriculum Committee’s progress.

Mar. 17, 2004: 
Announcement of formation of a subcommittee to redesign the course outline form based on principles established at the March 5th retreat.

Apr. 7, 2004:  
Report from subcommittee and discussion of proposed changes to COOR; another retreat planned to analyze the feasibility of proposed changes.

Apr. 21, 2004: 
Second retreat; two new drafts of COOR forms based on committee feedback from April 7 presented; one adopted; sample outlines on the new forms reviewed; appointment of a subcommittee to work on implementation issues.

May 5, 2004: 
Report from implementation subcommittee; suggested revisions and a staggered 3-year implementation timeline adopted.

May 19, 2004:
Minor revisions to content and major changes in format of the COOR form suggested and adopted; discussed and adopted new 900 form.

Sept. 1, 2004:
Announcement: State Curriculum Institute for Curriculum Committee chairs held in July, 2004 had a variety of workshops on SLOs. LMC appears to be on track and ahead of many other colleges in addressing new accreditation requirements.

Oct. 4, 2004: 
College Assembly on Accreditation, Assessment, the Teaching and Learning Project, and the new course outline of record.

Nov. 17, 2004:
Curriculum Committee approves new Engineering courses written on new course outline of record form; CC members provided individualized staff development for instructor developing these courses.

Mar. 16, 2005:  
1st draft of Curriculum Handbook discussed with “how to” instructions for working with the new form.

Apr. 6, 2005:
2nd draft of Curriculum Handbook discussed; discussion of flex activity scheduled for August 2005 to help faculty with new forms

Apr. 20, 2005:
Curriculum Handbook discussion of criteria for evaluating course outlines; examples of assessment criteria distributed.

May 4, 2005: 
Discussion of model course outlines written by committee members using new form.

May 28, 2005: 
Curriculum Committee website completed; new forms and Curriculum Handbook available online.
Aug. 14, 2005:       Flex activity for faculty at Range of Light on new COOR form

Aug. 16. 2005:       Flex activity for faculty at LMC on new COOR form

