General Education Program Coordinator

This is a 0.25 reassigned position that reports to the Senior Dean of Liberal Arts and Sciences.  This is a 2-year position. 

1. Chair the General Education Committee, providing leadership and coordination for the general education program.

2. Maintain on-going, systematic assessment of the general education program including direct, indirect and qualitative measures of student achievement of the GE SLOs.

· Coordinate and document the assessment of student learning; coordinate the implementation of action plans in response to assessment findings

· Work with the Office of Institutional Research to maintain a comprehensive research plan to monitor student success and achievement in the GE Program, to study the validity of prerequisites, etc.

· Coordinate qualitative studies of student and faculty perception of the GE Program via surveys, focus groups, etc.

3. Coordinate support for curriculum development in GE courses including 

· Overseeing support to faculty who are revising or developing curriculum in response to assessment results

· Overseeing support to faculty developing GE courses, including on-line offerings, and facilitating the GE Committee’s review of new or updated courses for integration in the GE Program

· Making recommendations concerning balance of course offerings, scheduling, etc, for the GE Program

4. Coordinate professional development for faculty teaching GE courses, including 

· Response to assessment results

· Teaching Communities focused on particular GE outcomes

· Orientation to teaching GE courses

· Training for GE leads who are facilitating teaching communities/assessment efforts. 

5. Write annual reports or maintain a website on the work of the General Education Committee, documenting the committee’s work and any assessments/research completed. 

6. Work with the Teaching and Learning Project to garner funds to support assessment work in GE and to fund actions that respond to assessment results for the purpose of GE program improvement.

7. Serve as a liaison to other campus committees or departments on issues related to the GE Program.

