GUIDE TO CURRICULUM COMMITTE FORMS

GUIDE TO COURSE OUTLINES AND FORMS

This document will guide you on what forms you need to complete based on what you are trying to accomplish.

CHANGES TO EXISTING COURSE OUTLINES OF RECORD:

If you are making changes to an existing permanent course please complete the following:

1. Cover Sheet to Changes to an Existing Course Outline of Record

2. Prerequisite/Co-requisite Validation Form (if you are adding, deleting or changing a pre/co-requisite)

3. Course Outline of Record Form 

4. Online Course Supplement to Course Outline of Record  (if the course will be offered online and if the changes to the COOR affect an existing Online Supplement)

Notes: Course outlines of record need to be updated every 5 years according to Title V. 

Title 5 requires that requisites are to be reviewed every two years for CTE courses and every five years for non-CTE courses.

NEW COURSES:
If you are developing a new permanent course, please complete the following:

1. Course Outline of Record Form
2. Prerequisite/Co-requisite Validation Form (if the course has a pre/co-requisite)

3. Online Course Supplement to Course Outline of Record  (if the course will be offered online)

4. New Course Information Form
5. Course Class Maximum Form

EXPERIMENTAL COURSES (900 COURSE):

If you are developing a new experimental course, please complete the following:

1. Experimental (900) Course Outline of Record 

2. Prerequisite/Co-requisite Validation Form (if the course has a pre/co-requisite)

3. Online Course Supplement to Course Outline of Record  (if the course will be offered online)

COLLEGE SKILLS CERTIFICATES:
If you are developing a new certificate in your program which is less than 18 units or if you are making changes to an existing College Skills Certificate, please complete the following form:

1. Skills Certificate Approval Form

NEW PROGRAMS:

If you are developing a new program which is greater than 18 units, please follow the information in the Creating a New Program section.
ASSOCIATE DEGREES FOR TRANSFER

If you are developing a new ADT, please follow the information in the Associate Degree for Transfer section.

EXISTING PROGRAMS – SUBSTANTIAL AND NON-SUBSTANTIAL CHANGES:
If you are making substantial and/or non-substantial changes to existing programs, please follow the information in the Substantial Changes to an Existing Program and/or Non-Substantial Changes to Existing Programs sections.
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