COURSE CLASS MAXIMUM FORM
INSTRUCTIONS ON COMPLETING THE FORM

WHEN SHOULD THIS FORM BE COMPLETED?

· Include this form will all new, permanent Course Outlines of Record (COOR).
· The form should be completed for existing courses if the class maximum is being changed. 
HOW SHOULD THIS FORM BE COMPLETED?

New course/Existing course:
· Select one

Brief rationale:

· Explain how you have arrived at the class maximum. For example, pedagogical reasons, department norm, lab capacity limitations, safety considerations etc.

Signatures required:

· The form should be signed by the originator and department chair.

· The UF Vice President may sign in the absence of the department chair.
TO WHOM SHOULD THIS FORM BE SUBMITTED?
· Submit the completed Course Class Maximum form along with the course outline of record (COOR) to your Dean. 

SUBMISSION DEADLINES:

· The annual catalog deadline is November 1 of each year for the following academic year. 
SAMPLE COMPLETED FORMS:

Engineering 46
