
Limited-Time Assignment Opportunity Announcement and Application Form 

PART A: Announcement of Special Assignment Opportunity  
Per HR Procedure 2090.07, Reassigned Time Guidelines, this job description describes the non-instructional tasks that have been 
determined to meet special technical, educational, or administrative needs at CCC, DVC and LMC. The computation of faculty 
reassigned time is derived from the following: FTE reassigned x 35 = weekly hours of reassigned duties.  

Project Title: 

Position Title: 

Length of Assignment: 

Start Date:

Reassigned Load/Hour per Week: 

Project Supervisor: 
Fund Administrator:

Project Description

Eligible Disciplines/Departments: 
College-wide opportunity 
Distribution limited to: 

Minimum Qualifications: 

Desirable Qualifications: 

College: CCC

DVC

LMC

_____________________________

_____________________________

_____________________

_____________

__________________________

_________________________

_________________________
(Please indicate the primary worksite and modality of the assignment.)

https://www.4cd.edu/gb/policies-procedures/hr/H2090_07.pdf


2. What:
When:

3. What:
When:

4. What:
When:

5. What:
When:

Duties and Responsibilities: 

Deliverables: 
1. What:
When: By a Certain Date:Ongoing

Ongoing

Ongoing

Ongoing

Ongoing

By a Certain Date:

By a Certain Date:

By a Certain Date:

By a Certain Date:

______________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________

__________________

__________________

__________________

__________________

__________________



Method of Evaluation: 

Selection Process: 
Submit application below to the project supervisor and fund administrator. 

  Due date:  _________________________
Selected applicants will be invited for an interview by the project supervisor/ fund administrator and 
their Division Dean. 

If selected, an Agreement for Limited-Time Assignment should be completed by May 1 for Fall or 
Fall/Spring reassignment or by December 1 for Spring only reassignment. 

asmith1932
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PART B: Application for Special Assignment 

Project Title: __________________________________ 

Position Title/Term: ___________________________________ 

Applicant Name: ______________________________________________________________ 

Department/Division: ___________________________________________________________ 

Amount of reassignment: ___________________________________________ 

Provide a statement of interest that indicates how you meet the minimum and desirable qualifications. 
(500-word limit). 

   Date: ______________ 

  Date: ______________ 

Signatures (must be signed and submitted with application): 

____________________________________ Faculty Signature        

____________________________________ Department Chair Signature 

____________________________________ Division Dean Signature           Date: ______________ 
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	Project Description: This limited assignment is to support the college in identifying courses and programs that would be fully supported by Zero Textbook Cost (ZTC), as well as recruiting and coaching faculty to develop two additional ZTC pathways for LMC students. Under the direction of a Vice President or designee, the position will assist with project to fully implement two additional ZTC pathways across and college and assist with fiscal budgeting and controls in the execution of the plan.  

This reassignment encompasses responsibilities that are a mix of on-campus, in-person duties and tasks that can be performed remotely. In-person responsibilities include, but are not limited to, organizing and supporting programming and events, participating in team and cohort meetings, meeting with the supervising administrator, presentations at campus meetings, in-person trainings. 
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Increase OER adaptation and adoption across the curriculum
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Meet monthly with fund supervisor
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