
Limited-Time Assignment Opportunity Announcement and Application Form 

PART A: Announcement of Special Assignment Opportunity  
Per HR Procedure 2090.07, Reassigned Time Guidelines, this job description describes the non-instructional tasks that have been 
determined to meet special technical, educational, or administrative needs at CCC, DVC and LMC. The computation of faculty 
reassigned time is derived from the following: FTE reassigned x 35 = weekly hours of reassigned duties.  

Project Title: 

Position Title: 

Length of Assignment: 

Start Date:

Reassigned Load/Hour per Week: 

Project Supervisor: 
Fund Administrator:

Project Description

Eligible Disciplines/Departments: 
College-wide opportunity 
Distribution limited to: 

Minimum Qualifications: 

Desirable Qualifications: 

College: CCC

DVC

LMC

_____________________________

_____________________________

_____________________

_____________

__________________________

_________________________

_________________________
(Please indicate the primary worksite and modality of the assignment.)

https://www.4cd.edu/gb/policies-procedures/hr/H2090_07.pdf


2. What:
When:

3. What:
When:

4. What:
When:

5. What:
When:

Duties and Responsibilities: 

Deliverables: 
1. What:
When: By a Certain Date:Ongoing

Ongoing

Ongoing

Ongoing

Ongoing

By a Certain Date:

By a Certain Date:

By a Certain Date:

By a Certain Date:

______________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________

__________________

__________________

__________________

__________________

__________________



Method of Evaluation: 

Selection Process: 
Submit application below to the project supervisor and fund administrator. 

  Due date:  _________________________
Selected applicants will be invited for an interview by the project supervisor/ fund administrator and 
their Division Dean. 

If selected, an Agreement for Limited-Time Assignment should be completed by May 1 for Fall or 
Fall/Spring reassignment or by December 1 for Spring only reassignment. 



PART B: Application for Special Assignment 

Project Title: __________________________________ 

Position Title/Term: ___________________________________ 

Applicant Name: ______________________________________________________________ 

Department/Division: ___________________________________________________________ 

Amount of reassignment: ___________________________________________ 

Provide a statement of interest that indicates how you meet the minimum and desirable qualifications. 
(500-word limit). 

   Date: ______________ 

  Date: ______________ 

Signatures (must be signed and submitted with application): 

____________________________________ Faculty Signature        

____________________________________ Department Chair Signature 

____________________________________ Division Dean Signature           Date: ______________ 


	Project Title: Instructional Program & Course Assessment
	Position Title: CSLO/PSLO Assessment Coordinator
	Length of Assignment: SU25-SP27
	Start Date: SU 2025
	Distribution limited to: 
	Project Title_2: 
	Position TitleTerm: 
	Applicant Name: 
	DepartmentDivision: 
	Amount of reassignment: 
	Date: 
	Date_2: 
	Date_3: 
	Reassigned Load/Hour per Week: .25/8.75 Hr Per Week
	Project Supervisor: VPI
	Fund Administrator: VPI
	Project Description: The Academic Senate and President's Office is seeking one full-time 
faculty member for the CSLO/PSLO Assessment Coordinator. The 
position will start as soon as possible in Summer 2025, and will also fulfill 
the role of faculty consultant to the eLumen software SLO module 
implementation project. Summer hours will be compensated as Other 
Academic Services. 

This reassignment encompasses responsibilities that are a mix of on-campus, in-person duties and tasks that can be performed remotely. In-person responsibilities include, but are not limited to, meeting and training faculty as needed, attending in-person meetings, trainings and events.


	Check Box5: Yes
	Check Box6: Off
	Eligible Disciplines/Departments: 
	Minimum Qualifications: Fulltime faculty
	Desirable Qualifications: Demonstrated experience in developing and implementing assessment plans at the course and program levels.

Proficiency in using eLumen.

Experience working with diverse student populations and promoting equitable practices in instruction.

Strong organizational and project management skills.

Excellent communication and interpersonal skills.

Ability to analyze and interpret assessment data to inform instructional practices.
	Duties and Responsibilities: In conjunction with the members of the TLC, GE and affiliated committees and department chairs, provide support and coordination for the assessment of SLOs at the course and program level. 
Provide coaching for faculty, individually and departmentally, as they develop SLOs, assessment tools, proficiency levels, and data analysis for dialogue and feedback in eLumen. 
Forward, schedule, receive and disseminate CSLO/PSLO related assessment research requests to the district research office through the LMC planning coordinator. 
Identify and coordinate professional development opportunities for faculty and staff on course- and program-level SLO development and assessment in eLumen. 
Act as a liaison with the Department Chair group and attend department chair meetings as needed. 
Advocate faculty and staff needs related to assessment to the TLC. 
Participate in the Curriculum Committee Tech Review Process as needed and provide support to faculty in revising their CSLO/PSLO during the COR development/revision process. 
Attend Curriculum Committee meetings as needed. 
Assist the TLC chair in compiling the institutional portfolio that documents assessment work on campus by completing the CSLO/PSLO portion of the assessment portfolio. 
Attend regular TLC meetings and meetings of the TLC leadership team as needed. 
Attend assessment meetings and conferences off campus as time and funding allow 
Hold workshops and coordinate other assessment-related activities. 
Participate in all appropriate departmental, school, and college activities. 
Compile an Annual Assessment Report that includes:
A summary of assessment activities conducted throughout the year.
Analysis of assessment data and identification of areas for improvement.
Recommendations for changes to assessment practices based on data analysis.
Documentation of how assessment results are being used to enhance student learning and meeting accreditation standards.
This report will be presented to the Academic Senate, Curriculum Committee, and Teaching and Learning Committee to ensure transparency and foster a culture of continuous improvement.
Work closely with the Academic Senate, Curriculum Committee, and Teaching and Learning Committee to ensure that the colleges assessment practices for Course-level Student Learning Outcomes (CSLOs) and Program-level Student Learning Outcomes (PSLOs) meet accreditation standards.

              
	Text15: Annual Assessment Report as detailed above
	Text16: Draft/Revise an eLumen "How to" CSLO and PSLO guide specific to the needs of LMC Faculty
	Text17: Regular updates to TLC website and resources and documents related to assessment
	Text18: Provide training and leadership for the college's assessment process change regarding the use of eLumen
	Text19: Provide updates and professional development about the eLumen SLO module to departments and programs as appropriate.
	Check Box16: Off
	Check Box17: Yes
	Date18_af_date: by June 30th 
	Check Box18: Yes
	Check Box19: Off
	Check Box20: Yes
	Check Box21: Off
	Check Box22: Yes
	Check Box23: Off
	Check Box24: Yes
	Check Box25: Off
	Date19_af_date: 
	Date20_af_date: 
	Date21_af_date: 
	Date22_af_date: 
	Text20: Comprehensive annual assessment report completed satisfactory

Bi-monthly meetings with project supervisor

Production of updated CSLO/PSLO guide

Post-survey assessments of trainings, professional development and updates provided


	Date23_af_date: 2/13/2025
	Text24: 
	Check Box1: Off
	Check Box2: Off
	Check Box3: Yes


