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Limited-Time Assignment Opportunity Announcement and Application Form

PART A: Announcement of Special Assignment Opportunity

Per HR Procedure 2090.07, Reassigned Time Guidelines, this job description describes the non-instructional tasks that have been
determined to meet special technical, educational, or administrative needs at CCC, DVC and LMC. The computation of faculty
reassigned time is derived from the following: FTE reassigned x 35 = weekly hours of reassigned duties.

N . . College: cce
Project Title: General Education Chair oliege

DVC
Position Title: General Education Chair 1 e

Length of Assignment: Ea 2025-SP 2027

Start Date: pEAL L 2025

Reassigned Load/Hour per Week: .25/8.75 hours

Project Supervisor: VPI
Fund Administrator:

Project Description (Please indicate the primary worksite and modality of the assignment.)

The General Education Committee Chair and Program Assessment Coordinator (GE Coordinator) will lead all GE SLO assessment-related activities and GE
program-related activities. This position is part of the three-person leadership team of the Teaching and Learning Committee. The coordinator will lead the GE
committee in developing and implementing a research plan to assess GE SLOs and integrate new criteria for GE SLOs per Title 5 changes and the most recent vote by
the Academic Senate from February 2024. This will include professional development opportunities for faculty to align with the GE area of Diverse Perspectives.

The GE Chair will work with the TLC Chair and the CSLO-PSLO Coordinator as needed to lead GE SLO-related professional development activities. In addition to
supporting direct CSLO-PSLO-related work, the coordinator may hold workshops, suggest other professional development activities, and

coordinate with the district on new assessment-related technologies (such as eLumen).

The GE chair will work with the Curriculum Committee Chair to align tech review of GE courses with Curriculum Committee meetings.

Eligible Disciplines/Departments:

[T]College-wide opportunity
[IDistribution limited to:

Minimum Qualifications:

Fulltime faculty

Desirable Qualifications:

Familiarity with learning outcomes and assessment
Familiarity with eLumen
Familiarity with local GE


https://www.4cd.edu/gb/policies-procedures/hr/H2090_07.pdf

Duties and Responsibilities:

Assessment

* Chair the General Education Committee, providing leadership and coordination for the general
education program.

« In conjunction with the members of the GE Committee, the GE chair will provide support and
coordination for the assessment of SLOs at the institutional level.

« Provide coaching for faculty as they develop GE SLOs, assessment tools, proficiency levels, and
data analysis for dialogue and feedback to close the loop on assessment.

» Forward, schedule, receive and disseminate GE related assessment research requests to the
district research office through the LMC planning coordinator.

« Identify and coordinate professional development opportunities for GE faculty and staff on SLO
development and assessment.

» Advocate GE needs related to assessment to the TLC.

« Assist the TLC chair in compiling the institutional portfolio that documents assessment work on
campus by completing the GE portion of the assessment portfolio.

« Attend regular TLC meetings as the GE representative as needed (or designate a GE member to
attend said meetings).

« Attend regular Curriculum Committee meetings as the GE representative as needed (or designate
a GE member to attend said meetings) and coordinate tech review efforts between GE committee and CC schedule.
« Attend assessment meetings and conferences off campus as time and funding allow.

* Assist with assessment as it relates to GE Committee Work

« Create and distribute agendas for meetings of the GE committee

* Lead the GE committee in the review of COORs to ensure proposed new COORs or revisions to existing COORs
meet the criteria for inclusion in the college's GE program.

* Lead the GE committee in the review of ISLOs as they relate to instruction.

« Aid faculty as they write/re-rewrite their GE COORs.

« Participate and assist with writing the college's Accreditation ISIR, particularly those

sections that deal with teaching and learning and/or general education.

» Work with GPAC/SEM to coordinate college discussions around General Education and its

role in student pathways.

Deliverables:

1. What: Update the General Education Position Paper in consultation with GE Committee and Ac:
When:

Ongoing [[] | By a Certain Date: Set by Academic Se

2. What: Participate in ongoing discussions about the future of the general education program and
When:

[]1| Ongoing By a Certain Date:

3. What: Plan and implement trainings and professional development workshops on effective
When:
[]

Ongoing By a Certain Date:

4. What: Complete all duties listed above and meet twice each semester with the Senate Council

When: 0

Ongoing By a Certain Date:

5. What:
When:

Ongoing By a Certain Date:




Method of Evaluation:

Submit updated GE position paper.
Assessment of professional development trainings.
Regular attendance at TLC meetings, CC meetings, and Senate Council.

Selection Process:
Submit application below to the project supervisor and fund administrator.

Dec. 3, 2024
Due date:

Selected applicants will be invited for an interview by the project supervisor/ fund administrator and
their Division Dean.

If selected, an Agreement for Limited-Time Assignment should be completed by May 1 for Fall or
Fall/Spring reassignment or by December 1 for Spring only reassignment.



PART B: Application for Special Assignment

Project Title:

Position Title/Term:

Applicant Name:

Department/Division:

Amount of reassignment:

Provide a statement of interest that indicates how you meet the minimum and desirable qualifications.
(500-word limit).

Signatures (must be signed and submitted with application):

Faculty Signature Date:

Department Chair Signature Date:

Division Dean Signature Date:
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