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LMC Distance Education Mission Statement Los Medanos College is dedicated to providing
exceptional learning opportunities in both traditional and non-traditional environments to a
diverse community of learners. To increase access and support student completion of certificates
and degrees, the college will develop, and revise programs and services based on student need,
workforce demand, institutional strength, and the ability to operate effectively and efficiently.
This is accomplished through technology-ready classrooms, a common course management
system, training and support of online and technology-infused pedagogy, and strategic distance
education course offerings.
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LMC DE Committee Composition

The Distance Education Committee will be composed of people representing the following
interests or roles:

Faculty
Six faculty members representing a broad range of academic programs.


http://www.academicsenate.cc.ca.us/Publications/Papers/good_practice_distance
http://www.accjc.org/

Non-faculty
Academic Manager
State recognized DE Coordinator Technology Training & Development Coordinator

Student

PDAC member

Admissions and Records representative Web Administrator
Technology Services Manager
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The objectives of the Distance Education Committee include:

1.

Review, research, and recommend policies, procedures, and strategic plans for distance
education programs and services. These will include:
Standards for faculty teaching distance education courses.
Training and support for distance education pedagogy and use of the learning
management system and other tools.
Standards and policies for student authentication.
Standards for curriculum offerings at college and department level
1. Distance Education Addendum Form

ii. Advise on wording for departmental bylaws regarding DE

iii.  Advise departments about Substantive Change reporting requirements
Advise the LMC DE chair of college distance education and learning management issues
to be shared with District DE Council and DE Committee.
Stay abreast of work being done at District DE Council and DE Committee (and other
DE support committees).
Examine whether the pattern of online offerings is meeting student needs and
supporting student completion of certificates and degrees in order to make
recommendations to the Strategic Enrollment Management.
Analyze success and completion rates of online and hybrid courses to improve student
learning and success.
Develop and revise as needed the Distance Education Addendum to the Course Outline
of Record.
Be aware of and assist in carrying out any ACCJC Actionable Improvement Plans related
to Distance Education.

Responsibilities of the Distance Education Chairperson



Schedule and lead regular meetings

Draft agendas and minutes, solicit agenda items from campus community

Update the DE Committee website

Draft needed policies, recommendations and documentation which are then reviewed,
edited and approved by the DE faculty members or entire committee as appropriate
Report to Faculty Senate, Curriculum Committee & Department Chairs, and other groups
as needed
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6. Advise on grants

7. Advise on FLEX activities

8. Collaborate with department chairs and Strategic Enrollment Management

9. Serve on District DE Council

10. Serve as or designate a representative for DE to the Curriculum Committee

11. Serve as or designate a representative for DE to the various support committees at LMC,
(Senate, TAG, TLC, GE etc.)

12. Monitor and report State Online Education Initiative progress

13. Attend appropriate conferences

14. Attend professional development programs (Examples: (@One webinars, TurnltIn, Online
Teaching Conference (OTC), 4CD Teaching Academy)

Distance Education Committee Relationships

The Distance Education Committee maintains relationships with the following committees:
District Distance Education Council (DDEC), Curriculum Committee, Teaching and Learning
Committee, the Strategic Enrollment Management Committee. (SEM). Technology Advisory
Committee (TAG), SGC, Student Services, and others.

Reporting Structure

The Distance Education Committee is a Brown Act Committee of the Faculty Senate.



Distance Education Addendum to the Course Outline of Record

A Distance Education Addendum to the Course Outline of Record which is developed and
approved at the department level will be required for any course that has any instructional hours
delivered through distance education. The purpose of the Distance Education Addendum will be
to:

1. Document how the course will achieve instructor-initiated regular, effective, and
substantive interaction with students in sections where all or part of the instructional
hours are delivered through distance education.

2. Act as a planning tool for integrating courses offered through distance education into
program and college wide enrollment management plans.

a. The Distance Education Committee will draft, and revise as needed, the Distance Education
Addendum to the Course Outline of Record, transmitting it to the Curriculum Committee and
Academic Senate for adoption.

Appendix A - References and Sources of Authority

Distance Education (Title 5, section 55200)

Distance education means instruction in which the instructor and student are separated by
distance and interact through the assistance of communication technology. All distance education
is subject to the general requirements of this chapter as well as the specific requirements of this
article. In addition, instruction provided as distance education is subject to the requirements that



may be imposed by the Americans with Disabilities Act (42 U.S.C. § 12100 et seq.) and section
508 of the Rehabilitation Act of 1973, as amended (29 U.S.C. § 794d) (5 CCR § 55200).

ACCIJC Guide to Evaluating Distance Education and Correspondence Education

Determinations and judgments about the quality of distance education under the course quality
standards shall be made with the full involvement of faculty in accordance with the provisions.
(5 CCR § 55202).
















