Distance Education Committee Minutes
March 21, 2011 – Office of Instruction- Conference Room 420
Members present:  Linda Johnson, Tawny Beal, Terence Elliott, Clayton Smith, Susie Purdy, Mary Oleson, Kirsten Martin, Debbie Wilson, Margaret Hertstein, Note-taker.    Guest: Daniel Amare
Public Comment and announcements:  

None for today.


Agenda – Approved with tabling of item # 5 – Laurie is not here today.


Minutes of March 7th-Tabled for next meeting.
Regular Blackboard Update:

· Clayton opened up the second half semester -online courses. 
· The server is running well considering there are 291 sessions going.

· An email went out to contact IT for BlackBoard issues that come up.

Report on DEC and Professional Development

Tawny would like this committee to work more closely with the Professional Development Committee as well as other constituents to be sure that professional training opportunities are well publicized and to   use the Distance Education Committee as a resource when planning activities.  The membership of Distance Education has the knowledge and training to assist with some of the training that has been suggested recently.  We should work with Mary Oleson to be more efficient.  It would also benefit us to have the persons who have received trainings share out with us at our meetings.  
Review of the online supplements could be done electronically and the findings reported briefly at our meetings instead of taking up the short period of time in lengthy discussion.

Terence reported that he and Christina Goff, are a task force from the Curriculum Committee to look at the Distance Education Policy and Best Practices documents.  He would like to work with Distance Education on this. Terence and Christina would make recommendations back to the Distance Education Committee regarding these documents.  
Student Email Accounts

Clayton raised some questions regarding the student email accounts and communication to the incoming FA11 students and the online groups that may not be aware of the new LMC email.  Since emails are tied to  BlackBoard  it is important that someone is following up to be sure the communication goes out to these groups of students to keep things running smoothly.  The Marketing department has done some of this already.  The Admissions Office has a system in place for the new email.  New student orientation and web advisor were mentioned as other places to make the information known.  This was also raised as an issue at the District Office.  Each campus is handling the new email notification individually, possibly multiple ways.  We should have some direction from the district on this.
Online Supplements:

· BUS-029-QuickBooks.  Approved with corrections.  Remove the word “maximum” from the percentages.  Remove the last sentence in 3a.  In 3e remove wording “then up to” in 2nd sentence.  Change “may” words to “will”.  (M/S;Smith.Wilson) Unanimous.   Linda will contact the author with the corrections.
· BUS-035-Microsoft Office.  Approved with minor corrections. (M/S;Smith.Wilson) Unanimous.  Margaret will make the corrections and forward to Curriculum.
· BUS-035A-Microsoft Word. Approved with minor corrections. (M/S;Smith.Wilson) Unanimous. Margaret will make the corrections and forward to Curriculum.
· BUS-035C-Microsoft PowerPoint.  Approved with minor corrections. (M/S;Smith.Martin) Unanimous.  Margaret will make the corrections and forward to Curriculum.
· BUS-045-Office Accounting Essentials. Approved with corrections. (M/S;Smith.Martin) Unanimous. Remove the word “maximum” from the percentages. In 3e remove wording “then up to” in 2nd sentence.  Change “may” words to “will”. Linda will contact author(s) with corrections.
· BUS-080-Ten key/Data entry.  Approved with corrections. (M/S; Smith.Martin) Unanimous.  Same edits as BUS-045 above.  Correct grammar in 3g paragraph that is not clear. Linda will contact author with corrections.
· BUS-160-Personal Finance. Approved with corrections.  (M/S;Smith.Martin) Unanimous. Same edits as others.  Linda will contact the author with corrections.
· BUS-185-Computerized Accounting.  Approved with corrections. (M/S;Smith.Wilson) Unanimous.  Same edits as others.  Linda will contact author with corrections.
The revised online supplement form should be used for online supplements.  This needs to be announced to departments.  The form is on the Distance Education website as-well-as the Curriculum Committee website.  Since some of these updated supplements were in progress, some will be coming through the committee on the old form.  We will encourage the use of the new form for the new academic year.
Future Agenda items:

· Report from Laurie on Distance Education Accreditation Training (March)
· Invite Michael Norris to speak to us as the Academic Senate representative – online course waitlists and Distance Education Strategic Plan.    

