
LOS MEDANOS COLLEGE
Distance Education Committee Meeting Minutes

              
 

Location: Office of Instruction Conference Room 4090                    Date/Time:   3-5-12   1:30 – 3:00
Attendees: Linda Johnson, Chair, Tawny Beal, Debbie Wilson, Clayton Smith, Kirsten Martin Mike Becker, Laurie Huffman and Margaret Hertstein, Note taker.
Guests:  Kasey Gardner, Pam Perfumo




 
	Agenda Topic                              
	Outcome

	1.Announcements:  
	· Add  Eng Saw to our distribution list.

	2. Agenda and Minute approval.
	Agenda approved with addition of BUS 051 and BUS 055 online supplements and adjustment to order to accommodate guests. M/S;Huffman.Smith)  Minutes of November 21 approved with request to have detail for results of online supplements consistently reported with details .  Minutes from 2/6 approved with corrections.  #4 has 3 or 4 programs will be demonstrated and #5 is the College Assembly not All College Day. M/S; Smith.Wilson

	3. LMS task force update
	· The programs and review days and times are as follows:
· Instructure – Wednesday 3/14  - 1 to 4:30 p.m. DO 6th floor
· Moodel Rooms – Thursday 3/15 – 1 – 4:30 p.m. DO 6th floor

· DeSiretoLearn – Friday 3/16 – 8:30 a.m. –Noon  DO 6th floor

· Black Board – Friday 3/16 1 – 4:30 p.m. DO 6th floor

Everyone is welcome to attend the sessions.  Bring your questions.

	4. Online Supplement Review
	· SPCH 110 – passed with recommended corrections. (M/S;Smith.Johnson)
· #3b – add within one business day to response for email.

· #3c- change MLS to LMS.

· #3f – remove the last sentence regarding 508 compliance technology since it is not relevant to this course, it is a discussion in the department.

· CHDEV 065 – Passed with recommended corrections. (M/S;Huffman.Wilson)
· #3a – the instructor will log in three times a week not two

· #3d – Use of email is strongly encouraged. (Adjunct faculty do not get voice mails any longer)

· #3g – correct word – randomized and update sentence.

· CHDEV 095 – Passed with recommended corrections.

· #3a – The instructor will log in at least three times per week.

· #3d – Use of email is strongly encouraged.

· #3f – fix typo – doubled up words  “in used.”
· #3g – correct word – randomized and update sentence.

· CHDEV 001 – Passed with recommended corrections. (M/S;Smith.Wilson)

· #3A – The instructor will log in three times a week…..  To replace “several times”.

· #3e – add “or equivalent” to Skype.

· #3f – Instructor will use “Turnitin” function – add here “or an equivalent”.
· #3g – Correct word randomized and update sentence.

· #3g – add “or other social media” to Facebook Class Page.
· #3g – add MS WORD and pdf articles.
· CSLO 1 – item #2 – typo – should be and study…..
· CLSO 1 – item #3 – typo – “QUIZZES”
· BUS-051 – Approved with recommended corrections. (M/S;Johnson.Wilson)
· #3a – remove “weekly assignment” at end and put the number of times students will post.
· #3b – remove “that are not appropriate for public discussion” from sentence.

· BUS-055 – Approved with recommended corrections. (M/S;Johnson.Smith) 

· #3a – remove “weekly assignment” at end and put the number of times students will post.

· #3b – remove “that are not appropriate for public discussion” from sentence.

· CSLO #1 – How is keyboarding being assessed?

Are there outside materials fees for these two courses?



	Items 4, 5, 6
	No time today will be brought forward to meeting of April 16th.

	NOTE:  
	Meeting dates are once per month – remaining meetings are:
April 16th; May 7th.


 3rd Monday’s – 1: 30 p.m. to 3: 00 p.m.
  NOTE:  Distance Education Meeting dates in SP12: March 5,  April 16,  and May 7th.
C:/mydocuments/FacMtg.doc


