[OS MEDANOS
COLLEGE

Cooperative Work Experience Education (CWEE)

Dynamic Form Instructions - For Students

Request to Increase Units (for a CWEE course)

Step 1: Click on the Admission & Records link (See below):

https://www.losmedanos.edu/admissions/forms.aspx

Step 2: Scroll to bottom of page and click on — “Registration Form”
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Step 3: Save the “Registration Form” PDF to your computer desktop

Step 4: Open form and fill out, include your name, term, student ID.
Under “Course Adds” fill in Section Number, Course, Units (you choose
to increase to), and electronically sign
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https://www.losmedanos.edu/admissions/forms.aspx

Step 5: Once form is filled out, “SAVE AS” to your computer desktop

Step 6: Next, submit the form through the secure “Document
Uploader” on InSite (see link below):

https://nextgensso.com/sp/startSSO.ping?Partnerldpld=https://pg.4cd.edu/sso&TargetResource=https:
//dynamicforms.ngwebsolutions.com/Submit/Form/Start/Oba5e979-5e91-456b-99d0-a49491f2eee?

Step 7: Complete the “Document Uploader” form, upload your
completed “Registration Form”, and be sure to note under “Brief
reason for submitting documentation” Request to Increase (or
Decrease) Units to X Units” and click Next.
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Los Medanos College
Document Uploader
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NOTE: Please contact Admissions & Records if you have
guestions at admissions@losmedanos.edu or (925) 473-7500
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