
Los fi{edan*s totl Staff Use of Faciliti

Extension: 3383

Departn:ent or Aree;
Student Services 1 Outreach

0ean/fr{anager/5u p erviso r :

Request nr*st be submitt*d 7 days hefore activity date for earylpr.{s service notifications.rqeqffi
Jorge Cea

Building Name{s}:

Library

m Originator
tl $witchboard
H Campur Polic*

Estim
50

Tirne{s} R.equested:

10;30 -11:30 am

9lS0 am - 12130 pnr

R.oorn(s):

L 109 (cornmunity roorn)

I
i

Folice Services prior approvat f
targe scale events: :

T custodte{fitanager
; Buitdings & Groinds tfranager
il Campus Facitities Assistanl
I President,s office
U cafeteria

Scheduting Spectatist approval tH:
the first 2 weeks of the semester
0r summer session for classroon'i*:

%i'

Narns of EyenUActivity/F
Summrsr Bridge Seminars

Day{s} of the \{eek & Date(s} ReGiIesGffi

lffednesday, June 26 20IB

Tuesday, July 16, 2CI13

". 1

t x!;n j,i', 
:
:l

L .'"{'i:.*Jrr-&*w * L l r-,t--?t*"
$ir

1r

t:

hlone il Yes, see helsw
f,xact
Tirne:

agraill of Roorn Tables, rn, Equipment):

Set-up Request
T*me:

H. ?t: F&R rA.f{y ffi rsl&,}tEEsfie,LAF?*P5, $t[c,Rop t {o N 85, ETC.,
E-MAII. ATEDIA.HELP@LOSMEDANOi.EDU DIRHCTLY.

Recycling bins (50 gatrlon drurns); ilyes "jmfo Extra garbage bins nEeded: EYes -mflo I

GL Number{s) for possible overtime, hourly, asststants or college study: i

App rova l of Dean/litanagerlSu[el-vtsffi

Check $esired TO K&TFIY GRITfiN INESS OFFICE,
Other Department Approvats as
in the Roam Eook:

notjfication{s}:

Entered in Raorn Boek/Fi{ed



Los ifiedanos Coll $taff Use of Facititiesii
Request nrr.rsE be subrnitted

trequestor (LllC Emptoyees only);

" .etina

Euitding Name(s):L

Set-u
of Roorn

To help the
Cannpus
tracilities

;istant plan,
please list
Exart Start
Timg betow:

NOTE:

Originator
Switchboard
Campus Police
CustCIdia[ Manager
Br.ritdings & Grounds Jt4anager
Campus Facilities Assistant
President's Office
Cafeteria

7 days hefane amtivity date fon 6e,npus service nottficatimns,

Extensian:
33.76

Dean/&tanager/Supervisor :
David WahllKiran Karnath

Time{s} Requested {exact time span sf, ovant/meeting):
5:00-7:00pm i--.r"

L10q ,/r

chairs f, E YeF,
Tables, Podium, Equipment):

? it -i';

Police Selicm pricr approval
large scale events;

Scireduting Speciatist approval in
the first 2 weeks of the semester
0r sumrner sexion for ctassruorns

FOn AHy fr4EOtA HEHrfD, LAPrOFS, i{ICROPHONES,
E.A{AIL MEDIA-HEI.P@LOSMEDANQS,EDU DIRTCTLY.

Recycling bins (50 gatlon drums): dV*r tNo Extra garbage bins needed: UlYes dNo

for,i
.ti
it:

,iil

Hg
Li
tr

ilil

Department qr Area:
Office of lnstruction-CTH $peciat Pris,

Name of *vonUActivitylFerformance:
Career Advancement Academy lnforreational
Sessions

: lf Student Club. list Advisor's n
Day(s) CIf the W* 

_*.k 
& Date{s} Reque;ted:

lrlonday, June 17th, 3OI3 & - 
"

Tuesday, June 18th, 201 3

notification{r}:

Entered in Room Ssok/Fited



Los iAedanos Cu[ Sta,ff [Jse of Faeititi

Requestor {L}*tC Ernploye* Onty}:

-rorge Cea
Extension; 3383

Departrnent or Area:
$tudent Services / Outreach

It/

Na me of EvenUActivity/Performance :
d'" T) ./
)-,r"4 tt* ta.Lr t5 r t"L1<_ 34{zrn, ^{LtJ.

&tftf{ated Attsndancel
d,n
T} LJ

Dny(s) of the \{eek * Bate(s} Requasted;
,t-1. o^/* cu'-} J ur*t e. }* q 

u'l I ,-.'t

$*euda* J,*^x n$-, il'
trp*;rr*t 3'e "a X.$ *t3

Tirne(s) Requested:

E1: {a* rw
# Yo** lf as 

S.e{.

lr: /ov #w^

surrorflg Name(5I;

l"o &* oT

Rourn{s}:

A lrf
Set- red:

Request n*!,,*st be submitted 7 dayr hefore activity date for campus seryice nstifications"

None Yes, sae below
am of Room Arrangement (# of Chairs, Tables, Podium, Equiprnerrt):

Set-r.lp Request
Time:

F,Se A[tY :]&E$l*,HHf$EB, LAP?#,PS, il&lf RCIPHON ES, ETC.,
HDU H.EECTLY.

Recycting bins {50 gallon drums}: ffiYes ffif{o
!

Extra garbaga bins naeded: [3Yes m{c ,,fi

Budget 6L Nurrb*r(s elassified overtime, hourty, worlt study:

Campus Potice
Custod{at &an*ger
Buildings & Graunds Manager
Campus Facitities Assistant
Fresident's Office
Cafeteria

m
Hfr
LJ
't

J

:l
L'.l
^lil
t.n
iJ

Appro;$plte/ *

belovr: KATHY GRIFFIN. EUSIN[ss OTTICE. :

Other Separtment
in the Room Book;

Entered in Room Book/Fited

ffi Police Services prior approval f
lar-ge scate events:

ffi Scheduting Specialist approval
the fir"st I weeks of the



Los rirtedanos Colleqe Staff Uxm mf Farititie*

Extension: 33&3

Department or Area;
Student Services / Outreach

Time{s} Requested:
J Ae t^ 4t
d ox * lA-_ gi,^ rl

8 bs * {oot rw
6!!"* SuL f ,,,

eh

o t, i^ r\-* lV' *\'*" '

/"#rr*e** ?g*
Buitding tlarne(s):

I

{*t 4f ^{) i

Roorn(s);

t til1l-*1"{

Request r"nust he subrnitted 7 days bef*re activity d*te for ceffilpu$ seryice notifications.

Requestor {LidC Emptoyees Only}:

.ror€8 Cea

l.{ama of EvenU

$* "* d^-*" / S*llas. i.-r

None Yes, see elowSet
Exact Start
-ifitg:

of Room Arrangemrnt {# of Chairr, Tabtes, Podium; Equipment):

Set-up Reguest
Time:

H0r$i

]'t' ,"":" .

FSR A*(Y &{EBI ilEESf;&, LAPTO,pS, JSI[ROP!{ONE5, ETC.,
E &tA{l- EDTJ.-.*TSECTLY.

Recycling bins {5S gallon drunrs}: f;}Yes HNo Extra grrhag* bins needed: ffiYes trNo

Budget GL Numher{s} fon pcssibta clnscified work rtudy:

Ori$tnator
Switchboard
Campus Fslice
Custodiat lAanager
Buitdings & Grounds Manager
Campus Facilities Assistant
Presidert's Offirc
Cafeteria

!r;..' l: i!{
1l: 

-' 
,r r,..'' ru 1 ',:;;11 il :il

i..

T-1t--,
J

J
LIrrIJ

H

sy'a"3ft3
R[TIJ KAT}.IY GRIFFIf.{. BUSINTSS OFTIffi .

in the Room Book:

Entered in Roorn Book/FiLed

t Poiice SeMces prior approval,
large scate qventr;

' 'itil Schedu{ing Speciatirt approvat ir:#

the first 2 week of the semester
or surflme!' session for classroon$$l

;i

Dnted Augrjst



Los lrtedanos Coll

Qequestor {LrdC tmp{oyoes only}l
Jamita Stewart
Eepartment or Area:
Academic Senate

Originat*r
Switchhoard

Carnpus Fotice

Custodiat fi4anager

fittitdings & Grounds &lanager

Campus Facilities Assistant
President's 0ffice
eafeteria

Extensioh:
3144

Fean/fiiartagar/5up
A'kitah lvloore

Staff Use of Facititism

Police Seru{ces prior appraval
larye scate e\re{tt$;

Recycting bins (50 galton drums): Yes ffio Hxtra garbage bins fleeded: ",'Yas XNo
Budget GL Hurnber{s} for possihle
study:

red Distrihution below:

Rnquest rn*st he st.Ihmitted 7 days before activity date for carnplis seryice notifications, ,

l{arne of EventlActivity/Ferformafi ce:

Acader*ic Senate A4eetings for Fa[.t 2013
i:

20-30
Day{s} of the Week & Date(s} Raquested:

Mondays: August 26s, September 15th & 30th,
october 14th & 28th, Novernber lBth & z5th.

Tirne{s} Requested:
,ii
ii

1:00pm - 5:00pm ri

'll

Btrilding Name(s):

Library

Room{s};

1S9 {Cornrnunitv Roanr
Regui.ed: Ng"e-R ..J-!e!,_IIqqE!ow:

- lent;:-'
To help the I

Campus I f-Facilities i IIIrI
Assistant lf- I !
ptan,please ililE il' ffi g
listExact rl 

= 
a

ii""=ffi" ll I
Eelow:- ll trrEmm*

It
I I Entrance

:

$lllidri :,:

:
:

I il
f L,r,6

NOTE: FOR ANY MEDIA NEEDED, I-APTOPS, IAICROPHONES, ETC.,
E-MAI L,\AEDIA H ELP@ LOSiAEDANOS. EpU D I RECTLY.

Approval of Dean/lrtanager/$upervisor:

0epartrnent Approvats as tisted

Speeiat rmtific*tion (s):

Office tJse onty:
. Eirtered in fioom BoslclFi{ed



R*quest rrri*f ::,* s**hms{tted 7 days herf*na *rtivity d*te fsr cefi:}pr",s s*rvif,s notifieati*ns,

ffii,y"- Extension:
331 2Tara Dale Srnders

ffiffi $taff Use of ,f,acititi

Yer, SEE

Bepartment or r,rea:
Transfer Ceflt*r

Earne Ef EvenliA;fffitfrufffi rmlancs:
Transfer Acad*rny First Friday Seminar

Note: [f Stur,,,, r rl,:h. ,ist ]ilvisor,! name

D eanlManaEerl5 upervi sor. r

Dave Eetnran

Time{s} Requested {exact tirne span of event/meeting): :i

10:30 am - 12;0$pm

Ii*om{s}:

r09

Day(s) of thc .r, r t at*(s) Requested:
/1.'t/ry'

Friday, 9/6, 10',t, 11/1 ,Lzl6, ''

5et -l Nrne - R*gular Thoater Sl-vlo, chairs facing
am of Room Arrangement (# of Chairs, Tables, Fodium, Equ{pment}:

To help the
Carnpus
Facitities
Assistant plan,
please lirt
H#act $taft
Tirne below:

roR' * :; ":' *.{ [ ft 
f 
& h{ [I rm | ] - * trTo I]$ ;' fi,1{f; esPfi fi f*,fi s,,,il?e.,

:: -&{4, t $- f,{ F ilI,{- H E L Fs [ -' 5 l.{E nAN O 5 " EnU-. SI &,EeTt;Y,

ilxtra garbage bins needed: {ffiYes

Check Sesii," ;;""r'ibution below;
Other
in the Ropm Bool<:
t\ tN

r. 1
L,J

LJr:
LJI

0ffice Use onty:
n I:rtered irr Rs*rn Book/[it*<j

Buildtng Nan:

Recycfing l-

Police Serviees prior apprrval
larye scate eYents:

Scheduting Specia[ist approval ir1



l-os Atedanos College Staff Use of Facttiti
fr.*qu*st ffiust be sufurnftt*d 7 days h*fore acttvity date for cenlpus service n*tifie*tions.

Requestor (LllC Emptoyees on{y}:
;affiita Stewart/A'kilah lv{oore

Extension:
3433
Deanlifianagar
A'kilah Moore

HstimatEd

4CI-8ff

Tirne(s) Requested:

Roorn(s):

,,
Cornrnunity Roorn (Rm. 109) i

None Yes, see below
Exact Start,
Time:

5:00 pm

Room Arrang*rnent {# of Chairs, Tables, Podium, Hquiprnent}:

We can use the $alne setup at the Hotiday Lunehepn if it's on this day. Please put 6
chairs at each tabl,e.

$et-up
Request
Tirne:

3:00 prr
FOR ANY tdEDlA HEEBED, ISPTOFS, IIiICROPHONES, ETC.,
E.[,lAIL EDt,l tsIRECTtY"

Recycling bins (50 gallon dr.ums): Yes W,No Extra garbage bins needed: {Yes
Budget GL Humher(s) for pcssible overtime, hourly, student assistants or cellege

: 12-36-301 090-70?068-541flO

Approva Date:

Eesired Fistribution RETURN TO KA s{.}stNESS SrHCr.

ffiIru
ntm
xHx
r-r

?-
d,

a
otI

Originaton
Switchboard

Campus Potice
(ustodi*t i4anager
tsuildings & GrCIunds &tanager
Campus Facitities Assistant
President's Office
Cafeteria

Petice Serv"ices prinr approval
targe scale ev€nts;

Scheduting Speciatist approvat in
the fir,st 2 weeks of the semeste#'

sr summtr sersion for classrsonn&;
:L
i:

Bepartrnent or Area;
Schotars FroEram

Name of Event/ActivitylPerformancel

Umoia Winter Cetebration
Day(s) of the Week ft Bate{s} n*quaCtsd-

Thursday, December sth, ?0"!3 '/
Building Narne{r)l

Library /'

nager/$uperyisor:

CIth*r Depart*renl Approv,als as tistsd
{n the Room Book:

Special notification{ri I

CIffice Use onty:

Entered in Room BooklFited
Augrrst 201 1



il*questor tL 4f rmfuyse, Ontyl:
Nicole Atmasseu
oepartrnena otTreiffi3i

Extension:3425

Dea n/lrta nager/S u p6,ffi
Dave Belman

Recycling bins (E0gaflon drums): ilyes ffiNo Extra garbage bins needed: s ENo
i/TANDATORY - Bud[etEl
1 2-25-304334-63301 0

Sesired [i
Police Services prior approvat for
large scate events:

Schaduting Specialist approval in
the first 2 weeks of the sernester
or surnmer session for ctassrooms:

H*meofEvenU*ffi
Sac State Trans Reception #1

{Note: tf Studgnt Ctub, tist Advisor",s name}

Attendancel4E

uay(sl fif th6 Weak & Oata(s) nequeiied:

Turesday, Apri{ 23, }OtI

Time{s} Requested (exact Hme rpin ot even*m**ting}.
2pm to 5pm

E rrrrutrrg Namets,i LtDra!-y Roarn{s}: L-1

.rrl^ -L-i-* t;-i*:-:::t;:*-lfgdi fr,ffi Flone * illrrsrrl;rr" T[ra:r+a' tr

To hefp the
Campus
Faeilities
Assistant plan,
p{ease list
[xact Start
T.imT below:

2:30pm

EiagrarrorR@
EFhl 

-table: 
wirh six ctrairs (na chai

of tables doesR't rnatter.

I t_ I

l---llllitll
n r*----lr r L__l

NOTE: FORAT{y AtEDtA I{EED{
E-IiAl L,\[EDtA-H ELp@L

..I.::, Lt.a.rJ :sib.rr5 |Jrrutuul lr l las, )EE utluw:
f Chairs, faU [esJoaiunrJqGp mffi
rs with th*ir bnck to the pl.ojector rcreen). position

: {iflffi:a::'[il1;; i
tl,tI.- .- I ei:{ ,.1" tf't $ $ 'rJ'-' ;

f I i."; '-t
l-i ".,,, ; ;; ;**

:!:.|{ITOPS, AtICRSPHONES, ETC.,
osrltr p* r*as- apuiBlx*tffi .

Originator ,/ t i
Switchboard U,l.al13
Campus Potice Y[l t 

1 
t

Custodiat Manager t

Buttdings & Grsunds i,lanager
Campus Facitities tusistani
Pr.esideret's 0ffice
Cafeteria

Enlered in Room Sook/Fited



Los Medanos Co[[ Staf,f Us* *f Facftitiss
Reqr'les* must be suhrrnitterd 7 days hefore activity date far carxpus seryic* notifications.

Recycling hins {50 gallon drurns}: tyes ffi}(o Extra garbage hins needed: ffiyesrE$o
MAh{DATORY - Bu possible CIvertime or stu

L /*ra "
Approvatr Managerl5upervisoi:

lheck Desired DistrfEution
Originator
$witchboard
Campus Potice
Custodiat Manager
Bui{dings & Grounds Manager
Campus Facilities Assistant
Fresident's Office
Cafetenla

GL

tril
tlLI
.'J
aJ

m
L_J

n

Requestor (L,tc Emri;yees ontyX
Jorge Cea

oil: 3383

Department or Area:
Student Services/Ogtreach

Narne of Event/ActivityTFerfnnmince
Deer Valley Campus Tour

(Note: lf Student Club, liqlAdvisor,s name]

E$tirtate d Attendance:
40-5CI

!,dytl, $r fnB vreeK H H*gts} ftequest{d

Ttresday, April l0 'r'

Library

Time{s} Requested (exact tirne span oGvenUmeeting}:

9:00 am - 'X2 noon ^/

Roorn(s):

109 (comrnunity roonr) I

red: {* ,'y!-!s - raESul€.t r rrail[Br ]t v Cnalf$ TaCXng B0dium irl Ye< qf'F Rtrl flw
To help the
Campus
cacilities
*ssistant plan,
please list
Exact Start
Time belowl

Di6gram of ftoom lr

NOTE: 
IOR tNy r*EDtA NEEDED, LAPTOPS, M|CROPHONES, ETC.,
E-r,iAlL MED|A-ilELP@LOSMEDANOS: EDu DtRECTLY.

Department Approvals as1fi ted

SpeciaL notification(s):
1"1

Efitered in Roorn BcoklFited

m Fotice Srrvices prior approval for
large sca{e events:

tl Scheduting $pecialist approval i*
the first 2 weeks of the se,rlester
or sumrner session for classrooms:



Los idledanus Cu[[sg,e

0riginator
Switchboard
Carnpus Potice
Custodial lilanager
Buildirgs & Grounds l{anager
Campus Facitities Assistant
President's Office
Caf*teria

Request must be submitted 7 days hefore activity dats for **rnpus service notifications.

nsion: SqW

Staff Use of Facilities

Potice leMces priur appruval for
targe scale events;

$cheduttng Speciatist approval in
the first ?. weeks of the scmester
0r summer sesrion for classrooms:

Deanlillanagerl$upervisor: t-}r.p<- tfur\w ls*.'

Recycling bins (50 gallon drurnt): ffiYes ffiNo Hxtra garbage bins needed: SYes [No

;" - %s.- ?d,Ll$eq* {s 7z
t assistants:
- r**xx

oYertirne or

Desired Distribution below:
1.-_t

L,.}
tt

II
1

.IU
E1{

t:'"5LJ

nrquestol 
{LttC Emptqyees only}:

Departrnent or.Areal
hlgf,

Name of EvenUActivlty/Parformailcts:

S* S+'f.'t( -fgo,^-g W*.*A
{Note: lf Student Club, list Advisor's name}

mated Attendance:

1n
Day(s) of the Week & Date{s} Requeit"ed: -l

-TLres. f,Q*t\ ?o \\b"
Tirne(s) Reque*ed (exact time span ofprentlmeeting):

/'
5 - B{,.* '"

Buitding Name(s): 
, hb*"ts r,.,L- \ot 4

Room(slr

red: ffi None - Reeular Theater $tvle. chairs facinc podiu,m I: Yes. SEE B[L0W:
of Roorn Arrarrgement {# of Chairs, Tables, F

{.

1w'l** *{,Jt* {-o*

Uffi,
To help the
Campus
-rcitities

,sistant plan,
please list
Exact Start
Time belowl

5:'t0Pm

tc:

; {l-X_ -:- _-t
,! *) d.__^__ ..;r.-*"..-.*.-.

Oftice Use onty:
Entered in Room tsook/Fited



Los r\tedanos Coll Staff Use of Faciliti
Request rnr*st be subnritted 7 d'ays h*fsre activity dat* for carT:pus service n*tificmtions.

Dopartrnent or Area:
Atpha Gamma Sigma, Student X-ife

Requestor (Li{C Emptoyees Oniy}:
Tenntlte irtcEwen

Extendsn: 3263

Dean/A{a nage r/Su p.e nrissr:
Dave Belmanl Demetria N-awrence

es, see below
*m of Rpom Arrangernenf 4# of Ch

Th**.t u S-&dg&- .5"* *f
NOTE: FOR ANY MEDIA NEEDED, LAPT0PS, fttIcRoPHoNEs, ETc.,

E-A{&tr_ .EBU SI*ECTI.Y.

Recyctring bins (50 gallon drums): yes No Extra garbage blns needed: Yes Et'to

Budget GL H sl for possible 
"l*rtstudy:

Please Contact $tuderrt Life Office t fi {} e_d_& s&rA.,,3 3,.krfu

Approva

k Desired on below: R TUR,hI TO KATHY GRIFr'IN- BI'5INr55 CIrruCE

Harne of Event/Activity/Ferformance:
AGS Weekly tileetings

Estimated Attendance:
20-30

Day(s) of the Week & Dare{s} Rpqu€iGm

August 23'd
Sept; 13, ?0, ?7
Oct. 11, ?5
Nov 8, 15,2?
Dec 13, 20

Time{s} Requested:
10arn-llarn
fsk \3-Yb' t Bt - i\ g*

Building Name{s}:
Library

Raorn(s): 
RECEIvED

t- 109
JUL ?$ 1I

LMC BUSINES$
OFFICE

Set-up Required: ffi None Yes- seln
Exact Start
Time:

Set-up
Request
I !rne:

Approval of Dea n#vtinagerf5uFervisor :

Originator
Switchboard
Carnpus Polise
Custodial Manager
Buitding* & Grounds lnlanagcr
Carnpus Facitities Assistant
President's Office
Cafeteria

Special n*tification{s}:

Office Use only:
,',1', Hntered in Reora Baok/fited

Potice Services prior approyal
large scale events:

',ti

Scheduling Speciatist approval in'
the first 2 weeks of the semestei{l
or summer session for classrooms:

T


