Collecting fines via lll for the Brentwood Center
Created October 18, 2011 by Christine Park

If a patron wants to pay their fine, pull up their record and click on the fines tab.

Millennium Circulation - CCCCD Libraries

You will be prompted for your user authorization, type in your initials and password and click OK.

Enter Initials and Password




The books that have fines are displayed, along with the amount of money owed for each. Click the
checkbox located under All for the books the patron wants to pay fines for.

Millennium Circulation - CCCCD Libraries

| ot oney ||| b crerpes || apicheron |
| Foesead || Parontiotes |

qlililili
]

You will be asked for your username and password authorization, pop themin...

Enter Initials and Password




You can collect the full fine, if the student wants to pay their balance, or they can pay part of it. You can
adjust the amount to collect. Once you have an amount, type it in and click OK.

¢ Collect Money x|

Amount to Collect:
| $12.00]

OK Cancel

If it is only a partial payment, it will ask if you want to waive the remaining fine, click no.

Wahve remaining fines?

Yes |E||

You will then be prompted to print the fine, click no, unless you are waiving some of the fines, in which
case, you would print out the receipt.



vprintFnes x|

CCCCD Libraries
RECEIPT

Patron: _ 10-18-2011 4:12ZFM

Inwoice # Status Degcription Awmount Owed Amount Paid PBalance

187640 Overdue - $12.00 $0.50 $11.50

Total Paid §0.50

Print OK

Once the student has paid the fine, you will fill out a receipt and hand the pink copy to the student to
take. The yellow copy will go to the cashier with all of your other paperwork and the original stays at the
circulation desk in a binder (keep a duplicate copy of everything you send to the cashier in a binder).



