GOVERNING BOARD POLICIES
and
ADMINISTRATIVE PROCEDURES
of the
Contra Costa Community College District

TABLE OF CONTENTS

Title Policy/Procedure
Procedures of the Governing Board (Series 1000)
Policies of the Governing Board ... BP 1001
Process to Introduce New or Revise Existing Governing Board Policy ................ccu..e. AP 1001.01

Agenda of Governing Board MEEtINGS........ccouruiiieiiiiiie it BP 1002
Electronic Recordings of Governing Board Meetings ..........cccovvvieiiiiiieiniiee e BP 1004
PUDIIC INFOrMELION ... e et e e e e e BP 1005
PUBIIC INFOrMALION ... e et e e e sbreeeeanes AP 1005.01
(111 £ PP PP BP 1007
{111 PP AP 1007.01
Governing Board Election Regulations...........c..ueeiiiiiiiiiiiiiiieeieeeeee e BP 1008
Institutional Leadership, Governance, and Decision-Making...........cccccceeveeeieieie e, BP 1009
PartiCipatory GOVEINANCE ..........cccvvirieieeee e s sttt e e e e e e s st e e e e e e e s snatn e e e e e e e s s snnsnaeneeeeeeen AP 1009.01

Process to Reach Agreement Between the Governing Board
and the Faculty Senates Coordinating Council on Districtwide

Policies and Procedures Governing Academic and Professional Matters ............. AP 1009.02
Code of Ethics of the Governing Board ...........ccuuuevveeeiiiiciiiieciee e BP 1010
Lo 10 T =1 o] o SRS BP 1011
Institutional Effectiveness: Planning, Assessment, and Continuous

IMPIOVEIMENT ...ttt e e e e e e e e et e e e e e e ee et n e e e e e e e raba e ees BP 1012
Institutional Effectiveness: Planning, Assessment, and Continuous

IMPIOVEMIENT ...ttt r e e rnnnnnnnnnnnnnnns AP 1012.01
Statement Of COOPEIALION ........cciiiiiiiiiiiie e BP 1013
Information and Record Disclosure (Pursuant to the Federal Patriot Act).................... BP 1014
Governing Board Evaluation POLICY .........ccovviviiiiiiiiiiiiicceceeeeeeee ettt BP 1015
Process to Conduct Governing Board Self-Evaluation .............cccccoviieiinienneee e AP 1015.01
Evaluation of Contract ADMINISIrators ............eeiiiiieiiiiiieeee e BP 1016
Yool {=To [ =1 (o] o T TP P PUPPUPRN BP 1017
Public Participation at Governing Board Meetings ... BP 1019
Verbal Reports by Employee Organizations to the Governing Board................cc......... AP 1019.01
1070 ] 011 ot ae) B 1 (=] = 1] SRR BP 1020
CONTlICt OF INTEIEST ...t a e e eeeaaeeas AP 1020.01
Vacancies on the Governing Board ..., BP 1021
Provisional Appointment to a Governing Board Vacancy ..........ccccccevveeeieiicvineeeeeeenninns AP 1021.01
Destruction Of DiStHCt RECOIUS .....uuviiiiieeiiiiiiiiiii et er e e e e e ee e e e e e e AP 1900.01
Administrative, Business, Curriculum and Instruction, Human Resources,

Payroll, and Student Services ProCedUIES............uuuuiuiriuiiimininiiininininieineerninen. AP 1900.03
Adoption of Governing Board Meeting Calendar..........cccccoovvvivieieee i AP 1900.04

Employment and Employees (Series 2000)

Nondiscrimination POICY ... BP 2001
Unlawful Discrimination and Unlawful Harassment ............ccccovecviiieeiee s BP 2002
Retroactive EMPIOYMENT.......cooiiiiii ittt BP 2003
Selection, Retention and Termination of District EmplOyees............cccccceeeeiiiiiiineennenn. BP 2004
Religious Observances for Managers, Supervisors and Confidential Employees........ BP 2008
SEIVICE AWAINIS ....eeiiiiiieiie ettt e e e st e e e sttt e e e st be e e e s sbbeeeessabeeeesanbeeeeens BP 2015

(over)



Governing Board Policies and Administrative Procedures
Table of Contents

(Continued)

Title Policy/Procedure
INSrUCtOr EXChaNQe LEAVE .......eeiiiiiiii et BP 2017
YYo= To [T o g 1ol (=T =T (o] 1 4 PRSP UPPURPT BP 2018
Freedom Of EXPreSSION.........cooov i BP 2019
Professional DeVEIOPMENT..........c.uuiiiiiie e e e e e e e e e e aee s BP 2020
Safety Policy for Contra Costa Community College DiStriCt .........cccoovcvveeeiiiiiieiiniieeens BP 2023
Employment of Individuals in Special Categories. .........cocvvveiiiiiieiiiieee e BP 2025
Evaluation Programs for Managers, Supervisors and Confidential Employees ........... BP 2026
Additional Assignments for Educational Personnel .............ccccvveveveeiiiiiiiineeee e BP 2027
Holiday Leave--Managers, Supervisors and Confidential Employees..............cc.c........ BP 2030
Vacation Leave--Managers, Supervisors and Confidential Employees..............c......... BP 2032
Increments for Service for Classified EMPIOYEES ........cooiiiiiiiiiiiiiiieiieee e BP 2036
Overtime Compensation--Classified Non-Exempt Supervisors and

Confidential EMPIOYEES..........uuuiiiiieeiiiiiiiie et s e e e e s e e e e e e s ensnnnreneeaaeeean BP 2037
Night Work for Supervisors and Confidential EMPIOYEES .........c.ceevviiieiiniiieeiniieeee BP 2038
Reduction of Classified Work Force and Reemployment ...........ccueeeiieeiiiiiiiiiieeeeeenine BP 2039
Disciplinary Actions for Classified Managers, Supervisors and

Confidential EMPIOYEES .........uviiiiiieeiiiiiiiiee e s e srtee e e s s ee e e e e e s e s reeaaeeeans BP 2040
Additional Assignments for Classified Personnel ..........cccccciiiiiiiiiii e BP 2042
EMPIoyment Of STUAENES.......oooiiiiieie e BP 2043
SMOKING POLICY .coeieiiiieeeeeee e BP 2045
Drug-Free Environment and Drug Prevention Program ............ccccceeveeeiniiiiinneeeeeessinns BP 2046
Temporary Military Leave of ADSENCE .......ccooiuiiiiiiiiieii e BP 2047
Administrative Leave for Emergency SitUations ............occcoveiiiiiieiiiiee e BP 2048
Lethal Weapons 0N DiStriCt PrOPEITY ......cooiiueeieiiiieee et BP 2050
District-Paid Group Insurance Plans for Managers, Supervisors, Confidential

Employees and Governing Board MEMDErS .........ceeeiiiiiieiiiiiiieiiee e BP 2051
Equal EMployment OPPOITUNILY ........iveeeeiiiiieeeitieee et e et e et e s sbne e e e b e e s snneeeeanes BP 2052
Child ADUSE REPOITING .....eeteeiieeeee ittt e e e e e e e e e s nbabeeeeaaa e an BP 2053
Sexual and Other ASSAUILS .........cuveiiiiiiiie et BP 2054
WhiStlebIOWEr PrOtECHION ......ccceeiiiiii e BP 2055
1000 [T o) B = {1 o= SRR BP 2056
Hiring of Contract AAMINISITALOrS .......cccoiiiiiiiiiiieei e e e BP 2057
SEIVICE ANIMAIS ....ooiiiiiiii it e e ee e BP 2058

Student Services (Series 3000)
Student Attendance at Conferences and Participation in Cocurricular

ACHVItIES ANA EVENTS ...eoiiiiiiiie ittt BP 3002
StUAENt OFGANIZALIONS ....eeeiiiiiieiiieie ettt e e st e e s saneee s BP 3003
COllEgE BOOKSIOIES.......eeieeiiteiee ettt ettt ettt ettt ettt et e e sttt e e abb et e e snbe e e e s nnneee s BP 3004
Intercollegiate AtNIBLICS ..o BP 3005
Awards Issued by the Contra Costa Community College District..............cceeeeeeeeeeennn. BP 3006
Credit fOor MIlitary SErVICE........coi it BP 3009
College Parking REQUIALIONS ..........ccoiuiiiiiiiiiiieiiiie et BP 3010
Rules and Regulations on Student BENAVIOr ............cccuuiiiiiiiiiiiiiiee e BP 3012
SUAeNnt INFOIMALION ... .eeiieiiiiiie e BP 3013
Student Attendance DOCUMENTALION .........cocvveireririee e BP 3015
Student Matriculation SEIVICES ........uuiiiiieiiiiiiiiiiee e e e e e e eeea e s BP 3016
Student Right-to-Know and Campus SeCUrity ACE .......oocuiiiiiiieeiiiiieeee e BP 3017



Governing Board Policies and Administrative Procedures
Table of Contents
(Continued)

Title

Remedial Unit LIMit PONCY .....ocuviiiiiiiiiiiiie e
COUNSEIING SEIVICES ...ttt e e e e e e e e e e s e eeaaaeeeanas
Disabled Students Programs and ServiCes ........cccccccviviiiiiiiiiiciieeeeeeeeeee
Residence DetermMiNation ............coooiiiiieiiiiiee it srree e e snereee e
Admissions and ENrolIMEeNt ..........oooviiiiiiiiiiiee e
FINANCIAI AT ..o e e e et r e e e e e e eennees
Recording Grade Changes and Securing Grade Changes ...........cccccccvevvveennn.

Curriculum and Instruction

Standards of SChOIarShip.......ccccii i
(0o (=T oL ] oL PRSP
Copyright Policy for Printed and Media Materials and Computer Software .......
Grade CRANGES ...ooiiiiiiiiiee ettt e e et e e e e e e e b e e e eeaeeeaaaanes
SOftWAre USE POIICY.......coiiiiiiiiiieieieieeeeeeeee ettt asaseanenennnees

Review, Establishment, Modification and Discontinuance of Courses

=T aTo I e (o To | = 10 0 S O PP PR PUPPRP
Course and Program ArtiCUIAtioN...........coiiiiiiiiiiiiiiie e
ACAAEMIC CAIENUAT .....coiviiiiiiiiiie et e e

Philosophy and Requirements for Associate Degree and General Education

STUAY ADIOBT ...
Awarding Of HONOIary DEGIEES .........cooiiiiiiiiiiiiiee ettt
Distance and Correspondence EdUCation ............cccooiuiviiiiiiiiiiiiiiiieeeee e
Course Prerequisites, Corequisites and AdVISOFES..........cccveereeeieiiiiiiieneeeeeeenns

Business Services

Designiation of Authorized Signatures............cccceev e
District Property/Liability INSUrance BUSINESS ........coocuveieiiiieeeiiiiiee i
Tax-Shelter 403(b) and 457 Programs ..........ccueeeeieieeeiniiee e
External Audit of DiStriCt FUNAS .......oooiiiiiiiiiii e
Revolving Cash FUNd ...
(0= 1] 4 K 0] | L= o 1 o] o - PR
Payments Under Contracts and for UtIlitieS ...
Use of Personal VENICIE ...
Personal EXPENSES ...
U ol = 131 T USRS
(0] o1 i = Vo 1T PRSP PPPPPRPRPPPNt
InStructional MaterialS..........ooouuiiiiieiee e e
Student OVErdue Charges ........ououiiiiiiiiiee et a e
D1y oo Y= o)l o (0] 0 1= 1 o/ PRSP
Enroliment FEe EXEMPLION ......ocvviiiiiiiiee ittt
SEUAENE FEES ..eeteeiiiie ettt ettt e e e e e st e et e e e e e e annnreeeeeaeeeeannnes
Contract Education and Self-Funded/Fee-Based Instruction .............cccccceeeenns
Use of DIStriCt EQUIPMENT ........cccoe i
INVESTMENT POIICY .. .ueiiiiiiiie e s re e e e e e e s eeees
Filing Claims and Actions Against the DIStriCt ..........ccccvviieee e
DONOr RECOGNITION ...ttt e e e e e e e e nenes
Acceptable Technology Use POlICY ........ccoooveviiiiii e,

Policy/Procedure

.......... BP 3018
.......... BP 3019
.......... BP 3020
.......... BP 3021
.......... BP 3022
.......... BP 3023
.......... BP 3024

(Series 4000)

.......... BP 4001
.......... BP 4002
.......... BP 4003
.......... BP 4005
.......... BP 4006

.......... BP 4008
.......... BP 4009
.......... BP 4010
.......... BP 4011
.......... BP 4012
.......... BP 4013
.......... BP 4014
.......... BP 4015

(Series 5000)

.......... BP 5001
.......... BP 5002
.......... BP 5004
.......... BP 5007
.......... BP 5008
.......... BP 5009
.......... BP 5010
.......... BP 5011
.......... BP 5012
.......... BP 5013
.......... BP 5014
.......... BP 5017
.......... BP 5018
.......... BP 5019
.......... BP 5023
.......... BP 5024
.......... BP 5025
.......... BP 5026
.......... BP 5027
......... BP 5028
.......... BP 5029
......... BP 5030

(over)



Governing Board Policies and Administrative Procedures
Table of Contents

(Continued)

Title Policy/Procedure
FISCal MANAGEIMENT .....eeiiiiiiiie ittt e e e st b e e e s sab e e e s sabeeee e BP 5031
Student Credit Card SOlICIHAtION............ooiiiiiiiiiiiiei e BP 5032
Budget Development ... BP 5033
Internal Audit Services (IAS) — Charter........ccceeiiicciieiii e BP 5034
Contra Costa Community College District Police Services Department....................... BP 5035

Physical Facilities (Series 6000)
Use Of College FACIlItIES ......cooiiiiiiiiiiiiee e BP 6001
Construction Contract Change OFAErS ...........cooiiiiiiiiiiiie e BP 6002
Capital CONSIIUCTION ...ttt e e e e e et e e e e e e s nbabeeeaaaeeean BP 6003
Environmental Stewardship and Sustainability...............ccccc BP 6004

Rules and Regulations of the Governing Board

Index



	Preface
	Index
	Next Policy/Procedure
	Disclaimer
	Home Page
	Policies and Procedures Master Listing



