LOS MEDANOS COLLEGE ASSOCIATED STUDENTS
SPECIAL SENATE MEETING AGENDA
DATE: APRIL 8, 2020 TIME: 1:00-2:00 PM Join Zoom Meeting  https://4cd.zoom.us/j/9239759148

President: Thyra Cobbs Vice President: Shagoofa Khan Treasurer: Felero Smith
Commissioner of Campus Events: Nicholas Sessions Commissioner of Publicity & Outreach: Christian Ortiz
Senators: Delores Jackson, Chisom Inwunze, Adrew Liam Jower, Jocelyn Villalobos, Luisa Valesquez
Student Representative: VACANT Minute Taker: Joshua Juerez Advisor: Teresea Archaga

Notice is hereby given that pursuant to Executive Order N-29 the Los Medanos Colege Associated Students (LMCAS) will meet on April 8,
2020 via ZOOM Conferencing.

Consistent with Executive Order N-29-20, members of LMCAS may participate remotely by Zoom video conferencing using the link above or
by calling in the meeting at +1 (669) 900 6833 US (San Jose) MEETING ID: 923 975 9148

Consistent with Executive Order N-29-20 and Government Code sections 54953.2, 54954.1, 54954.2, and 54957.5, the LMCAS will provide
to individuals with disabilities reasonable modification or accommodation including an alternate, accessible version of all meeting
materials.

Members of the public wishing to comment on an agenda item or other topic within the purview of LMCAS will be given the opportunity via
Zoom or may submit commentary to mailto:Imcaspresident@email.4cd.edu

CURRENT ITEMS

Iltem # | Topic/Activity Lead Time Outcome
1 Call to Order T. Cobbs 1:00-1:05 Information
Establishment of Quorum: Roll Call
2 Approve: T. Cobbs 1:05-1:10 Information/Discussion/ACTION
A. Agenda: Approval
BUSINESS REPORTS
3 Public Comment: T. Cobbs 1:10-1:20 Information

Senators may respond as summarized
below: (no more than 2 minutes on each
item) Senators may briefly respond to
statements made or questions posed by
persons making public comment;
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The public may ask questions for
clarification or make a brief announcement;
provide a reference to senate or other
resources for factual information; request
senate to report back to the public at a later
meeting; and/or request an agenda item for
future agenda. (Government Code Section
54954.2(a))

NEW BUSINESS

Nominations/Approval of Election Packet: T. Cobbs 1:20-1:35 Information/Discussion/ACTION
Last call for nominations for the upcoming
election. The Senate will vote on the
approval of the election packet.

Bylaws and Office Hours: T. Cobbs 1:35-1:45 Information/Discussion/ACTION
The Senate will continue to discuss the
revision of the bylaws. They will consider
changing the weekly office hours
requirement.

Virtual LMC Graduation Ceremony: T. Cobbs 1:45- 1:50 Information/Discussion
The Senate will discuss virtual graduation for
this semester.

Adjournment or Continue T. Cobbs 1:50 Action
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2020
Los Medanos College

Associated Students

Election
Packet

PACKET CONTENT LIST
D Positions Available D Expense Report Form
D Election Timeline D Violation Report Form

[} Candidate’s Nomination Acceptance Form
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2020
LMCAS ELECTIONS

Official descriptions of each position can be found in the current LMCAS Bylaws.

PRESIDENT: The President shall be the Chief Executive Officer and the official representative of the
LMCAS. The President shall be an ex-officio member of all LMC and District-wide Committees that have
student representation. The President will chair all Senate meetings. The President shall only vote in the
case of a tie, unless the Senate has three or fewer members, then the President becomes a voting member of
the Senate until ttheire are more than three members. The President shall prepare all agendas for the Senate
meetings per Brown Act regulations. The President shall post both the agenda and minutes for the Senate
meetings per Brown Act Regulations. The President shall be responsible for coordinating and tracking
student representation on all LMC and District-wide committees and shall coordinate all research,
evaluation, development, and application of student issues approved by the Senate. The President shall serve
on the Shared Governance Committee (SGC) as a voting member, and shall have their powers and perform
such duties as may be assigned by the Senate or these Bylaws. The President shall serve on the Student
Trustee Advisory Council (STAC). The President or their designee shall also serve on the District
Governance Council (DGC). The President at the end of their term shall comprise an oral or written report
that details the work of the Senate during their term.

VICE PRESIDENT: The Vice President, in the absence of the President, shall be vested with the powers
of, and perform the duties of the President. The Vice President shall serve as the Chief Operating Officer.
The Vice President shall be an ex-officio member of all LMCAS committees. The Vice President shall
coordinate and track student involvement on all LMCAS committees. The Vice President shall perform
such duties as may be assigned by the President, Senate or these Bylaws.

TREASURER: The Treasurer, in the absence of the President and Vice President, shall be vested with the
powers of, and perform the duties of the President. The Treasurer shall serve as the Chief Financial Officer.
The Treasurer is responsible for the annual budget and maintenance of adequate and correct records of all
fiscal affairs and business transactions of the LMCAS. The Treasurer shall perform such duties as may be
assigned by the President, Senate or these Bylaws.

COMMISSIONER FOR CAMPUS EVENTS: The Commissioner for Campus Events contributes to the
LMC experience by hosting activities and events that positively celebrates and appreciates the LMC
community. They shall also be in charge of all LMCAS events on campus, including Welcome Week and
the Academic Competition. They shall be the LMCAS representative for the Inter-Club Council. The
Commissioner of Campus Events will also coordinate and act as logistical support for any co-sponsored
events, including LMCAS Senate members’ attendance.
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COMMISSIONER FOR PUBLICITY & OUTREACH: The Commissioner for Publicity & Outreach
educates the LMC community on student involvement/leadership opportunities through recruitment, public
relations and marketing. They shall post agendas, after their preparation, in accordance to the Brown Act.
As well, they shall be responsible for providing copies of agenda packets to LMCAS Senate members and
to the public. They shall also be responsible for posting minutes and agendas to the LMCAS website. They
shall maintain the official file with all LMCAS documents and shall respond to any member of the public
wishing to review that file or receive a copy (pursuant to the California Public Records Act). They shall

also conduct any recruitment for LMCAS Senate membership.
Candidates for positions should be available to serve a full term.
The term of office for these positions begins on June 1st for the entire academic year.

The prerequisites for elected officers include a minimum 2.0 GPA and current enroliment in a minimum 5 units.
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ELECTION TIMELINE

ACTIVITY ittiiiiiiiitiiiiiisasttessesssssssessssssssssssssssssssssssssssssssssssses DATE
Candidate Nominations Opened at LMCAS Board Meeting (2" 1:00 PM) April 6, 2020

Candidate Nominations Closed at LMCAS Board Meeting (ZOOM, 1:00 PM) April 8, 2020

All Candidates’ Orientation Meeting (ZOOM, 4:00 PM) April 10, 2020

Candidate Nomination Form Due (tarchaga@losmedanos.edu, 3:00PM) April 13, 2020

Eligibility Posted (12:00 NOON) April 20, 2020

Campaign Period Begins (12:01 PM) April 20, 2020

ELECTION DATES:
* Voting occurs on-line. Polls open on May 5, 2020 at 9:00 AM and close on May 7, 2020 at 3:00pm.

Expense Report Due (9:00 AM) May 8, 2020
All Campaign Publicity Removed (12:00 NOON) May 8, 2020
Violation Report Deadline (3:00 PM) May 8, 2020
Election results announced and posted (LMCAS Website 4:00 PM) May 11, 2020
New Officers Begin Duty June 1, 2020

Candidate Name:

(As you wish for it to appear on the ballot) Student ID#
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CANDIDATE’S NOMINATION ACCEPTANCE FORM

Title of position you are seeking:

Current Mailing Address:

Phone: ( )

Email:

Important: Please attach a typed statement (max. 150 words) describing why you are seeking their position,
your qualifications, and your goals if you are elected. E-mail a copy of your statement to Teresea
Archaga: tarchaga@losmedanos.edu by no later than April 13, 2020 that may be used by the Elections
Committee for informational and promotional purposes.

Statement of Understanding: | have read the LMCAS Bylaws, LMCAS Election Guidelines, and job
descriptions, and thereby declare that | meet the candidate requirements stated therein. | agree to comply
with the Election Guidelines and regulations and deadlines established by the Elections Committee. |
understand that any breach of the above by myself or any authorized person acting on my behalf (including,
but not limited to, my campaign staff) may result in my disqualification, removal from the ballot, forfeiture
of all or part of my votes, and/or disciplinary action by the Elections Committee. | agree to abide by any
decisions made by the Elections Committee as specified in the Election Guidelines.

By signing below, | thereby affirm:

e | am enrolled in and will maintain at least 5 units at Los Medanos College.

e | have and will maintain a cumulative grade point average of at least 2.0.

e | am in good standing with the District in terms of discipline.

e | meet all candidate qualifications as outlined in the LMCAS Bylaws and LMCAS Election Guidelines.

| understand that the Student Life staff will verify the above qualifications as part of the application
process. | thereby authorize release of my educational and disciplinary records to the Office of Student Life
as part of the verification process. In addition, | authorize the use of my typed statement for public
informational purposes including, but not limited to, publication on the LMCAS election website.

/ / /
Candidate’s Signature ID# Date Time
For Official Use Only: Note to Office Staff:
Eligibility confirmed by: Date: 1. Date Stamp Form
2. Email: Teresea Archaga
tarchaga@losmedanos.edu
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EXPENSE REPORT

All campaign expenses and donations must be listed. Receipts for all of the above must be included within
their statement. If no receipt is available, the Elections Committee will make an assessment of its fair market
value.

Candidates may spend no more than $100 in the election. Donations may not total more than half of the
allowable expenses in each election and do not count towards the spending limit.

Their expense sheet must be returned to Teresea Archaga (tarchaga@losmedanos.edu) no later than 9:00 AM
on the deadline date established by the Elections Committee. Use extra sheet(s) if necessary.

CANDIDATE’S NAME: ID#:

ltemized Expenses

No. Item Date Sub Total

1.

Total:

NOTE: Attach additional sheets to detail expenses, if necessary. *Receipts should be marked to
correspond with item number.
| declare that the above is a full, true, and correct report of my expenses in their election.

Candidate’s Signature ID# Date

Note to Office Staff:

Return to Teresea Archaga by 1. Date Stamp Form
9:00AM on May 8, 2020 2. Email: Teresea Archaga

tarchaga@losmedanos.edu
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LMCAS ELECTIONS: VIOLATION/ELECTION REPORT

This report form is used to officially register a violation.
Please be accurate in your description of the behavior and/or events that you saw take place.

Only grievances submitted using this form and answering all guestions will be considered.
Please type in the space provided below and submit additional sheets if necessary.

Person registering the violation: Student ID #

Address: City: ZIP:

Phone: E-mail:

Candidate you are registering the violation against:

Date violation was witnessed: Time violation was witnessed

1. What is the specific nature of the grievance and who was involved?

2. What specific Election Guidelines section, rule, regulation, law, or student right do you allege has been
violated?
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3. List all the facts that substantiate your claim.

Join Zoom Meeting

4. Is there any other information you wish to present at this time?

5. Are there any documents you wish to have considered? If so, please attach a copy to this form and note

specific sections being cited.

Signature

Signature Date

Completed form must be turned in to Teresea Archaga no later than 1 full
business day after the alleged violation occurred and no later than
3:00pm on May 8, 2020

Note to Office Staff:

1. Date Stamp Form
2. Email: Teresea Archaga
tarchaga@losmedanos.edu

Violation Report #
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Los Medanos College Associated Students

BYLAWS

A California Community College Student Government Organization

Revised April 6, 2020 at LMCAS Senate Meeting
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NAME

The name of this California Community College Student Government Organization is
the Los Medanos College Associated Students, hereinafter referred to as LMCAS.

.~ MISSION AND VISION

The Los Medanos College Associated Students (LMCAS) are dedicated to the
proposition that students must be included in the making of decisions that affects
them.

It is vital that the students of Los Medanos College, hereinafter referred to as LMC, are
provided with the proper representation in every element of campus business, and the
Associated Students are that representation. The LMCAS positions are held with the
intentions of giving the student body a voice and the means in which to use it.

We promise to investigate student problems and take the appropriate actions, to
encourage the development of responsible student participation in the overall policy and
decision making process of the LMC community, to foster an awareness of the students'
role in the academic community, to enhance the quality and scope of education at the
College, to bridge the gap between the students and the faculty, and to provide means for
responsible and effective participation in the organization of student affairs.

We do hereby establish these bylaws, for the purpose of best representing LMC student
needs by addressing student issues and protecting student interests.

. PRINCIPAL OFFICE AND MEETING TIME

The principal office of the LMCAS is located at LMC, Pittsburg, California. The
LMCAS Senate Meetings shall be held every Monday from 1-3 PM during the fall
and spring semesters, unless changed by a 2/3 vote.

Iv. PURPOSE AND LIMITATIONS

A. Primary Purposes

The following are the primary purposes for the formation of this student government
organization:
1. To provide the student perspective at all levels: Local, District, Region, and
State-wide;
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2. To serve to mediate and alleviate students concernsthrough
active representation and advocacy;

3. To provide services such as: scholarships, information, and educational
programming.

B. Powers
The body accomplishes these purposes through the following powers to:
1. Create standing and ad-hoc committees;
2. Serve as representatives on LMC and District-wide standing and ad- hoc
committees;
3. Create policies and draft resolutions, guidelines and other governing
documents;
4. Work with our sister colleges in the district (Diablo Valley College and
Contra Costa College) and in SSCCC Region lll;
Inform students about policies;
Advocate for or against issues that affect the student body;
Help build a diverse campus through accessible programs;
Organize events to boost campus morale.

© N oo

C. Limitations
The LMCAS is limited by all of the following regulations, in order of precedence:

1. Federal Regulations;

2. California Laws (e.g. Title V, Ed Code, Ralph M. Brown Act);

3. Contra Costa Community College District (CCCCD) Governing Senate
Policies;

4. LMC Policies;

5. These Bylaws and any Guidelines created.

D. Order of Rules

For the purpose of these bylaws, the strictest rule prevails when there is any inconsistency. If
there is any ambiguity, these bylaws shall provide guidance on what actions to be taken.

v. MEMBERSHIP

All regularly enrolled students at LMC are eligible for the following privileges:

1. To vote at election (vote by proxy shall not be permitted);
2. To take part in any program or event that the LMCAS sponsors (if qualified);
3. To pay student rates at all LMCAS and LMC activities where such rates

are offered and for publications sponsored by the LMCAS.
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vi. STUDENT SENATE

A. General Governing Powers

The following specific powers and responsibilities shall be includedamong general
governing powers of the Senate:

1. To adopt operating rules to govern activities, enterprises and
undertakings of the LMCAS, and to adopt other regulations subsidiary to
such rules;

2. To establish committees as it shall determine, and to define the
membership, structure, authority and responsibilities of such
committees;

3. To confirm appointments made by the President of the LMCAS,
hereinafter referred to as President, as provided for in these
Bylaws;

4. To remove an LMCAS Senate Member as provided for by law or by
these Bylaws; to remove appointees according to provisions setforth in
operating rules;

5. To adjudicate disputes as provided for in these Bylaws.

B. Senate Membership

1. Elected Officials
The following Senate Members shall be elected by the students of LMC and will

serve for one (1) year and shall comprise of the Executive Cabinet:

President

Vice President

Treasurer

Commissioner of Campus Events
Commissioner of Publicity and Outreach

P2oTQ

Appointed Senators can serve a maximum of three (3) years and shall consist of up to
fifteen (15) members appointed by the current Senate. Applications are available at
the Student Life Office and Online.

2. Appointed Positions
The President may appoint the following positions. The appointment of these
positions must come from the then current voting membership of the Senate;
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however, there are no restrictions on number of meetings attended beyond the

requirements to be a Senator:
a. Sergeant-at-Arms
b. Parliamentarian

3. Requirements
a. Candidates for Senator positions must meet Education Code
Requirements for being a member of a student organization and must meet any applicable CCCCD
Senate Policies regarding minimum academic standards. They shall also complete an application packet,
which must be received by the 5t (fifth) week of classes each term. If a candidate does not meet this
deadline, then they shall be considered for appointment as representative until the following
semester.

above, and shall have attended 5 meetings of the Senate prior to the date
of election, 2 of which must have been served as a Senator.

C. Senator and Officer Requirements

The following are requirements of all Senators and Officers: 1.
Must complete 2 office hours each week during the term in which they serve.
All senators must sign in at the Student Life Office before beginning their office hours;
Must attend all regularly scheduled Senate and planning meetings;
3. Must serve on at least one (1) College or District-wide Committee during the
term in which they serve;
4. Must complete projects that are assigned to them or by extension, their
committee;
Must attend all semester retreats that are organized by the LMCAS;
Must make class announcements about LMCAS deadlines and activities
when able.

N

o o

D. Student Representatives

1. A student representative must submit an LMCAS Representative Application and
must meet the following minimum requirements: a 2.0 GPA; currently enrolled
at LMC; and willing to attend LMC Committee meetings;

2. Representatives will be assigned to an LMC Committee based on their
interests and availability, and attend the meetings as scheduled;

3. Representatives will serve as the official representative of the Senate,
speaking on behalf of, and voting on committee matters, as approved by
the Senate;

4. Representatives must make written and/or oral committee reports to the
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Senate, no later than a week after attending the committee meeting.

E. Duties of Elected Officers

1. The President shall be the Chief Executive Officer and the official representative
of the LMCAS. The President shall be an ex-officio member of all LMC and District-
wide Committees that have student representation. The President will chair all
Senate meetings. The President shall only vote in the case of a tie, unless the
Senate has three or fewer members, then the President becomes a voting
member of the Senate until there are more than three members. The President
shall prepare all agendas for the Senate meetings per Brown Act regulations. The
President shall post both the agenda and minutes for the Senate meetings per
Brown Act Regulations.

The President shall be responsible for coordinating and tracking student
representation on all LMC and District-wide committees and shall coordinate all
research, evaluation, development, and application of student issues approved by
the Senate. The President shall serve on the Shared Governance Committee (SGC)
as a voting member, and shall have other powers and perform such other duties
as may be assigned by the Senate or these Bylaws. The President shall serve on
the Student Trustee Advisory Council (STAC).

The President or their designee shall also serve on the District Governance Council
(DGC). The President at the end of their term shall comprise an oral or written
report that details the work of the Senate during their term.

2. The Vice President, in the absence of the President, shall be vested with the
powers of, and perform the duties of the President. The Vice President shall serve
as the Chief Operating Officer. The Vice President shall be an ex-officio member
of all LMCAS committees. The Vice President shall coordinate and track student
involvement on all LMCAS committees. The Vice President shall perform such
other duties as may be assigned by the President, Senate or these Bylaws.

3. The Treasurer, in the absence of the President and Vice President, shall be
vested with the powers of, and perform the duties of the President. The
Treasurer shall serve as the Chief Financial Officer. The Treasurer is responsible
for the annual budget and maintenance of adequate and correct records of all
fiscal affairs and business transactions of the LMICAS. The Treasurer shall
perform such other duties as may be assigned by the President, Senate or these
Bylaws.
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4. The Commissioner of Campus Events contributes to the LMC experience by
hosting activities and events that positively celebrates and appreciates the LMC
community. They shall also be in charge of all LMCAS events on campus, including
Welcome Week and the Academic Competition. They shall be the LMCAS
representative for the Inter-Club Council. The Commissioner of Campus Events will
also coordinate and act as logistical support for any co- sponsored events, including
LMCAS Senate members’ attendance.

5. The Commissioner for Publicity and Outreach educates the LMC community on
student involvement/leadership opportunities through recruitment, public
relations and marketing. They shall post agendas, after their preparation, in
accordance to the Brown Act. As well, they shall be responsible for providing copies
of agenda packets to LMCAS Senate members and to the public. They shall also be
responsible for posting minutes and agendas to the LMCAS website. They shall
maintain the official file with all LMCAS documents, and shall respond to any
member of the public wishing to review that file or receive a copy (pursuant to the
California Public Records Act). They shall also conduct any recruitment for LMCAS
Senate membership.

F. Duties of appointed officers of the Senate

a)

b)

a)
b)
c)

d)

1. The Sergeant-at-Arms shall be vested with the following duties:

To keep official time on all agenda items and to inform speakers when time
has elapsed;

To enforce decorum at LMCAS Senate Meetings;

To utilize the then current version of Robert's Rules of Order in order to
accomplish Subsection (a) and (b).

2. The Parliamentarian shall be vested with the following duties:
To enforce the then current edition of Robert's Rules of Order at all official
LMCAS Senate meetings;
To enforce the application of these Bylaws, the LMC Constitution, the LMC Code
of Conduct, the Brown Act and all other relevant regulations;
To provide interpretation of the aforementioned regulations to
eliminate any ambiguity;
To call together a Rules Committee as needed to examine any problems
arising from ambiguity in these governing documents.
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G. Executive Officer Vacancies

In the event of a vacancy of an Executive Officer for any reason except
recall, the following rules shall be applied sequentially in order to fill the

vacancy:

1. The order of succession shall be: President, Vice President, Treasurer,

Commissioner of Campus Events, Commissioner of Publicity and

Outreach. If an officer chooses not to succeed their predecessor, then
the next officer in line shall be offered the position.

2. Afterfollowingthe order of succession, vacancies shall befilled by a

majority vote of the then current voting membership of the Senate,

pursuant to qualifications set forth in these Bylaws.

3. IftheSenateisunabletofillthevacancy,thenaspecialelectionshall be
held to fill the vacant position(s), pursuant to the Election Guidelines
and these Bylaws.

In the event that an Executive Officer is removed by recall, then a special election shall
be held pursuant to the Election Guidelines and these Bylaws.

H. Compensation and Reimbursements

Senate Members shall serve without salary. However, the Senate may authorize payment of
stipends pursuant to the Stipend Guidelines set forth by the body. These stipends shall be
only authorized when there isa specifically funded line-item within the budget for that

purpose.

vi. SANCTIONS

A. Cause for Sanction

1.
2.

Violation of any of the mandates of these bylaws;

Missing more Senate/Planning meetings or Office Hours than
allowed in the Stipend Guidelines;

Misconduct/unprofessionalism at any meeting or event sponsored
by the LMCAS;

Misrepresentation of the LMCAS or the individual role within the

LMCAS;
Neglecting duties/responsibilities as outlined within these bylaws;
Violation of any federal or state laws, or CCCCD/LMC Policy;
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7. Election fraud.

B. Allowable Sanctions

For all sanction votes, a 2/3 majority is required to pass.

1. Warning with or without Probationary period. This requires a
written notice of wrongdoing and can have a period of time
attached in which further violations may escalate the process to a
higher sanction;

2. Removal from office or removal of privileges. This involves the

taking away of position on Senate or any privileges including

vote,

Committee removal;

Suspension. Any sanction of suspension must include the length of

time and the status of the member's vote during suspension.

Hw

C. Appeal Process

1. Once notified by letter, the said member has 2 weeks to
notify the President of their appeal;

2. All privileges (i.e. voting) will be placed on hold until the result of
the appeal if rendered;

3. If said Senate member does not agree with the verdict of the
appeal, the member may write a letter and appeal to the College
President;

4. Senators will have one (1) opportunity to appeal any
suspensions or decisions made regarding theirmembership
during their entire term of office.

Cl. ELECTIONS

Elected Officers shall serve from June 1 to May 31. All elections shall be held per
the regulations set in the Election Guidelines adopted by the Senate. Reference that
document for the conduction of elections and any ensuing conflicts or complaints.

IX. MEETINGS OF THE LMCAS

A. Call of Meetings
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Meetingsofthe LMCASmaybecalledatanytimewithpropernotice bythe
Presidentorthe Vice President orbyamajority ofthethen current

membership of the Senate.

B. Frequency of Meetings
Regular meetings of the Senate shall be held at least weekly according to a
regularand well-publicized schedule. If meetings are not scheduled during the
months of June, July, and August, the Senate may appoint a Committee of
members, consisting of at least one Officer to carry out routine and necessary
business and to act upon such other matters as the LMCAS may specify in the
appointment resolution. The LMCAS may further limit the authority of said
Committee.

C. Quorum
AmajorityofthethencurrentvotingmembershipoftheSenateshall
constitute a quorum of the transaction of business, except as otherwise
provided bythese Bylaws. Aquorum shall existif amajority of said

membership is physically at the meetings.
D. Conduct of Meetings

1. Meetings shall be conducted in accordance with the then current edition of

Robert's Rules of Order;

Each member shall have one (1) vote and shall not be held by proxy;

3. Allaction taken by the LMCAS shall be by majority vote of those present and
voting, except otherwise provided by these Bylaws.

o

X. SENATORIAL POSITIONS AND COMMITTEES

Senators may choose to be appointed to any of the following positions:

A.  Senator for Access, Diversity and Equity (ADE): Working towards achieving full
educational inclusion, access and diversity at LMC.

B. Senator for Sustainability: Integrating environmental responsibility,
sustainability and accountability into LMC and the LMC community
through education, policy and practice.

C. Senator for Legislative Affairs: Promoting democracy on campus by
educating the LMC community about campus, local, state and national
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legislation that affects the college and students and promoting voting and
voter registration.

Only one senator can be appointed to any of these positions at one time, but that senator may
opt to form a committee to assist them in their endeavors. These committees can consist of
Officers, Senators, Representatives or members of the LMC Public.

x1. BUDGET AND FINANCES

Section 1: Authority

The LMCAS Senate is granted fiscal responsibility for an annual budget by the
College and the District under the supervision of the LMCAS Advisor.

Section 2: Fiscal Year
The fiscal year of LMCAS shall be from July 1 to June 30 of the following year.
Section 3: Annual Budgeting

A. Annual Budgeting shall occur in the Spring semester and be used to
allocate funding for the following fiscal year.
1. The Annual Budget will provide direction and funding for the
various programs, services, and administration of the LMCAS.

B. The LMCAS Treasurer shall propose an Annual Budget.

C. The Annual Budget must be proposed in an open public meeting of the
LMCAS at least one (1) week prior to ratification.

D. Amendments, revisions and additions to the proposed Annual Budget shall be
approved by a majority vote of the LMCAS Senate, including those changes made
through a request for support.

E. The Annual Budget of the LMCAS shall be ratified by a majority vote of the
LMCAS Senate.

Section 4: Budget Requests

A. Throughout the year, members of the LMCAS Senate, individuals, organizations
and other constituencies may request funds from the LMCAS.
B. The LMCAS may re-allocate funds from the annual budget or
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allocate contingency funds to support such requests.

C. All requests for funds not part of the annual budgeting process must be
submitted in writing at least 4 days prior to the meeting at which it will be
discussed.

1. Requests for funding shall include a detailed budget, description,
and justification.

D. Requests for funding must appear on a public meeting agenda in order for the
LMCAS Senate to take action on such requests.

1. Request for funding forms should be completed by all relevant
parties before it is brought to a public meeting.
E. Requests for funding should appear on a public meeting agenda asa
discussion item at least one week prior to action being taken.
The individual(s), organization, or constituency shall have the opportunity to speak on behalf of
the Budget Request.

F. Requests for funding shall be approved by a majority vote of the LMCAS Senate.

Section 5: Fund Use

The LMCAS and any organization or entity funded by the LMCAS is required to use LMCAS
funds in accordance with any and all policies and procedures as set forth in these Bylaws,
College and District policies, and in accordance with the laws of the State of California.

xi. ADVISOR

Section 1: Advisor

A. The primary advisor to the LMCAS shall be the Director of Student Life, or their
designee. The duties of the advisor shall be to attend all meetings of the LMCAS
Senate and to provide training and advice for members of the LMCAS as outlined in
these Bylaws. The advisor shall advise the LMCAS in matters of District and College
policy, California State Law, and other pertinent regulations. Furthermore, upon
request, he/she shall also advise the LMCAS Senate on matters of parliamentary
procedure.

B. The Advisor shall advise the LMCAS in matters of administration, budgeting, business
procedures, and other matters as requested by the LMCAS.

C. The Advisor shall hire all office employees that are funded through the LMCAS. They or
their designee shall supervise and evaluate all employees. The Advisor shall provide
the LMCAS Senate with opportunity to give input regarding the hiring and evaluation of
all office employees that are funded through the LMCAS.
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xiil. RECORDS, REPORTS AND REVIEWS

A. Maintenance of Records and Inspection

The AS shall keep in its principal office, the original copy of its Bylaws, as amended or
otherwise altered to date, which shall be open to inspection by all Senate members, employees
of the AS and students at large during office hours. Senate members shall have the right to
inspect all books, records, documents and the physical properties of the AS, except thatonly
the AS President shall have authority to inspect records involving matters of personnel and
pending litigation or confidential settlement agreements. Such rights shall be subject to
reasonable regulation with regard to time, place and manner and reasonable charges for
copying or supervision where circumstances justify.

B. Annual Reports and Audits

The AS shall make available for public record at least one (1) annual report of AS business
affairs, including complete financial statements, funds managed by the AS, and results of
operating for the fiscal year then ended, as well as such other reports and audits as may be
required by law, or by Senate of Trustees of The Colleges of Contra Costa policy.

xiv. PROHIBITION OF DISCRIMINATION

The AS shall not discriminate on the basis of race, religion, creed, sex, handicap,
age, citizenship, national origin, sexual orientation, gender identity, veteran status
or marital status. There shall be no written or implied form of discrimination in the
Bylaws, activities, agreements or agreements of any senate, committee, subsidiary
organization, affiliate group or agency of the LMCAS.

xv. AMENDMENT OF BYLAWS

Notwithstanding the provisions of these Bylaws, the Senate may amend the Bylaws to
remove inconsistencies and ambiguity, achieve consistency with applicable law or policy,
correct obsolete terms, which do not abridge the rights of Senate members or students at
large. A two-thirds (2/3) vote of those present and voting shall be required.
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