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Los Medanos College
Transfer & Career Services
Student Ambassador Application
Priority Application Deadline: March 1, 2016, 5pm
Student Ambassadors 
Becoming a Student Ambassador with Transfer & Career Services is a great opportunity to serve as a student leader at the college. Student Ambassadors will have the opportunity to learn about and contribute to transfer and career programs, services, and activities.  Student Ambassadors are the first point of contact with the LMC community contacting Transfer and Career Services at our front desk.  This customer service and administrative role will extend across campus through presentations, drop-in hours, and other public speaking and group facilitation.  Student Ambassadors will also be the first point of contact for Transfer and Career Services online, utilizing many forms of social media and online mechanisms to inform students about events, important information and opportunities.  Student Ambassadors will be required to commit to working a year-long schedule including trainings/meetings, regular office hours each week and additional hours for scheduled events/activities. 
Skills Used in this Role/Benefits:
We are looking for student interested in and willing to continuously learn skills!  We will provide training in public speaking, multi-tasking, office administration, class/group presentations, transfer and career –topic research, and social media.  Also used in this role are skills of attention-to-detail, creativity, and problem solving. You will meet new people; plan, organize, and attend exciting campus events; develop connections with college administrators, faculty, staff and students; learn A LOT about the transfer process and career planning process.

Student Ambassadors support a variety of functions in the Transfer & Career Services department through the following:

· Assist with staffing the Transfer & Career Services front desk area
· Assist students with basic transfer application, college, and career exploration questions
· Assist with leading trips for University tours/visits

· Hosting University Representatives on-campus

· Assisting with planning and marketing events such as:

· Transfer & Career workshops, programs, and events
· Transfer Days
· Transfer Academy events and activities

· Student Success Ceremony

· Manage Transfer and Career social media (ie. weekly email, Facebook, Twitter, Instagram, Snapchat, etc.)

· Provide weekly drop-ins, students outreach, and/or presentations on upcoming events, deadlines and key transfer and career topics
· Attend a weekly staff meeting. 

Salary:

$10.00 per hour worked, including all trainings. Most Student Ambassadors work approximately 10 hours per week.
Qualifications: 
· 2.75 LMC Cumulative GPA 

· Intention to transfer to a 4-year college 

· Enrolled in at least 6 units

· Student who are bi-lingual in English and another language are strongly encouraged to apply.
LMC Transfer & Career Services
Student Ambassador Application - 2016-2017
Application Process
Because Student Ambassadors represent the college and require a high level of responsibility, all students must submit a full application including:

· Application Form

· Resume

· Unofficial Transcript
· Responses to Application Questions
· Time Management Sheet

Please note that the spring and summer may involve training and pre-semester planning.
After your application has been received, final candidates will be called in for interviews and Student Ambassadors will be selected. The number of students hired will depend upon the available funding for the year. 


Turn in your application to (or get more information from): 
Transfer & Career Services Front Desk (925) 473-7444      
4th Floor, Student Services Center

         


Questions? Contact Kristin Conner, kconner@losmedanos.edu or Rachel Anicetti, ranicetti@losmedanos.edu
       
(Please print clearly!)

_______________________________________________________
________________________________

NAME 







 
STUDENT ID#
___________________________________________________________________________________________

ADDRESS (STREET, CITY, STATE, ZIP CODE)
_______________________________________________________
________________________________

EMAIL ADDRESS 






TELEPHONE 

_______________________________________________________
________________________________

# OF LMC UNITS COMPLETED




CURRENT GPA

_______________________________________________________
______________________________

LANGUAGUES SPOKEN





EXPECTED TRANSFER SEMESTER
A. Attach your Resume.  Include any LMC involvement (programs, clubs, work, etc.) that you have.
B. Attach your unofficial transcript for LMC or high school if Fall will be your first semester at LMC.
(application continues on next page)
C.  Please answer the following questions (print clearly): 
1. Why are you interested in being a Student Ambassador with Transfer & Career Services? 
2. What major(s) or career field(s) are you interested in?  It is ok not to be sure.
3. What schools are you considering to transfer to?  It is ok not to be sure.

4. Describe any skills, training, or abilities that you have that would benefit Transfer & Career Services (especially mention skills requested in the position description on the first page). 
D. Complete the Time Management Form
If you don’t know the time of your Fall classes, please just list the names of the courses here:

	TIME MANAGEMENT FORM

	Fall 2016

	On this sheet, include all of your current commitments for Fall 2016 including                                                      anticipated classes, jobs/work, meetings, and/or other activities.

	
	
	
	
	
	

	Time
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
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