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	The Department of Education has selected your FAFSA for a review process called verification. In this process, Los Medanos College will be comparing information from your FAFSA with this worksheet and your IRS Data. Federal regulations require colleges to ask for this information before disbursing federal aid.  If there are differences between your application and the documents you provide, your FAFSA information will need to be corrected by your Financial Aid Administrator. Please read all instructions carefully before completing this form to avoid delaying your financial aid awards. 



INSTRUCTIONS:
1. Make sure to check your Missing Information Letter on the Insite Portal to determine whether you should answer the following pages as a DEPENDENT or INDEPENDENT student. 
2. Complete all required sections of this worksheet and provide all required documentation and signatures. 
3. In order to complete your financial aid file, you may be required to provide other documentation in addition to this verification worksheet. Please make sure to check your Missing Information Letter for a comprehensive list of required documents necessary to complete your file. 
SECTION A:
STUDENT INFORMATION 

___________________________________________________            __________________________________________ 

Last Name  


           First Name                              Social Security Number 

___________________________________________________            __________________________________________
Address (include apt. no.)     


                            Date of Birth 

___________________________________________________            __________________________________________  
City


State


Zip
             Phone Number (include area code)



SECTION B:
FAMILY INFORMATION 

*Write in the name of the college for any household member, excluding your parent(s), who will be attending at least half time between July 1, 2012 and June 30, 2013, and will be enrolled in a degree, diploma, or certificate program. 
	FULL NAME
	AGE
	RELATIONSHIP
	COLLEGE*

	
	
	SELF
	LOS MEDANOS COLLEGE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION C:
STUDENT’S INCOME INFORMATION (all applicants)
 
TAX RETURN FILERS—Important Note: If the student filed, or will file, an amended 2011 IRS tax return, the student must contact the financial aid administrator before completing this section.

Please check one appropriate box below:
Check here if the student used the IRS DATA Retrieval Tool in FAFSA on the Web. This is the best and easiest way for our office to verify your income. If the student has not already used the tool, go to www.fafsa.gov, log in to the student’s FAFSA record, select “Make FAFSA Correction”, and navigate to the Financial Information section. From there, follow the instructions to determine if the student is eligible to use the IRS Data Retrieval Tool for 2011. 
Check here if the student is unable or chooses not to use the IRS Data Retrieval Tool in FAFSA on the Web. In this case, the student is required to provide their 2011 IRS Tax Return Transcript—NOT a photocopy of the income tax return. To obtain an IRS tax return transcript, you can (1) go to www.IRS.gov and click on the “Order a Return Transcript” link, or (2) call 1-800-908-9946. Make sure to request the “IRS tax return transcript” and NOT the “IRS tax account transcript.” You will need your Social Security Number, date of birth, and the address on file with the IRS (normally this will be the address used when the 2011 IRS tax return was filed). It takes 5-10 days for a copy of your IRS Transcripts to be sent to your address. Once received, please attach a copy of your 2011 IRS Transcripts to this worksheet.
Check here if the student will not file and is not required to file a 2011 IRS Income Tax Return. Please complete Section F: Income Certification on the next page. If you earned wages but did not file, please request a copy of your 2011 IRS W2 Wage Transcript and attach to this form.
SECTION D:
PARENT’S INCOME INFORMATION (for DEPENDENT students only)

TAX RETURN FILERS—Important Note: If the student filed, or will file, an amended 2011 IRS tax return, the student must contact the financial aid administrator before completing this section.

Please check one appropriate box below:
Check here if the student’s parent(s) used the IRS DATA Retrieval Tool in FAFSA on the Web. This is the best and easiest way for our office to verify your parent’s income. If the student’s parent has not already used the tool, go to www.fafsa.gov, log in to the student’s FAFSA record, select “Make FAFSA Correction”, and navigate to the Parent’s Financial Information section. From there, follow the instructions to determine if the parent is eligible to use the IRS Data Retrieval Tool for 2011. 

Check here if the student’s parent(s) is unable or chooses not to use the IRS Data Retrieval Tool in FAFSA on the Web. In this case, the student’s parent is required to provide their 2011 IRS Tax Return Transcript—NOT a photocopy of the income tax return. To obtain an IRS tax return transcript, you can (1) go to www.IRS.gov and click on the “Order a Return Transcript” link, or (2) call 1-800-908-9946. Make sure to request the “IRS tax return transcript” and NOT the “IRS tax account transcript.” You will need your Social Security Number, date of birth, and the address on file with the IRS (normally this will be the address used when the 2011 IRS tax return was filed). It takes 5-10 days for a copy of your IRS Transcripts to be sent to your 
address. Once received, please attach a copy of the parent’s 2011 IRS Transcripts to this worksheet.

Check here if the student’s parent(s) will not file and is not required to file a 2011 IRS Income Tax Return. Please complete Section F: Income Certification on the next page. If the parent(s) earned wages but did not file, please request a copy of the parent (s) 2011 IRS W2 Wage Transcript and attach to this form.
SECTION E:
SPOUSE’S INCOME INFORMATION (for MARRIED INDEPENDENT students only)

Please check one appropriate box below:
Check here if you and your spouse filed a joint tax return and used the IRS DATA Retrieval Tool in FAFSA on the Web.
Check here if you and your spouse filed your 2011 tax return separately . In this case, your spouse is also required to provide his/her 2011 IRS Tax Return Transcript. 
Check here if your spouse will not file and is not required to file a 2011 IRS Income Tax Return. Please complete Section F: Income Certification on the next page. If the spouse earned wages but did not file, please request a copy of your spouse’s 2011 IRS W2 Wage Transcript and attach to this form.

SECTION F:
INCOME CERTIFICATION 

Please complete this section if you (and/or your spouse/parents) (1) were selected for Income Certification as stated on the Missing Information Letter or (2) were not required to file your 2011 tax return. If you (and/or your spouse/parents) earned wages but did not file, please request copies of your 2011 IRS W2 Wage Transcript and attach to this form.

	Income Sources
	Student/Spouse Amount
	Parent (s) Amount 

	
	$
	$

	
	$
	$

	
	$
	$

	
	$
	$


Use the space below to specify how you (and your spouse/parents) were able to pay for your expenses in 2011. For instance, you may indicate that you (and your spouse/parents) used your credit cards or savings to pay for expenses, that you were paid in cash for odd jobs, that you earned income in another country, or that you were receiving donations. If a third party helped pay for your (and your spouse/parents) bills, please indicate the amount of support received. If you need more space, feel free to attach a separate piece of paper to this worksheet.
_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

SECTION G:
OTHER FINANCIAL INFORMATION 

Please complete the following sections if it applies to you.
 Check here if someone in the student’s household received benefits from the Supplemental Nutrition Assistance Program (SNAP), formerly known as food stamps, any time during the 2010 or 2011 calendar years. 
Check here if someone in the student’s household paid child support in 2011.  Please complete the section below.
	Name of Person Who Paid Child Support
	Name of Person to Whom Child Support was Paid
	Name of Child for Whom Support Was Paid
	Amount of Child Support Paid in 2011

	
	
	
	$

	
	
	
	$

	
	
	
	$

	
	
	
	$


SECTION H:
SIGN THIS WORKSHEET 

Each person signing this form certifies that all the information reported on it is complete and correct. Warning: If you purposely give false or misleading information on this worksheet, you may be fined, be sentenced to jail, or both.
__________________________________________     

_______________________________________________

Student Signature 

     
   Date 


Parent Signature (for Dependent Students only) 
Date



2012- 2013 Verification Worksheet





DEPENDENT STUDENT





List the people in your household excluding foster children. Include (a) yourself, (b) your parent(s), including stepparent (c) your parents’ other children, (d) other people, IF they now live with your parents, and your parents will provide more than half of their support from July 1, 2012 through June 30, 2013.








    INDEPENDENT STUDENT





List the people in your household excluding foster children. Include (a) yourself, (b) your spouse, if married (c) your children, (d) other people, IF they now live with you and your spouse (if applicable) will provide more than half of their support from July 1, 2012 through June 30, 2013.











