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Los Medanos College recognizes the com mit ment of  time and effort 

made by faculty and staff  who choose to serve as advisors and provides an 

as sort ment of  resources for those advisors. The Offi ce of  Student Life and its 

staff  are available for con sul ta tion. The staff  has ex pe ri ence in or ga ni za tion al 

management, co-cur ric u lar ac tiv i ties, and club management. They are 

knowl edge able about current legal activity in volv ing clubs and organizations 

and about other resources available 

to advisors and their or ga ni za tions. 

The staff  routinely conduct 

work shops open to all stu dents and 

advisors involved with clubs and 

or ga ni za tions. Throughout the year, 

students are invited to participate in 

leadership retreats and conferences 

both on and off  campus. In 

addition, the staff  has access to 

many additional resouces dealing 

with organizational de vel op ment 

and in ter per son al relations that students and advisors may use. 

The Offi ce also keeps an archives of  past char ters, pres i dents, and advisors, 

for each current or ga ni za tion, as well as those which have come and gone 

over the years. 
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To be successful in carrying out the 
myriad re spon si bil i ties of an advisor, 
here are a few suggestions:

  Be familiar with and thoroughly un der -
stand the purpose of the or ga ni za tion and 
how it aug ments the educational process

  Be informed of college policies, 
reg u la tions and procedures, and know 
how to ef fec tive ly interpret them for the 
student or ga ni za tion

  Familiarize the offi cers and committee 
members with these policies, helping to 
make them aware of their responsibilities 
for adhering to them

  Make sure that all business pro ceed ings 
are conducted promptly and properly

  See that activities are properly sched uled

  Get to know each member of the group, 
their needs and desires, and relate this 
knowl edge to the stu dent’s activities 
within the group

  Work closely with the offi cers and 
com mit tee members, helping each carry 
out his or her re spon si bil i ties ef fi  cient ly, 
using this re la tion ship as an extension
of the ed u ca tion al process

  Encourage the offi cers and individual 
members to preserve the continuity of the 
group by keeping good records, writing 
reports, and making other appropriate 
efforts to doc u ment the group’s history

  REMEMBER to enjoy the ex pe ri ence, 
because if the advisor does, so will 
the stu dents

For further information on the role of 
an advisor, don’t hesitate to contact 
the Offi ce of Student Life at ext. 3266.

“To accomplish this essential 

mission (high er education), 

con nec tions must be made. 

All parts of cam pus life 

must re late to another and 

con trib ute to a sense 

of wholeness.”
—Ernest Boyer, Former President, 

The Carnegie Foun da tion for the 
Advancement of Teaching



An advisor’s primary responsibility is to make a strong commitment to 

the group and to aid in the personal growth of  the individuals in that group.  

Above all, advisors should be available to students on an individual and group 

basis, and maintain an open and honest relationship with members.

Advisors serve as the offi cial representative of  the College and liaison with 

the Offi ce of  Student Life for their club(s).  In their role, the advisor bears 

responsibility for the group’s activities as well as the group’s liability.   

Therefore, advisors are expected to in ter pret various LMC policies, rules, and 

reg u la tions to assist the stu dents in their in ter ac tions with LMC. How ev er, the 

role of  an ad vi sor is not one of  “police offi cer.” An advisor should advocate 

on behalf  of  the student group, not regulate. As adults, club or or ga ni za tion 

of fi c ers are responsible for their own ac tions. If  an advisor has ad vised club 

offi cers of  ap pro pri ate guidelines and policies and the students choose to 

act contrary to that advice or contrary to what the advisor believes is the 

law, the advisor should promptly consult the Offi ce of  Student Life. 

Throughout this process the advisor serves as an authorized signature for the 

appropriate fi  nan cial ex pen di tures of  the club. A signature from both a student 

offi cer and the advisor for group expenses is always required for protection of  

a student organization. Finally, the annual rechartering pack ets for clubs and 

or ga ni za tions are sent in care of  the advisors, to be passed on to club offi cers.

Annually, each club advisor must sign the Advisor Agreement, which outlines 

the specifi c duties, responsibilities, and expectations of  LMC club advisors.

Los Medanos College rec og nizes the sig nifi   cant learning that often takes 

place outside the formal class room. In addition to the knowledge gained in 

class sessions, the ability to communicate well, to develop, promote, implement, 

and evaluate ideas and activities, and to initiate desirable change are necessities 

for each educated person. LMC students are expected to function effectively in 

teams, both as leaders and as members. Clubs and organizations offer valuable 

experiences to develop these skills.

The out-of-the-classroom experience can and does play a crucial part in 

stu dents’ development. There are many facets of  ed u ca tion and de vel op ment 

that come to geth er within the co-cur ric u lum helping students become 

com pe tent, mature individuals, and fully responsible citizens.  Through their 

involvement in clubs, students can gain skills in organizational development, 

interpersonal communication, problem solving, and event planning.

The research of  leading scholars indicates that participation in student 

clubs and organizations can support the retention and graduation rates of  

the students involved. This is particularly the case for students who are fi rst 

generation college students and students from underrepresented backgrounds. 

Each year, many faculty and staff  volunteer to serve as advisors for these clubs 

and organizations. Each is a valuable partner in the personal development 

of  the students involved.  While providing a formal link with College 

administration in interpreting State laws and College policy, their most 

important contribution is in advising about organizational effectiveness, 

fi nances, communication, interpersonal effectiveness, and personal growth. It is 

through the aid of  the advisors that individual students develop the qualities of  

effective leadership.

This resource has been assembled by the Offi ce of  Student Life  to answer the 

ques tions most commonly asked by fac ul ty and staff  when considering serving 

as an advisor. 

We hope this answers your questions, if  not, please call the offi ce at ext. 3266.
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Any full-time employee of  the 
College who is at least 21 years 
old and not on leave of  ab sence 
during any part of  the year is 
el i gi ble. 

Stu dents select their own advisor 
and the Director of  Student Life 
approves the advisors. 

The advisor’s term of  offi ce is 
one year, with options for 
unlimited re new al. 

Entering into an agreement 
to serve as an advisor should 
not be taken lightly, as advisors 
share liability for the actions and 
activities of  the club as well as the 
club’s fi scal liabilities. However, 
a well-informed advisor who is 
visibly involved with the group 
should have no undue concern for 
possible legal action.

By completing the advisor 
approval process, a faculty or staff  
member is provided a record that 
she or he is fulfi lling a College-
related duty. 

Those advisors who fulfi ll that 
duty in a non-negligent manner 
are indemnifi ed by the College for 
their actions.

The offi cers of  the group should assist the advisor by providing:
•  names, addresses, phone numbers, and schedules of  all offi cers

•  meeting schedules (including agen das) in advance of  the meetings

•  help in fi nding a substitute advisor when the primary one is unavailable

•  the courtesy of  being asked well in ad vance of  an activity at which 

the advisor is expected to participate.
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