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Safety Committee

MINUTES

September 18, 2014
3:00 PM – 4:00 PM, Library Room L106

Attendees: Student, Jennifer Fay, Tomi Adams, Kathryn Nielsen, Theresa Ferguson, Ryan Huddleston, Russ Holt, Bob Estrada, 
Stephen Goldenberg, Chuni Leung, Barbara Cella, Diane Ferguson, Sandra Mills, Ronke Olatunji, Ann Starkie
	Item #
	Topic/Activity
	Action(s) Taken
	Handouts/Reference Materials◊

	1. 
	Public Comment: None.  
Introduction of members and guests.
	
	

	2. 
	Approve: Agenda for September 18, 2014. 


Review: Minutes from June 19, 2014.
	MSA



MSA
	

[bookmark: _MON_1474949301]

	3. 
	Old Business 
	
	

	
	3a.
	Container
· Items
Safety items were purchased with grant money.  
· Location
Container is stored behind President’s office. Ryan has key and police personnel have access.
	
	

	
	3b.
	Status of Walkie Talkie Radios
Repeater purchased and cable needs to be installed to antenna -  
	
	

	
	3c.
	Safety Evacuation Drill
The day of drill, Ryan will contact our fire department to let them know that it is a drill.
· Drill Training Process
· Any alarm should be treated as real even if it is a drill. Signs identify where people should go.
· Monitors need to guide people as far away from door as possible. When evacuating these areas please head towards “Evacuation Point B”.  Site “B” is located in between Parking Lot A and Lot 1A in the front of the college.
· Remain calm. 
· Direct people out of the building and towards the front parking lot (Evac Sit B).  Do not allow people to stand near entrances and exits as they leave the buildings.  
· If there are people who need assistance please assist them in exiting the building.
· Do not argue with anyone if they refuse to leave the building but keep note of who that person is.
· Once you arrive at the evacuation site please check in with the sector monitor (Mike Becker).
· Please have paper and pen/pencil to document names of people who you know might be unaccounted for and or refuse to leave the area. If you document anything please be prepared to provide that info to the sector monitor (Mike Becker).  
· 
· Radio Training Process
· Leave radio on in charger. 
· Turn on in AM and turn off at night. 
· Leave on desk to keep battery life. 
· Use Channel 1
· When speaking into the radio, do not use codes - use plain English.
· Press button, hold for 1 second, green light will come on, and then talk holding it a bit away from face.
· Red light  = Charging
· Blinking red light = reset in charger. 
· Ryan will be happy to train individuals. Ryan will do monthly broadcast to check phone systems.
· Notify leader where you are, when your area is cleared and when there may be an injury or emergency in your area.
· Date
· Check library gate – Aides will stand by during drill. Slam door behind you.
· 2 dates have been proposed: 10/14/14  9am – 12noon, 
                                                     10/16/14  9am – 12noon
       Section B monitors will be surveyed to determine most appropriate date
       for this area.

· Monitors will debrief at next committee meeting.
	
	


	
	3d.
	Brentwood Drill Feedback
Ryan advised the committee that the evacuation at Brentwood was done quickly.  However, everyone did not move 30ft. away from building door.  
More supplies are needed for Brentwood
· Bags
· Vests
	
	

	4. 
	New Business 

	
	

	
	4a.
	Safety Committee Charges for 2014-15 from SGC
Ronke commented that they did make great strides last year. Discussion to keep the same charges for 14-15; however, anyone who wishes to add or delete items, please advise at the next meeting.
	
	


	5. 
	Updates & Announcements 
Ryan advised the committee of the following:
1. LMC has a (MOU) mutual agreement with the Pittsburg Police Department and Red Cross whereby LMC will become a temporary housing facility in case of a community disaster/emergency.  LMC may receive grants in order to prepare for this. 
2. Pittsburg Police Department is prepared to provide cross training with LMC for an active shooter scenario.
	
	

	6. 
	Wrap Up & Next Steps 
The meeting was adjourned at 4:00 PM.

	
	

	
	NEXT MEETING: (day of the week), (date and year) ~ (XX:00 a.m./p.m. to XX:00 a.m./p.m.) in Room XX-XXX



*If there is a related document being reviewed, indicate “first read” or “second read.”
†List any action/vote taken on each agenda item.
◊To provide context for the discussion summaries, the minutes can include links to handouts or presentations shared during the meeting.
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Safety Committee



AGENDA



September 18, 2014

3:00 PM –4:00 PM – Library Room L106



		Item #

		Topic/Activity

		Lead

		Handouts/Reference Materials

		Outcome*



		1. 

		Public Comment

		N/A

		

		Information



		2. 

		Approve: Agenda for September 18, 2014 

Review: Minutes from June 19, 2014

		Olatunji

		



		Action



		3. 

		Old Business (items previously appearing on agenda)

		

		

		



		

		3a.

		Container 

· permanent location of container

· items to be stored

		Huddleston

		

		Action



		

		3b.

		Status of Walkie Talkie Radios

		Ronke Olatunji & Russ Holt

		

		Information/Discussion



		

		3c.

		Safety Evacuation Drill – Section B 

· Date

· Training

· Process

		Olatunji & Huddleston

		



		Discussion



		

		3d.

		Brentwood Drill follow up

		Huddleston & McLean

		

		Discussion



		4. 

		New Business (items appearing on agenda for first time)

		

		

		



		

		4a.

		Safety Committee charges for 2014-15 from SGC

		Olatunji

		



		Discussion





		5. 

		Updates & Announcements (time permitting)

		(committee members)

		

		Discussion



		6. 

		Wrap Up & Next Steps (meeting summary)

		(Olatunji

		

		Discussion



		

		NEXT MEETING:  Thursday, October 16, 2014, 3:00 PM – 4:00 PM, in Library L105





*List the intended outcome for each agenda item as “Information,” “Discussion,” and/or “Action.”†If there is a related document being reviewed, indicate “first read” or “second read.”
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Safety Committee draft charge 2014-15.docx

Draft Mission Statement:


The mission of the LMC Safety Committee is to promote a safe environment for all students, faculty, staff, administrators, and visitors of the College.


Potential 2013-14 Committee Charges:


· To review and update campus emergency preparedness procedures including but not limited to building monitors and evacuation procedures.


· To develop an emergency response protocol for managers including establishment of and training for an Emergency Operations Center.


· To establish and provide training and a communications plan regarding various emergency response situations to all college personnel.


· To update evacuation signage and procedures, and administer a campus-wide evacuation drill (both at the main campus and at the Brentwood campus).
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			Safety Committee





MINUTES





June 19, 2014


3:00 PM – 4:20 PM, Library L106





Members Present:  Ronke Olatunji, Ann Starkie, Sharen Mclean, Robert Estrada, Ryan Huddleston


			Item #


			Topic/Activity


			Action(s) Taken


			Handouts/Reference Materials◊





			1. 


			Public Comment


			n/a


			





			2. 


			Approve: Agenda for June 19, 2015 (no agenda)


Review: Minutes (none presented)


			


			





			3. 


			Old Business (items previously appearing on agenda)


			


			





			


			3a.


			Ronke debriefing –   


$9,000 funding received towards operational grant for emergency contents (container). $2,500 is being used towards container contents.  The goal is to use fund for bulky supplies.  Goal is to use for bulky supplies.


1) Ryan and Ronke need to identify supplies to storage, such as:


a. Certified vest


b. Writing boards 


c. Flashlights


2) Container is stored behind tennis court


3) RAP was approved for $10,000. Five high-tech radios were ordered with repeater for safety and more will be ordered once functionality is established. $5,000 will be used towards radios.


4) Other issued discussed: 


· Evacuation signs have been placed around the campus. Signs need to be further out to evacuate away from entrance – about 350 ft. Ted used 300 ft. away from entrance by standard practice.


· Ryan and Ronke will do a walk around the campus the first week of July to review.


· Brentwood supplies in storage area – per Sharen McLean:


· Bags


· Vests


· LMC forwarded our walkie-talkies to Brentwood who did a fire drill on Wednesday, July 16.


· Ryan will test first wave of new radios, when received, on campus exterior – entrances, exits and parking lots.  


· Ryan is working on a countywide certified training team. Feedback will be discussed next meeting. There’s online training available also.





			


			





			4. 


			New Business (items appearing on agenda for first time)


			


			





			


			4a.


			No new business





			


			





			5. 


			Updates & Announcements - none





			


			





			6. 


			Wrap Up & Next Steps (meeting summary)  Container, purchase radios & test when received,  Brentwood drill feedback, plan LMC evacuation drill 


			





			





			


			[bookmark: _GoBack]NEXT MEETING: Thursday, September 18, 2014, 3:00 PM – 4:00 PM, Library L106











*If there is a related document being reviewed, indicate “first read” or “second read.”


†List any action/vote taken on each agenda item.


◊To provide context for the discussion summaries, the minutes can include links to handouts or presentations shared during the meeting.
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Safety Committee draft charge 2014-15.docx
Draft Mission Statement:

The mission of the LMC Safety Committee is to promote a safe environment for all students, faculty, staff, administrators, and visitors of the College.

Potential 2013-14 Committee Charges:

· To review and update campus emergency preparedness procedures including but not limited to building monitors and evacuation procedures.

· To develop an emergency response protocol for managers including establishment of and training for an Emergency Operations Center.

· To establish and provide training and a communications plan regarding various emergency response situations to all college personnel.

· To update evacuation signage and procedures, and administer a campus-wide evacuation drill (both at the main campus and at the Brentwood campus).
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			Safety Committee



MINUTES



June 19, 2014

3:00 PM – 4:20 PM, Library L106



Members Present:  Ronke Olatunji, Ann Starkie, Sharen Mclean, Robert Estrada, Ryan Huddleston

		Item #

		Topic/Activity

		Action(s) Taken

		Handouts/Reference Materials◊



		1. 

		Public Comment

		n/a

		



		2. 

		Approve: Agenda for June 19, 2015 (no agenda)

Review: Minutes (none presented)

		

		



		3. 

		Old Business (items previously appearing on agenda)

		

		



		

		3a.

		Ronke debriefing –   

$9,000 funding received towards operational grant for emergency contents (container). $2,500 is being used towards container contents.  The goal is to use fund for bulky supplies.  Goal is to use for bulky supplies.

1) Ryan and Ronke need to identify supplies to storage, such as:

a. Certified vest

b. Writing boards 

c. Flashlights

2) Container is stored behind tennis court

3) RAP was approved for $10,000. Five high-tech radios were ordered with repeater for safety and more will be ordered once functionality is established. $5,000 will be used towards radios.

4) Other issued discussed: 

· Evacuation signs have been placed around the campus. Signs need to be further out to evacuate away from entrance – about 350 ft. Ted used 300 ft. away from entrance by standard practice.

· Ryan and Ronke will do a walk around the campus the first week of July to review.

· Brentwood supplies in storage area – per Sharen McLean:

· Bags

· Vests

· LMC forwarded our walkie-talkies to Brentwood who did a fire drill on Wednesday, July 16.

· Ryan will test first wave of new radios, when received, on campus exterior – entrances, exits and parking lots.  

· Ryan is working on a countywide certified training team. Feedback will be discussed next meeting. There’s online training available also.



		

		



		4. 

		New Business (items appearing on agenda for first time)

		

		



		

		4a.

		No new business



		

		



		5. 

		Updates & Announcements - none



		

		



		6. 

		Wrap Up & Next Steps (meeting summary)  Container, purchase radios & test when received,  Brentwood drill feedback, plan LMC evacuation drill 

		



		



		

		NEXT MEETING: Thursday, September 18, 2014, 3:00 PM – 4:00 PM, Library L106







*If there is a related document being reviewed, indicate “first read” or “second read.”

†List any action/vote taken on each agenda item.

◊To provide context for the discussion summaries, the minutes can include links to handouts or presentations shared during the meeting.
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