Minimum Purchase Exception Request Form

Requestor Information:
Request Date: 

Requester’s Name:


Department:


Campus Phone:


Campus Address:


E-Mail: 


Product Information

Manufacturer and Model of Exception PC: 


E-Quote # (if applicable): 


Reason computer does not meet minimum purchase standards:


Vendor Contact:

Name:


Telephone:


Company:


E-Mail: 


Address:


City/ST/ZIP:


Reason for Exception:  Attach additional sheets and documentation, as needed, to fully explain the exception request.  At a minimum, fax or deliver configuration detail.
For use by Operational Group (do not write in this area)


Rec’d Date:


Time:

Tracking #:




Reviewer #1:


Reviewer #2:




Date:


Date:



Return form and supporting information to:

Sr. Dean of IT&S, LRC2
