Los Medanos College

Budget Planning Request Form 2006-2007
 INFORMATION TECHNOLOGY EQUIPMENT 

(Includes: All computers, printers, copiers, scanners, servers, network equipment, and software requested through the Financial Planning Model and Block Grant Maintenance of Operations Proposal Forms)

Please visit the IT&S (http://www.losmedanos.edu/its/its.html) website for standard specifications and exceptions form.

	Department requesting equipment:



	Date of request:



	Equipment Needed (be specific):



	Justification/Rationale (If equipment requested is outside of LMC IT standards, please attach a completed exceptions form):

Age of Existing Equipment:



	Estimated Cost of Equipment:



	Relationship to Organizational Priorities:



	Planned Action for Existing Equipment

___Rotate to other users within department

___Turn in to distribution pool for rotation to other areas

___Auction

___Discard, no longer useable



	_________________________________________
__________

Signature of responsible party requesting equipment                     Date

	[  ] The equipment/software requested has been reviewed and complies with LMC Standards or a completed exceptions form is approved and attached herewith. 

[  ]
The equipment/software requested does not comply with LMC Standards and is not supported by LMC IT because:

_______________________________________________
________

Signature, Senior Dean, Information Technology & Services       Date


