Instructions for Importing Content from one Desire2Learn Course Site to Another

1. Go to LMC website: http://www.losmedanos.edu/

2. Click the Online Classes link: http://www.losmedanos.edu/onlineclasses/default.asp
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4. Enter your InSite username and password.
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Desire2Learn (O2L) is the district-wide course management system. Please use your
InSite Portal usemame and password to access your course

Please click here for a System Check before you login
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5. Click on your on empty live course site name that was created for spring by the district for one
of your new spring courses. (Example: 2014SP-LIBR-001-1111)
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https://desire2learn.4cd.edu/d2l/lp/ouHome/home.d2l?ou=7049

6. Click Edit Course.
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7. Select the Import/Export/Copy Components link.
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8. Select the Copy Components from Another Org Unit radio button. Leave the “Include
protected resources” box checked. Click on Search for Offering.
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9. Select the radio button of the course offering that you would like to import into this Spring 2014
course site. Click the Add Selected button at the bottom of the screen.
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10. Click on the Copy All Components button to initiate importing the entire course. If you only wish
to import selected components, click on the Select Components button and follow the steps in

Desire2Learn.
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11. Wait while status bar progresses from “This copy is queued, please wait for processing . . . to

Copy Completed.”
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12. Click the View Content button to check your course site.
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13. This will look different depending on how your course was set up.
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14. Your spring course site is ready for you to finish preparing for the new semester.

15. Please repeat this process for each course site that you will be using in spring.

16. You're done. Congratulations! Thank you!



