Facilities Maintenance Department
Guide to Services Provided by Maintenance, Grounds & Custodial Services



Facilities office staff — Hours 7:00AM-4:00PM (M- TH) 7:00AM-3:00PM (FRI)

Jim Taylor (Manager) ext. 3225


Leticia Rodrigues (Sr.Admin. Secretary) ext. 3226

· Authorize work to be performed on campus facilities.
· Process work orders over the phone or through the campus mail for maintenance, grounds or custodial services.
· Process invoices and purchase orders for payment, and work with vendors & contractors for services.
Services Provided

Receive calls for maintenance services


Call maintenance, grounds or custodial by radio for service calls
Receive calls for grounds services


Provide information to vendors and contractors
Receive calls for (day) custodian services

Perform preventive maintenance services on campus
Important:  All service calls need a work order form filled out, the business office has the forms or you can call the maintenance office and we can send you some forms, we can also take your request over the phone.  
Requests should not be made directly to a service technician.
maintenance services — x3226 Hours 6:30AM-4:00PM (M-TH) 6:30AM-2:00PM (FRI)
· Call the office for service calls or send in a work order form through the campus mail
· Requests can also be made by email at 03-Buildings & Grounds @LMC 

· Any after hour  or weekend emergencies please call police services ext.3333
Services Provided
	Respond to all campus needs for heating & cooling for comfort.
	Repair & replace toilets, sinks, parts and leaks.

	Repair & replace all worn-out HVAC systems, motors, VFD drives, stats, dampers, heating coils & compressors. Etc.
	Maintain swimming pool chemicals, Cleaning and sweeping, check the Filtration operation.

	Repair all damages to the campus facilities, walls, doors, locks, fire alarm systems & lighting controls.
	Maintain a clean, secure, safe and comfortable environment in offices, classrooms and labs.


Important:  Non urgent requests should be submitted one day in advance.  Special Project services require a minimum of one week advance notice.  Maintenance Service requests should always be submitted by a written work order; by calling the office line at x3226, emailing 03-Buildings & Grounds, or stop by the Business Office to get a work order form.
Glenn Sobolik, Lead Maintenance Mechanic, ext.3425
     Gene Paris, Equipment Maintenance Worker, ext.3179

George Nelson, Maintenance Mechanic, ext.3356
    Janelle Hampton, Equipment Maintenance Worker, ext3346
Tony Macias, Building Maintenance Worker, ext.3954
Grounds Services —x3226 Hours 6:30AM-2:00PM (M-F)
· Call the office for service calls or send in a work order form through the campus mail
· Requests can also be made by email at 03-Buildings & Grounds @LMC
· Any after hour or weekend emergencies please call police services ext.3333
Services Provided
Maintain the entire campus grounds.



Fix & repair the sprinkling and watering systems.
Maintain the fields (Football, Baseball, Softball & Soccer)
Clean & remove debris from the Lake pathway & sidewalks
Maintain and clean all the parking lots.



Empty all the outside garbage cans.
Gil Amaral, Lead Grounds Worker/Gardener


Greg Ericson, Grounds Worker/Gardener II 
Salvador Sanchez, Grounds Worker/ Gardener II

Andre White, Grounds Worker/Gardener II 
Glenn Biggs, Grounds Worker/Gardener II


Yvette Simmons, Grounds Worker/Gardener II

All custodial requests should be left on the hotline ext.3107, or if an urgent request; leave on ext.3112.
Custodial Services (Day) — 7:30AM-3:30PM M-F, 

Custodial Services (Night) 10:00PM-6:30AM M-TH 
Ron deKelaita, (Day) Custodian ext.3226



Glenn Wilson, Custodian Manager ext.3112 








Spring Tiscareno, Lead Custodian ext.3107
CUSTODIAN HOT LINE ext. 3107( For All  custodial services after 3:30pm) 
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