Core Building Conference Rooms
There are three new conference rooms in the Core Building:
On level 2, there is conference room CO-211 (seats 8).

On level 4, there is conference room CO-423 (seats 8).

On level 4, there is conference room CO-420 (seats 18).

The calendars for these rooms are under the Public Folders in Outlook, in the LMC Public Folder.

To schedule the use of any of these conference rooms, please contact 
Sandi Schmidt (x3272), Margaret Hertstein (x3105) or Eileen Valenzuela (x3201).
All media requests should be handled by emailing media-help@losmedanos.edu
We ask that when you use the conference rooms, please clean-up after your meeting (extra handouts, supplies, refreshments, etc.).
If you plan on serving food at your meeting, please make prior arrangements for the day custodian to empty the trash immediately after your meeting.  You can do this by completing a Custodial Services Requisition work order form.  At the time of your reservation, please indicate that you will have food/refreshments at your meeting.  You will be given (or sent) a form.  Please complete the form and send it to Buildings and Grounds in advance of your scheduled meeting.  Forms are available from the Buildings and Grounds Department, the Business Office and the Office of Instruction.

If you plan on having the cafeteria cater the food at your meeting, please make arrangements for the cafeteria staff to return to the room to pick-up their platters, etc. immediately after your meeting.

This procedure will ensure that the conference rooms are clean for the next group that has reserved the conference room.
Thank you.
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