	Variable Flex Activity Spring 2010
Completing a Course Level Assessment Planning Form


	Description: This is a variable Flex activity that will help you complete an Assessment Course Planning Form through a teamwork approach: 

1. Get a current copy of the courses Course Outline of Record (COOR) and an Assessment Planning Form.

2. Meet with a faculty member who can guide you through the process of completing the Assessment Planning Form.    You could also work with a designated Assessment Coach.
3. Keep track of the time you work in collaboration with the other faculty member or coach.  
4. Both faculty members can record variable flex credit for this activity.   Full-time faculty may complete two days of variable flex for a total of ten hours per academic year.

Remember all variable flex activities need to occur after 4:00 PM or on weekends if you are a full-time faculty member. Part-time faculty can claim flex hours when they are not teaching or holding office hours for which they are being paid for.
If you have questions see Janice Townsend, the CSLO Committee Lead.  
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