Request for Schedule Class/Program Ad

For the Fall 2010 Class Schedule

Return this form to your Dean on January 25, 2010.

Date:




Contact Person:

Department:






Department Chair:

Please provide the following information – class/program title, class section, class time, class location, instructor name (if available) and class/program description. 

In addition:

· If you have a particular logo or image that you would like to use, please provide a clear image on paper format or disc.

· There will be no individual meetings with the graphic artist – please provide your request using this form.

· The department chair should approve the ad request.

· We are no longer including course dates, times, room numbers, or instructors in schedule advertisements.  This type of information is quite dynamic and often changes before and after publication.
What message do you want to convey in the ad (i.e. transfer class, earn a lot of money, comical, playful approach, etc.)?
Provide GL account number for payment for ad (ads are typically $50 for a new ad; $25 for an existing ad with minor revisions):

GL #______________________________________________
1/12/2009

