Distance Education Committee

MINUTES

DATE: March 19, 2007
TIME:  12:30 TO 2:00 P.M.

Members:  Curtis Corlew, Kathy Cullar, Josephine Perry-Folino, Jeff Frates, Laurie Huffman, Sandy Jones, Thais Kishi, James Kolthoff, Cherry Li-Bugg, Cindy McGrath, Frances Moy, Michael Norris, Madeline Puccioni, Susie Purdy.
Attendees: Thais Kishi, Kathy Cullar, Josephine Perry-Folino, Frances Moy, Madeline Puccioni, Clayton Smith, Jeff Frates, Curtis Corlew, Margaret Hertstein (Note Taker). 

	Agenda Item
	DISCUSSION OUTCOME
	FOLLOW UP

	Approve Agenda/Minutes


	The Agenda was approved with an addition of Accreditation Standard 1B time added for item #2. (M/S;Frates.Corlew) Unanimous
Minutes were read with no corrections.
	

	Announcements
	No Announcements
	

	Accreditation Standard 1B
	Curtis reported he is working on this section of the Accreditation Standard and went over the three key components:

· What DE does

· Evidence of what DE does 
· Where we are going

      Specifically he feels that evidence is very important: 

· Website up-to-date with Agendas/Minutes, Best Practices Document; DE Position Paper; Three Year Plan.    


	Laurie Huffman is currently working on the update of the Distance Education website.
The current position paper on the website is from 2003.  It should be removed and the Charter for DE Committee from SGC should replace it.

	Research Tools
	Student Questionnaire – Appendix F and Questions for Humberto were distributed and discussed.  A subcommittee of Thais, Madeline will take the questions to Humberto for fine tuning specifically.  Examples included rewording of #4 of the student questionnaire and specifically asking in question #2 – “Is English your primary language – Yes or No?
Josephine Perry has a great document from BYU she brought to committee for review and possible inclusion in the Three Year Plan and/or our Position Paper.  Jeff will take a look and see where information from it may fit.
	Any suggestions on the questions are welcome send them  to Madeline.
Humberto will be able to answer if essay type questions are valuable tools for our purposes.

	Blackboard
	      The committee suggested Clayton have Flex activities for new  online    

          instructors. Thais will announce this in Department Chair meetings.  

          Josephine Perry recommended mentoring as a good way to train new 

          instructors.  

         2nd Semester online courses are beginning.  Clayton will continue with 

           business as usual for his processes with blackboard.    
	Clayton is problem solving with Admissions regarding late adds and name change issues.

	DE Position Paper and Three Year Plan
	Jeff is fine tuning these documents for presentation to SGC.  He hopes to
present them in late April or early May.
	Contact him with any other suggestions and/or additions.

	Future Meeting
	Next scheduled meeting:

Monday, April 9, 2007
12:30 to 2:00 p.m., Room 409

Agenda Items

· Online Associate Degree Discussion

· Revisit Mission Statement

Please send all agenda items to  Laurie Huffman lhuffman@losmedanos.edu or Madeline Puccioni, polarbear135@yahoo.com 
	Sandy Jones




