Distance Education Committee

MINUTES

DATE: April 7, 2008
TIME:  12:30 TO 2:00 P.M. – L105
Members:  Laurie Huffman, Madeline Puccioni, Cherry Li-Bugg, Curtis Corlew, Kathy Cullar, Joellen Hiltbrand, Sandy Jones, James Kolthoff, Susie Purdy, Frances Moy, Brad Nash, Clayton Smith, Cindy McGrath, Michael Norris, Joanne Galvin, Mercedes McLean, Margaret Hertstein 
Members Present today: Madeline Puccioni, Susie Purdy, Clayton Smith, Brad Nash, Richard Tan and Margaret Hertstein.


	Agenda Item
	DISCUSSION OUTCOME
	FOLLOW UP

	Approve Agenda/
Minutes
	Minutes from 3-24-08 were approved. 
· Agenda was approved with correction of Humberto will not speak to Research questions in person and correction of “Blackboard” Handbook not “Online” Handbook.
	Laurie is out ill today.  Humberto followed up with email response to committee questions.

	Announcements
	Remember there are only 2 more meetings this semester!
	April 21 and May 5th!

	Research Update
	Humberto emailed responses to our questions.
A survey to all the students who dropped will be designed with approximately 3 questions.  Be specific to see why students dropped the course.  Possibly include a comment box in the survey.  

Examples of questions might include:
· Have you read the online handbook?

· Have you seen the online class section page?

· Have you read through the course requirements page?

Other suggestions from committee members to help with withdrawal rate:

· Instructors should email students at least a week before class to remind them they have a short term course.

· A tutorial for brand new online students to take- A list for first time online students? 
· Other tutorials? What to expect for an online course vs. a face to face course.
· Instructors should email students who have dropped with a little survey which will help us understand why they have dropped.  Bring suggestions for survey questions next meeting.
	· Withdrawal rate is high for our online courses
· There are still minor concerns regarding data, however, in order to move forward members should bring back questions for a survey to April 21st meeting.
· Committee should review Eloine “How to Log In” page
· Richard will prepare a list for first time online students

	Distance Education Best Practices
	Madeline is still working on the final drafts.  
	These will be available at our April 21st meeting. If you have any suggestions email them to Madeline.


	Blackboard
	· President Garcia announced funding for the Rack Space Server for Blackboard. This will be a 2 year contract.  Upgraded to 8.0 – no charge. Should be ready to start configuring in May.
· Clayton hopes to conduct training sessions for Blackboard 8 in early June, and during August Flex workshops

· Summer classrooms will be on old server; Clayton will wait for new server to add Fall classrooms.


	· Watch for Flex activity on 9.0 grade book in Blackboard.  Clayton is going to be giving workshops on this and on what’s new in Blackboard 8.  

	Curriculum Committee Representative
	Need to email for representation again. 
	Karen Nakaji expressed interest in being an alternate on Distance Education Committee.  Need to follow up with her.


Spring 2008 Meeting Dates: April  21; May 5th.  Meetings will be in room 409 unless otherwise notified.
