LMC SKILLS CERTIFICATE PROGRAM
INSTRUCTIONS ON COMPLETING THE FORM

WHEN SHOULD THIS FORM BE COMPLETED?

· This form should be completed when a program or department is creating a certificate which is less than 18 units.
HOW SHOULD THIS FORM BE COMPLETED?

T.O.P Code:
· It is available in the Office of Instruction.

New or Revision to Existing Certificate:

· Check appropriate box.
Certificate Title:

· List the name of the certificate that the department is developing.
Course name, course number and units:

· List the names of the courses that are required to obtain this LMC Skills Certificate.
· Also indicate the course number along with the units of each course.

Categories:

· Check the category/ies that best describe the LMC Skills certificate.
TO WHOM SHOULD THIS FORM BE SUBMITTED?
· To your Dean or Senior Dean
SUBMISSION DEADLINES:

· It can be submitted anytime during the academic year.
SAMPLE COMPLETED FORMS:

Appliance Technology: Heating, Ventilation and Air Conditioning Specialist (HVAC Specialist) – 14.5 units
