LOS MEDANOS COLLEGE    CURRICULUM COMMITTEE_______________________________                         DRAFT Minutes for December 1, 2004
Room 409  2:00 – 4:00 p.m.

Present:  Ken Alexander, Ed Bolds, Jonathan Driscoll (Student Representative), Laurie Huffman, Don Kaiper, Kiran Kamath (Chairperson), Marie Karp, Veronica Knott, Richard Livingston, Mark McGregor, Earl Ortiz, Georgette Pulos-Fulk (Secretary), Shannon Ramirez, Myra Snell, Janice Townsend, Eileen Valenzuela, Nancy Ybarra
Absent: Delores McNair

Guests:  Kurt Crowder
Announcements and Public Comments:
· Happy Birthday to Shannon Ramirez
· Since there are several Travel Marketing program course outlines being reviewed today, Kiran has recused herself from chairing the committee when the Travel course outlines are being reviewed. Myra Snell will chair the committee when the Travel course outlines are being reviewed for approval.
Approve agenda and minutes:  

· Agenda:  Approved with the following clarification.
Item #5 – English Major – “12 required units + 6 elective units”
(M/S; Huffman/Snell)

Approved unanimous
· Minutes from 11/17/04:  
(M/S; Townsend/Bolds)
Approved unanimous
Consent Agenda:  
None.
New Locally Approved Certificates

Program:  Appliance Service Technology

Certificate Title:  Appliance Technology; Heating, Ventilation, and Air Conditioning Specialist (HVAC Specialist)

The certificate was approved.

(M/S; Ybarra/Ortiz)


Approved unanimous

Program:  Computer Science
Certificate Title: PC Repair Technician

The certificate was approved.

(M/S; Ybarra, Alexander)

Approved unanimous

Program:  Computer Science

Certificate: Web Design

The certificate was tabled until further clarifications about:

· The title of the certificate indicates “Web Design”, but the courses do not seem to teach design.

· The committee recommends reviewing the breadth of the certificate.

Motion to table: (M/S; Ybarra/Huffman)

Tabled: unanimous

Program:  Computer Science

Certificate: Microsoft Office Specialist

The certificate was tabled until further clarifications about:

· The overlap with the Business Dept.
Motion to table:  (M/S; Ybarra/Huffman)

Tabled: unanimous

Program Name:  Foreign Language

Certificate: American Sign Language Certificate of Proficiency
The certificate was approved.

(M/S; Townsend/Karp)

Approved unanimous

Program Name:  Foreign Language

Certificate:  Spanish Certificate of Proficiency 
The certificate was approved.

(M/S; Bolds/McGregor)

Approved unanimous

New Majors (Effective 2005-06 catalog)
English Major (12 required units + 6 elective units)
The new major was approved.
(M/S; Huffman/Karp)

Approved unanimous

Drama Major (18 required units + 6 elective units)

The new major was approved.
(M/S; Ortiz/Snell)


Approved unanimous
Proposed New Course Outlines of Record

ENGIN 20 – Programming with C++ for Engineers and Scientists
The course was approved.
· Suggestion to add a sentence to catalog description and schedule description “Not for Computer Science Majors”.
· Suggestion to change % in grading to “B from 80 – 89%”, “C from 70 – 79%” etc

(M/S; Kaiper/McGregor)

Approved unanimous

ENGIN 25 – Engineering Graphics
The course was approved.
· Suggestion to change % in grading to “B from 80 – 89%”, “C from 70 – 79%” etc

 (M/S; Karp/Huffman)

Approved unanimous

ENGIN 30 – Materials Science
The course was approved.

· Suggestion to change % in grading to “B from 80 – 89%”, “C from 70 – 79%” etc

 (M/S; Snell, Kaiper)


Yes unanimous

The prerequisite of CHEM 25LS and PHYS 40 was approved.
(M/S; Townsend/Huffman)
Approved unanimous

ENGL 46 – Engineering Dynamics

The course was approved.

· Suggestion to change % in grading to “B from 80 – 89%”, “C from 70 – 79%” etc

(M/S; Ybarra/Snell)


Approved unanimous

The prerequisite of ENGIN 36 was approved.

· Prerequisite is listed as ENGIN 44. The course title has been changed to ENGIN 36. 

Suggest prerequisite be changed on the COOR and the pre-requisite form.

 (M/S; Ybarra/Snell)

Approved unanimous

ENGL 48 – Manufacturing Processes 
The course was approved.
· Suggest “Course Level Student Learning Outcomes” be strengthened and listed as “higher order” verbs
(M/S; Karp, Snell)


Approved unanimous

The prerequisites of ENGIN 25 and ENGIN 30 were approved.
(M/S; Karp/Snell)


Approved unanimous

CHEM 7 – Introduction to General, Organic and Biochemistry
The course was approved with the following changes:

· Clarify language of the prerequisites on the COOR.   Perhaps high-school Math?
· In “Method of Instruction”, clarify “Audio-Tutorial Center”.
(M/S; Kaiper/Snell)


Approved unanimous

The prerequisite was approved with changes to clarify the language.
 (M/S; Snell/Townsend)

Approved unanimous

ENGL 34 – Introduction to Drama

The course was approved with the following changes:
· Prerequisite should be listed as ENGL 10S 

· Clarify the “Course Contents” and the numbering system of the Units listed. 

(M/S; Huffman/Bolds)

Approved unanimous

The prerequisite of ENGL 10S was approved.
(M/S; Townsend/Karp)

Approved unanimous

The course was approved to be taught online – both completely and partially online.
(M/S; Ybarra/Snell)


Approved unanimous

LATIN 20S = Elementary Latin I
The course was approved with the following changes:

· Use the standard description for “Advisory”, “Eligibility for ENGL 90” etc.

· Under “Graduation Requirements”, remove “LMC: DA”

· Under “Method of Evaluation”, indicate breakdown of grades by category and remove “attendance” from grading.

· In “Course Objectives” add cultural content. This is important for articulation.
(M/S; Ybarra/Karp)


Approved unanimous

LATIN 21S – Elementary Latin II  (Prerequisite LATIN 20S)
The course was approved with the following changes:

· Under “Graduation Requirements”, remove “LMC: DA”

· Under “Method of Evaluation”, indicate breakdown of grades by category and remove “attendance” from grading.

· In “Course Objectives” add cultural content. This is important for articulation.

· In “Assignments” clarify item #4. Should it be, “Orally describe people….”?

(M/S; Kaiper/Townsend)

Approved unanimous

The prerequisite of LATIN 20S was approved.
(M/S; Alexander/Snell)

Approved unanimous

TRAVL 120 – Certified Travel Associate (CTA)

The course was approved with the following change:

· In “Method of Evaluation”, add “Final Exam”.
(M/S; Townsend/Kaiper)

Approved unanimous

The course was approved to be taught online – both completely and partially online.

(M/S; Huffman/Snell)

Approved unanimous
Existing Course Outlines:

BUS 29 – QuickBooks
The course was approved with the following changes:

· On page 1, the “Class Code” should be “I”.

· On page 2, in “Method of Evaluation”, add “Final Exam”. 

· On page 7, in “Assignments” item #1, change the word “acquaint” to a term like “review”.
(M/S; Townsend/Ybarra)

Approved unanimous

BUS 56 – Introduction to Records and Database Management Using Microsoft Access
The course was approved with the following changes:

· On page 3, in “Objectives”, add language such as “By the end of course, the student will be able to…”

· On page 3, in “Objectives”, add verbs to the first two objectives.

(M/S; Karp/Kaiper)


Approved unanimous

BUS 95 – Developing Customer Service Satisfaction
The course was approved with the following changes:

· On page 1, the number of units for the course should be 1/2 . 

· On page 1, the “Class Code” should be “I”.

· On page 2, indicate how the students will be evaluated.  Remove the word “attendance” from the grading policy.
(M/S; Snell/Karp)


Approved unanimous

ENGL 13 – Proofreading and Sentence-Combining Skills

The course was approved with the following changes:

· On page 1, standard the language for the pre/corequisite to “Concurrent Enrollment in…”
· On page 1, consider Advisory such as “Suitable for ESL Students”.
· On page 1, TOPs code should be 1501.00 and SAM code should be E2.

· Page 2 , under “Method of Evaluation”, remove “attendance” and state the percentage for an A, B, C, D and F
(M/S; Alexander/Ybarra)


Approved unanimous

SIGN 66 – American Sign Language II

The course was approved with the following changes:

· On page 1, under “Graduation Requirements”, remove “LMC:DA”

· Under “Method of Evaluation”, indicate breakdown of grades by category and remove “attendance” from grading.

· On page 7 (last page), under “Assignments” explain “view videos and write reports on them.”
 (M/S; Ybarra/Kaiper)


Approved unanimous

TRAVL 71 – Orientation to Careers in Travel

The course was approved.
(M/S; Ybarra/McGregor)


Approved unanimous

TRAVL 72 – Introduction to Travel
The course was approved.  It has been previously been approved to be taught completely online.

(M/S; Ybarra/McGregor)


Approved unanimous

TRAVL 77 – Customized Vacation Planning

The course was approved with the following change: 
· On page 2, under “Method of Evaluation”, change “Project” to “Final Project”.

(M/S; McGregor/Kaiper)


Approved unanimous

TRAVL 89 – Cyber Travel

The course was approved.

(M/S; Kaiper/McGregor)


Approved unanimous

TRAVL 90 – Introduction to Apollo Computer Reservations

The course was approved with the following changes:

· On page 1, change “Advisory” to standard language such as “Prior or concurrent enrollment in TRAVL 72”
(M/S; Ybarra/Kaiper)


Approved unanimous

TRAVL 91 – Air Fares on Apollo Computer Reservations

The course was approved with the following changes:

· On page 1, remove the “Prerequisite” and use standard language for the “Advisory” such as “Travel 90”.

(M/S; McGregor/Karp)


Approved unanimous

TRAVL 92 – Advanced Apollo Computer Reservations
The course was approved with the following changes:

· On page 1, remove the “Prerequisite” and use standard language for the “Advisory” such as “Travel 90”.

(M/S; McGregor/Karp)


Approved unanimous

Proposed New 900 Courses

None.

Update From Shared Governance Council 
None.
Articulation Update
None.
Determine Agenda For Wednesday, December 15 Meeting
· The next and the last meeting of the curriculum committee for the Fall 2004 semester will be on Wednesday, December 15, 2004 from  2:00 – 4:00 p.m. in room 409

· Dan Henry/Peter Garcia will join us briefly to update the committee on the Math 30 Implementation Memo.

· Handout with meeting dates for Spring, 2005 was distributed.  Reminder that the meetings will be from 1 pm to 3 pm again.
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