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                   Instruction Librarian Load Assignment  
                                             (draft)
     Weekly Librarian Work Assignment Summary
           Reference Desk Hours………………………………………………...19 hours

          Other Library Assignment Hours…………...……….………………  11.5 hours

           Department Meetings.............................................................................1.5 hours

          Committees (Academic Senate, Accreditation, Distant Ed)...................3 hours

    Unscheduled Professional Associated Hours ……………………………… 5 hours         Total 40 hours
	                          Specific Primary Duties and Responsibilities                            Load %

	--Responsible for library’s instructional program 
   --developing new curriculum 
    -- keeping course content up-to-date for existing courses

    -- updating courses outlines of record as required by title 5

	

	--Teaching library courses, both onsite and/or online.

             Library Studies 14 – Library Research and Information Literacy Skills    

             Library Studies 17 – Introduction to Internet Information Resources

             Library Studies 18 – Introduction to Internet Information Resources – Advanced Search techniques   

              and Strategies

	

	--Finish the revision of Library Studies 14 which entails:

       --editing, adapting, writing, and conceptualizing how to best structure the teaching of the 
          new Libst 14 course content. 
       --learn the mechanics of adapting Libst 14  course content to Backboard environment

       --seek the approval of the online committee for the newly revised Libst 14 since the new course will be  

          taught substantially online.

       --submitt  the needed form to the curriculum committee requesting formal approval to teach course  

          either partially or perhaps wholly online.


	

	--Review and revise Library Studies 17

  Work with department faculty & other campus units such as E&OPS to establish a student clientele base for course


	

	--work with part-time library faculty who may teach sections of library studies 17 & 18


	

	--serve on or work with distance education committee to insure library resources are   

   integrated into the college’s online instructional offerings and program 

	

	-- spearhead effort  too build awareness and support for the possible implementation of a college  

    wide information competency requirement.
a. working through academic senate

b. working with English department faculty

c. working with General Education committee
	

	--pursue collaborative instructional  projects with interested faculty to integrate the use  

  of the library into classroom instructional objectives. Such collaborations could include:

a. learning community course paring collaborations 

        b.    work with departments to have them consider including information   

               competency or library instructional components in departmental curricular course 

               offerings


	

	-- work with ESL faculty to develop library instructional components applicable for the  

    population of students they instruct.   

	

	-- develop and assess student learning outcomes applicable to:

        a.  the library’s curriculum course offerings

        b.  library orientations


	

	--assist in identifying the technology needs of the Library
	

	
	


	Duties and Responsibilities Shared With Other Librarians
	

	REFERENCE SERVICES

     --Working  library reference desk


	

	COLLECTION  DEVELOPMENT
      --Selecting books, media videos and other materials for collection
     --consulting and assisting faculty with acquiring library resources needed to support existing or new courses
     -- consulting and assisting faculty with acquiring library resources needed to support new college  

         instructional programs. (i.e. Engineering, Environmental Science etc.)

.
	

	PROMOTION OF LIBRARY RESOURCES AND SERVICES

      --serving as a liaison to campus departments
      --providing faculty assistance with locating needed information in support of their teaching assignment.

         
	

	PROMOTION OF INFORMATION LITERACY

  
	

	LIBRARY INSTRUCTION

      --preparation and presentation of general and specific library orientations and tours
	

	
	


	                                       College  Committee Assignments      

	Academic Senate

        I

	Distance Education Committee member or liaison

	Accreditation self study committee

	Other Task Force, College-Wide Committee or District Wide Committees  (TBD)


	Other Duties and Responsibilities
	

	Maintain formal office and campus hours and participate in department /division and management call meetings
	

	Other duties as assigned.
	


