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Office of Instruction: 
Richard Livingston  Senior Dean of Instruction  x3216 
Kiran Kamath  Dean of Occupational Education  x3285 
Gil Rodriguez  Dean of Liberal Arts & Sciences  x3132 
Eileen Valenzuela  Principal Administrative Analyst  x3201 
Sandi Schmidt  Senior Administrative Assistant  x3272 
Margaret Hertstein  Administrative Assistant  x3105 
Grace Villegas  Scheduling Specialist  x3101 
Cynthia Axel  Senior Office Assistant/Word Processing  x3286 
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������������

"##�� �	�!�-��� ��� ��!���

1���,�����������&���������� �����������������#���9���������������������������������
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��������� ������ �������� ��� ������������������ ��� ��� �����&���� ������� ���������
�����������4��� ������������5���� ���������������������������������������%�������<�
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������� 5��� ����5��@���� ����� ������&��(��������� �����(�����?� �� ����
������&���� ������� ������������������ �����������������������������
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�� ����  ���� ����������� � D���� ����� ����
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�������J�������� ������������������������ ������������������&��
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• ������,������������5������������&���������������N�5��@�&�����=��

• ����,����������5������������&������������������������&=�����������
�����������������5�������������������
������������&�N�����&������

• ����,����������5������ ������ &��������������������������������&�
�����������������������&�N������
���������������

• ������������N�5��@�&��������&�������
�

%����������&������������
����������������&����������������������������;������
�������������������������!���������������������������������&�;��������

$�� !�&�� ��-4 �&�+��!�,��
�

!�;���@�5�&��������������,��,��������&����&���������������� &�
�����������
��������5� ��������555���������������������������8� !�
���������������
O8� !�
�����������>1�����&?���������@�������������������
��59������&��������
��������4�����������8� !�
���������������������������&���������������&����E����F�
�������������������������������������&������������������ ���E������5�����������
�������F������&������<��@��5�&���������� ��������@����>8���<��&�������P?��
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�5� ���,��.
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4����������������&���;������������������������������5���&�E*7F�������������������
!����������������������������������5������������5���� �����������������������������
�������������5��@�������������������������,�������������

%�������������&��������������������� ���� ����� ���&�������� �����5��� ����� �5���&�
������������������8��������������5����������������������&����������������������EC�,
��,����������������������������
���� ������������������������������������F�

:���5���� �� ����������� ���5������� ��������5���� �����������&������������� ���� ��
��� ��������&��������������������������������������������������������
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If you drop a student who later returns, you may reinstate the student if you feel 
it is appropriate.  Reinstate forms are available in the Admissions Office. 
 
It is your responsibility to drop any students who are on your roster but do not 
show up on the first day of class.  LMC has publicized that students who do not 
attend the first day of class may be dropped.  If you have students who wish to 
add your class and replace “no show” students, you may do so.  You may drop 
“no show” students by indicating “NS” on your opening roster.  The original 
copy must be submitted to the Admissions Office within the first two weeks of 
instruction. 
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ENGL COMP LEC/LECAR 
 

LAB/LABAR 
 

ACT 
 

CO-OP ED 
 

IND STUDY 

Total # of 
Hours 12 hrs/wk 15 hrs/wk 20 hrs/wk 22 hrs/wk 675 hrs/sem 675 hrs/sem 

9 1.82% 3.33% 2.50% 2.27% 1.33% 1.33% 
18 8.33% 6.67% 5.00% 4.55% 2.67% 2.67% 
27 12.50% 10.00% 7.50% 6.82% 4.00% 4.00% 
36 16.67% 13.33% 10.00% 9.09% 5.33% 5.33% 
45 20.83% 16.67% 12.50% 11.36% 6.67% 6.67% 
54 25.00% 20.00% 15.00% 13.64% 8.00% 8.00% 
63 29.17% 23.33% 17.50% 15.91% 9.33% 9.33% 
72 33.33% 26.67% 20.00% 18.18% 10.67% 10.67% 
81 37.50% 30.00% 22.50% 20.45% 12.00% 12.00% 
90 41.67% 33.33% 25.00% 22.73% 13.33% 13.33% 
99 45.83% 36.67% 27.50% 25.00% 14.67% 14.67% 

108 50.00% 40.00% 30.00% 27.27% 16.00% 16.00% 
117 54.17% 43.33% 32.50% 29.55% 17.33%  
126 58.33% 46.67% 35.00% 31.82% 18.67%  
135 62.50% 50.00% 37.50% 34.09% 20.00%  
144 66.67% 53.33% 40.00% 36.36% 21.33%  
153 70.83% 56.67% 42.50% 38.64% 22.67%  
162 75.00% 60.00% 45.00% 40.91% 24.00%  
171 79.17% 63.33% 47.50% 43.18% 25.33%  
180 83.33% 66.67% 50.00% 45.45% 26.67%  
189 87.50% 70.00% 52.50% 47.73% 28.00%  
198 91.67% 73.33% 55.00% 50.00% 29.33%  
207 95.83% 76.67% 57.50% 52.27% 30.67%  
216 100.00% 80.00% 60.00% 54.55% 32.00%  
225  83.33% 62.50% 56.82%   
234  86.67% 65.00% 59.09%   
243  90.00% 67.50% 61.36%   
252  93.33% 70.00% 63.64%   
261  96.67% 72.50% 65.91%   
270  100.00% 75.00% 68.18%   
279   77.50% 70.45%   
288   80.00% 72.73%   
297   82.50% 75.00%   
306   85.00% 77.27%   
315   87.50% 79.55%   
324   90.00% 81.82%   
333   92.50% 84.09%   
342   95.00% 86.36%   
351   97.50% 88.64%   
360   100.00% 90.91%   
369    93.18%   
378    95.45%   
387    97.73%   
396    100.00%   
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 Non-Instructional Method Type 
 Counseling Librarian Other Reassigned Time 

Total # of 
Hours 27.5 hrs/wk 40 hrs/wk 35 hrs/wk 40 hrs/wk 

9 1.82% 1.25% 1.43% 1.25% 
18 3.64% 2.50% 2.86% 2.50% 
27 5.45% 3.75% 4.29% 3.75% 
36 7.27% 5.00% 5.71% 5.00% 
45 9.09% 6.25% 7.14% 6.25% 
54 10.91% 7.50% 8.57% 7.50% 
63 12.73% 8.75% 10.00% 8.75% 
72 14.55% 10.00% 11.43% 10.00% 
81 16.36% 11.25% 12.86% 11.25% 
90 18.18% 12.50% 14.29% 12.50% 
99 20.00% 13.75% 15.71% 13.75% 

108 21.82% 15.00% 17.14% 15.00% 
117 23.64% 16.25% 18.57% 16.25% 
126 25.45% 17.50% 20.00% 17.50% 
135 27.27% 18.75% 21.43% 18.75% 
144 29.09% 20.00% 22.86% 20.00% 
153 30.91% 21.25% 24.29% 21.25% 
162 32.73% 22.50% 25.71% 22.50% 
171 34.55% 23.75% 27.14% 23.75% 
180 36.36% 25.00% 28.57% 25.00% 
189 38.18% 26.25% 30.00% 26.25% 
198 40.00% 27.50% 31.43% 27.50% 
207 41.82% 28.75% 32.86% 28.75% 
216 43.64% 30.00% 34.29% 30.00% 
225 45.45% 31.25% 35.71% 31.25% 
234 47.27% 32.50% 37.14% 32.50% 
243 49.09% 33.75% 38.57% 33.75% 
252 50.91% 35.00% 40.00% 35.00% 
261 52.73% 36.25% 41.43% 36.25% 
270 54.55% 37.50% 42.86% 37.50% 
279 56.36% 38.75% 44.29% 38.75% 
288 58.18% 40.00% 45.71% 40.00% 
297 60.00% 41.25% 47.14% 41.25% 
306 61.82% 42.50% 48.57% 42.50% 
315 63.64% 43.75% 50.00% 43.75% 
324 65.45% 45.00% 51.43% 45.00% 
333 67.27% 46.25% 52.86% 46.25% 
342 69.09% 47.50% 54.29% 47.50% 
351 70.91% 48.75% 55.71% 48.75% 
360 72.73% 50.00% 57.14% 50.00% 
369 74.55% 51.25% 58.57% 51.25% 
378 76.36% 52.50% 60.00% 52.50% 
387 78.18% 53.75% 61.43% 53.75% 
396 80.00% 55.00% 62.86% 55.00% 

�

� � � � Continued on next page… 
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 Non-Instructional Method Type 
 Counseling Librarian Other Reassigned Time 

Total # of 
Hours 27.5 hrs/wk 40 hrs/wk 35 hrs/wk 40 hrs/wk 

405 81.82% 56.25% 64.29% 56.25% 
414 83.64% 57.50% 65.71% 57.50% 
423 85.45% 58.75% 67.14% 58.75% 
432 87.27% 60.00% 68.57% 60.00% 
441 89.09% 61.25% 70.00% 61.25% 
450 90.91% 62.50% 71.43% 62.50% 
459 92.73% 63.75% 72.86% 63.75% 
468 94.55% 65.00% 74.29% 65.00% 
477 96.36% 66.25% 75.71% 66.25% 
486 98.18% 67.50% 77.14% 67.50% 
495 100.00% 68.75% 78.57% 68.75% 
504  70.00% 80.00% 70.00% 
513  71.25% 81.43% 71.25% 
522  72.50% 82.86% 72.50% 
531  73.75% 84.29% 73.75% 
540  75.00% 85.71% 75.00% 
549  76.25% 87.14% 76.25% 
558  77.50% 88.57% 77.50% 
567  78.75% 90.00% 78.75% 
576  80.00% 91.43% 80.00% 
585  81.25% 92.86% 81.25% 
594  82.50% 94.29% 82.50% 
603  83.75% 95.71% 83.75% 
612  85.00% 97.14% 85.00% 
621  86.25% 98.57% 86.25% 
630  87.50% 100.00% 87.50% 
639  88.75%  88.75% 
648  90.00%  90.00% 
657  91.25%  91.25% 
666  92.50%  92.50% 
675  93.75%  93.75% 
684  95.00%  95.00% 
693  96.25%  96.25% 
702  97.50%  97.50% 
711  98.75%  98.75% 
720  100.00%  100.00% 
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