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POLICY NAME:
Donor Recognition Policy

PURPOSE:
A critical component of gift acceptance is acknowledgement.  This policy statement has been adopted by the Los Medanos College Foundation Board of Directors to provide criteria for recognizing donors.

PROCEDURE/SCOPE:
All gifts must be acknowledged with a letter within two days of receipt of gift.  When a gift is restricted, a copy of the acknowledgement letter is forwarded to the appropriate individuals or departments concerned and is placed on file.  The foundation office will initiate/recommend additional letters of acknowledgement/appreciation from the college and Foundation officers as appropriate.  Additional letters of appreciation are encouraged to be written by solicitors and others.

1. All gifts (regardless of size) are acknowledged by letter within two days by the Foundation office.

2. Gifts of $100 or more may also be acknowledged with a phone call to the donor (when possible) by the Foundation Executive Director

3. Gifts of $1,000 or more are also acknowledged by letter from the College and Foundation Presidents.  This procedure is followed when a gift is received in the form of any outright gift, pledge, or deferred gift.
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