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GOVERNING BOARD


CONTRA COSTA COMMUNITY COLLEGE DISTRICT


OF


CONTRA COSTA COUNTY


MARTINEZ, CALIFORNIA
REPORT NO.
30-A 
DATE  October 24, 2007
PURPOSE

Classification Descriptions and/or Salary Schedules
TO MEMBERS OF THE GOVERNING BOARD
RECOMMENDATION



It is recommended that the attached, revised confidential classification description of Senior Executive Assistant be approved, effective October 24, 2007.  

FUNDING SOURCE


Funding is from existing allocations.

BACKGROUND


The recommended revisions will allow the District to use this classification to provide administrative support for the Districtwide Vice Chancellor positions.  The Senior Executive Assistant classification is at the proper level and has the breadth and depth of skills and abilities appropriate to provide support for these positions.
RECOMMENDATION



It is recommended that the following classifications be revised on the indicated salary schedule, effective July 1, 2007. It is further recommended that the attached, classification descriptions for Director of Marketing and Media Design and Director of Purchasing, also be approved, effective July 1, 2007.







Range/Salary

Range/Salary

Classification




From

          

To

                                                                      
Management Salary Schedule

Central Services Manager


M4 $6,744 –   8,217

M5  $7,086 –   8,633

College Bookstore Manager

M2   6,110 –   7,444

M3    6,419 –   7,821

Director of Business Services

M8   8,217 – 10,011

M9    8,633 – 10,518

Director of Financial Aid


M5   7,086 –   8,633

M6    7,444 –   9,069

Director of International Education
M6   7,444 –   9,069

M8    8,217 – 10,011

Director, Marketing and Media Design
M3   6,419 –   7,821

M6    7,444 –   9,069

Director of Purchasing


M6   7,444 –   9,069

M8    8,217 – 10,011

Director of Special Programs/Services
M7   7,821 –   9,528

M6    7,444 –   9,069

Food Services Manager


M2   6,110 –   7,444

M5    7,086 –   8,633

Manager of Audit Services


M1   5,815 –   7,086

M6    7,444 –   9,069

Network Technology Manager

M6   7,444 –   9,069

M7    7,821 –   9,528

Satellite Business Services Manager
M1   5,815 –   7,086

M5    7,086 –   8,633

Senior Academic/Student Services
M5   7,086 –   8,633

M4    6,744 –   8,217

  Manager
Police Management Salary Schedule

Chief of District Police Services

P8   6,913 – 8,424

P12    7,632 – 9,299

Supervisors Salary Schedule

Bookstore Supervisor


59    4,030 – 4,910

68    5,033 – 6,134

Cashier’s Office Supervisor

59    4,030 – 4,910

68    5,033 – 6,134

Counseling Office Supervisor

55    3,651 – 4,448

68    5,033 – 6,134

Police Services Sergeant


68    5,033 – 6,134

71    5,422 – 6,606






Range/Salary

Range/Salary

Classification




From
                                To           
                                               
Confidentials Salary Schedule

Human Resources Representative
61   $4,296 – 5,233

68   $5,106 – 6,220

Senior Human Resources


71     5,498 – 6,698

74     5,920 – 7,213

  Representative

Principal Human Resources

81    7,473 – 9,107

81     7,037 – 8,575

  Representative (from Supervisor

  Salary Schedule with 7.5% differential)
FUNDING SOURCE


Funding is from existing allocations.

BACKGROUND



The Hay Group, a consulting firm specializing in classification and compensation analysis, was contracted to conduct a study of the District’s unrepresented positions.  The classifications studied included management, supervisory and confidential positions.  Five major objectives of the Hay study were to:

1)
ensure the proper category was being used for positions designated as
 

supervisory or confidential;

2)
eliminate a generic job series of Administrative Analyst and create new



classifications more accurately reflecting the duties;

3)
conduct a review of all unrepresented classifications to ensure the District 



pay structure is internally fair and equitable;

4)
establish market comparison for benchmark positions; and

5)
recommend a job evaluation system process and train District Human 



Resources staff members to administer and maintain the methodology.

           The attached
Hay study recommendations were presented to impacted employees in February 2007 and an appeal process conducted.  New classification descriptions have been developed and approved, and compensation adjustments to existing classifications have been recommended.  The market comparison was completed and results were presented to the Governing Board in February 2007.


There are 135 management, supervisory and confidential positions budgeted for 2007-08.  The recommendations include changes to 55 current employees.  Of these 55 positions, 17 are in the “Administrative Analyst” series, which was specifically called out to be eliminated in the study objectives.  There are several additional vacancies in this series that will be filled using different classifications.

Assuming current staffing patterns, the first-year cost to implement these changes is approximately $55,000.  Salary placement recommendations that represent increases are being made at the closest salaries in the new ranges and/or classifications that are at least as high as the incumbents’ current salaries.  Assuming current conditions apply, all salary placements will become equivalent to current step placement over the next four years. Using salary step to salary step comparisons, the recommendations taken as a whole will result in approximately $250,000 in additional annual structural cost for the manager, supervisory and confidential group at the end of four years (2011-12 budget year).


It is recommended that employees who are moving to a classification and/or range at a higher salary be retroactively reclassified for salary and longevity purposes to July 1, 2007. Approval of these recommendations will complete the classification study and allow for implementation of the new structure effective January 1, 2008.

RECOMMENDATION

It is recommended that the following reclassifications in accordance with the Hay Study classification and compensation analysis be approved:



   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Alatorre, Arthur

From:
Director of Enrollment
$10,261.00

LMC


Management (Manager)



  Range M6, Step 5


  Full-time, 12 months



  12.5% longevity


To:
Director of Student Services
   10,261.00
07-01-07


(Manager)



  Range M6, Step 5


  Full-time, 12 months



  12.5% longevity



   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Armendariz, Rosa

From:
Principal Administrative 
$8,455.00

LMC


Analyst (Supervisor)


  Range 81, Step 5


  Full-time, 12 months


To:
Academic/Student Services   
7,821.00
01-01-08


Manager (Manager)



  Range M3, Step 5


  Full-time, 12 months

Beal, Tawny


From:
Administrative Analyst
6,606.00

DVC


(Supervisor)



  Range 71, Step 5


  Full-time, 12 months


To:
Tutoring Services Coordinator
  6,751.00
01-01-08


(Classified)



  Range 76, Step 4


  Full-time, 12 months

Cafe, Jennifer

From:
Human Resources
2,616.50

DST


Representative (Confidential)



  Range 61, Step 5


  50% time, 12 months


To:
Human Resources
   2,682.00
07-01-07


Representative (Confidential)



  Range 68, Step 2


  50% time, 12 months

Canada, Mary

From:
Senior Administrative Analyst
7,113.00

DVC


(Supervisor)



  Range 74, Step 5


  Full-time, 12 months


To:
Academic/Student
   7,444.00
07-01-07


Services Manager (Manager)



  Range M3, Step 4


  Full-time, 12 months



   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Cea, Jorge

From:
Senior Administrative Analyst
$7,473.00

LMC


(Supervisor)



  Range 74, Step 5


  Full-time, 12 months



  5% longevity


To:
Academic/Student Services
   7,821.00
07-01-07


Manager (Manager)



  Range M3, Step 4


  Full-time, 12 months



  5% longevity

Cerruti, Linda

From:
Principal Executive 
9,808.00

DST



Coordinator (Confidential


Supervisor)



  Range 81, Step 5


  Full-time, 12 months



  7.5% longevity



  7.5% confidential differential


To:
Administrative Project
   9,808.00
01-01-08


Coordinator (Confidential)



  Range 81, Y-rated


  Full-time, 12 months



  7.5% longevity

Conley, James

From:
Cashier's Office Supervisor
5,160.00

DVC


(Supervisor)



  Range 59, Step 5


  Full-time, 12 months



  5% longevity


To:
Cashier's Office Supervisor
   5,289.00
07-01-07


(Supervisor)



  Range 68, Step 1


  Full-time, 12 months



  5% longevity


   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Cutler, Bruce

From:
Director of Business Services
$11,327.00

LMC


(Manager)



  Range M8, Step 5


  Full-time, 12 months



  12.5% longevity


To:
Director of Business Services
   11,327.00
07-01-07


(Manager)



  Range M9, Step 4


  Full-time, 12 months



  12.5% longevity

Dahi, Roshan

From:
Principal Accountant
8,047.00

DVC


(Supervisor)



  Range 74, Step 5


  Full-time, 12 months



  12.5% longevity


To:
Business Services Supervisor
   8,249.00
07-01-07


(Supervisor)



  Range 77, Step 4


  Full-time, 12 months



  12.5% longevity

Dare, Brenton

From:
Principal Programmer Analyst
8,884.00

DST


(Supervisor)



  Range 81, Step 5


  Full-time, 12 months



  5% longevity


To:
Director of Administrative
   9,069.00
07-01-07


Information Systems (Manager)



  Range M6, Step 4


  Full-time, 12 months



  5% longevity


   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Delfabro, George

From:
Food Services Manager
$7,821.00

DVC


(Manager)



  Range M2, Step 5


  Full-time, 12 months



  5% longevity


To:
Food Services Manager
   7,821.00
07-01-07


(Manager)



  Range M5, Step 2


  Full-time, 12 months



  5% longevity

De Russo, Dona

From:
Administrative Analyst
7,473.00

DVC


(Supervisor)



  Range 71, Step 5


  Full-time, 12 months



  12.5% longevity


To:
CalWORKS Program
   6,920.00
01-01-08


Coordinator (Classified)



  Range 72, Step 5


  Full-time, 12 months



  7.5% longevity

Dimitri, Nick


From:
Senior Administrative Analyst
7,113.00

CCC


(Supervisor)



  Range 74, Step 5


  Full-time, 12 months


To:
Business Services Supervisor
   7,291.00
07-01-07


(Supervisor)



  Range 77, Step 4


  Full-time, 12 months


   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Dogan, Osborne

From:
Central Services Manager
$9,528.00

DVC


(Manager)



  Range M4, Step 5


  Full-time, 12 months



  15% longevity


To:
Central Services Manager
   9,528.00
07-01-07


(Manager)



  Range M5, Step 4


  Full-time, 12 months



  15% longevity

Estrada, Robert

From:
College Bookstore Manager
 7,086.00

LMC


(Manager)



  Range M2, Step 3


  Full-time, 12 months



  5% longevity


To:
College Bookstore Manager
   7,086.00
07-01-07


(Manager)



  Range M3, Step 2


  Full-time, 12 months



  5% longevity

Eyestone, James

From:
Computer and Network 
8,047.00

CCC


Supervisor (Supervisor)



  Range 76, Step 5


  Full-time, 12 months



  7.5% longevity


To:
Technology Systems Manager
   8,422.00
07-01-07


(Manager)



  Range M5, Step 3


  Full-time, 12 months



  7.5% longevity


   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Fitzgerald, Gilbert

From:
Satellite Business Services
$7,444.00

DVC


Manager (Manager)



  Range M1, Step 5


  Full-time, 12 months



  5% longevity


To:
Satellite Business Services
   7,444.00
07-01-07


Manager (Manager)



  Range M5, Step 1


  Full-time, 12 months



  5% longevity

Flaggs, Jacquelyn

From:
Senior Administrative Analyst
8,047.00

DST


(Supervisor)



  Range 74, Step 5


  Full-time, 12 months



  12.5% longevity


To:
Senior Executive Assistant
   8,047.00
01-01-08


(Confidential)



  Range 65, Y-rated


  Full-time, 12 months



  12.5% longevity

Foster, Bill

From:
College Bookstore Manager
7,630.00

DVC


(Manager)



  Range M2, Step 3


  Full-time, 12 months



  12.5% longevity


To:
College Bookstore Manager
   7,630.00
07-01-07


(Manager)



  Range M3, Step 2


  Full-time, 12 months



  12.5% longevity


   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Fox, Suzanne

From:
Administrative Assistant
$5,233.00

DST


(Confidential)



  Range 56, Step 5


  Full-time, 12 months



  12.5% longevity


To:
Marketing and Communications
   5,407.00
01-01-08


Coordinator (Classified)



  Range 66, Step 3


  Full-time, 12 months



  7.5% longevity

Gibson, Charles


From:
Chief of District Police
8,424.00

DVC



Services (Manager)



  Range PM8, Step 5



  Full-time, 12 months


To:
Chief of District Police Services
   8,424.00
07-01-07



(Manager)



  Range PM12, Step 3



  Full-time, 12 months

Gonzalez-Lewis, Andrea

From:
Principal Human Resources
9,568.00

DST


Representative 



(Confidential Supervisor)



  Range 81, Step 5


  Full-time, 12 months



  7.5% confidential differential



  5% longevity


To:
Principal Human Resources
   9,568.00
01-01-08


Representative 



(Confidential)



  Range 81, Y-rated


  Full-time, 12 months



  5% longevity


   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Goodin, Ruth

From:
Principal Administrative
$8,455.00

LMC


Analyst (Supervisor)



  Range 81, Step 5


  Full-time, 12 months


To:
Senior Foundation Director
   8,633.00
07-01-07


(Manager)



  Range M7, Step 3



  Full-time, 12 months

Greenwell, Teresa

From:
Senior Administrative Analyst
7,660.00

DST


(Supervisor)



  Range 74, Step 5


  Full-time, 12 months



  7.5% longevity


To:
Facilities Project Manager
   8,016.00
07-01-07


(Manager)



  Range M4, Step 3


  Full-time, 12 months



  7.5% longevity

Ilich, Aleksandar

From:
Director of International
9,767.00

DST


Education (Manager)



  Range M6, Step 5


  Full-time, 12 months



  7.5% longevity


To:
Director of International
   9,767.00
07-01-07


Education (Manager)



  Range M8, Step 3


  Full-time, 12 months



  7.5% longevity


   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Jerez, Brenda

From:
Director of Financial Aid
$8,633.00

DVC


(Manager)



  Range M5, Step 5


  Full-time, 12 months


To:
Director of Financial Aid
   8,633.00
07-01-07


(Manager)



  Range M6, Step 4


  Full-time, 12 months

Jones-Castellano, Jackqueline

From:
Senior Administrative Analyst
 7,113.00

DVC


(Supervisor)



  Range 74, Step 5


  Full-time, 12 months


To:
Academic/Student Services
   7,444.00
07-01-07


Manager (Manager)



  Range M3, Step 4


  Full-time, 12 months

Kaya, Patricia

From:
Executive Assistant
5,920.00

DST


(Confidential)



  Range 61, Step 5


  Full-time, 12 months



  12.5% longevity


To:
Executive Coordinator
   6,534.00
07-01-07


(Confidential)



  Range 73, Step 1


  Full-time, 12 months



  12.5% longevity

Knox, Chrisanne

From:
Director of Marketing and
7,086.00

DVC


Communication (Manager)



  Range M3, Step 3


  Full-time, 12 months


To:
Director of Marketing and
   7,444.00
07-01-07


Media Design (Manager)



  Range M6, Step 1


  Full-time, 12 months



   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
La Mothe, Viviane

From:
Director of Financial Aid
$8,422.00

CCC


(Manager)



  Range M5, Step 2


  Full-time, 12 months



  12.5% longevity


To:
Director of Financial Aid
   8,422.00
07-01-07


(Manager)



  Range M6, Step 1


  Full-time, 12 months



  12.5% longevity

Leivas, Christopher

From:
Director of Business Services
11,611.00

DVC


(Manager)



  Range M8, Step 5


  Full-time, 12 months



  15% longevity


To:
Director of Business Services
   11,611.00
07-01-07


(Manager)



  Range M9, Step 4


  Full-time, 12 months



  15% longevity

Lever, Sophia

From:
Principal Human Resources
9,568.00

DST


Representative 



(Confidential Supervisor)



  Range 81, Step 5


  Full-time, 12 months



  7.5% confidential differential



  5% longevity


To:
Principal Human Resources
   9,568.00
01-01-08


Representative 



(Confidential)



  Range 81, Y-rated


  Full-time, 12 months



  5% longevity



   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Littman, Leslie

From:
Director of Purchasing
$9,767.00

DST


(Manager)



  Range M6, Step 5


  Full-time, 12 months



  7.5% longevity


To:
Director of Purchasing
   9,767.00
07-01-07


(Manager)



  Range M8, Step 3


  Full-time, 12 months



  7.5% longevity

Luttringer, Helen

From:
Bookstore Supervisor
4,910.00

DVC


(Supervisor)



  Range 59, Step 5


  60% time, 12 months


To:
Bookstore Supervisor
   5,033.00
07-01-07


(Supervisor)



  Range 68, Step 1


  60% time, 12 months

Magalong, Mariles

From:
Director of Business Services
11,611.00

CCC


(Manager)



  Range M8, Step 5


  Full-time, 12 months



  15% longevity


To:
Director of Business Services
   11,611.00
07-01-07


(Manager)



  Range M9, Step 4


  Full-time, 12 months



  15% longevity



   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
McCray, Sandi

From:
Principal Human Resources
$10,562.00

DST


Representative 



(Confidential Supervisor)



  Range 81, Step 5


  Full-time, 12 months



  7.5% confidential differential



  15% longevity


To:
Principal Human Resources
   10,562.00
01-01-08


Representative 



(Confidential)



  Range 81, Y-rated


  Full-time, 12 months



 15% longevity

Mendicino, Dolores

From:
Human Resources
5,920.00

DST



Representative (Confidential)


  Range 61, Step 5


  Full-time, 12 months



  12.5% longevity


To:
Human Resources
   6,068.00
07-01-07


Representative (Confidential)



  Range 68, Step 2


  Full-time, 12 months



  12.5% longevity

Ogden, Katherine

From:
Network Technology Manager
9,767.00

DST


(Manager)



  Range M6, Step 5


  Full-time, 12 months



  7.5% longevity


To:
Network Technology Manager
   9,767.00
07-01-07


(Manager)



  Range M7, Step 4


  Full-time, 12 months



  7.5% longevity



   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Oliveira, Jose

From:
Police Services Sergeant
$6,771.00

CCC


(Supervisor)



  Range 68, Step 5


  Full-time, 12 months



  10% longevity


To:
Police Services Sergeant
   6,940.00
07-01-07


(Supervisor)



  Range 71, Step 4


  Full-time, 12 months



  10% longevity

Ounjian-Auque, Jennifer

From:
Senior Administrative Analyst
7,113.00

CCC


(Supervisor)



  Range 74, Step 5


  Full-time, 12 months


To:
Senior Academic/Student
   7,444.00
07-01-07


Services Manager (Manager)



  Range M4, Step 3


  Full-time, 12 months

Place, Nicola


From:
Administrative Analyst
6,940.00

DVC


(Supervisor)



  Range 71, Step 5


  Full-time, 12 months


  5% longevity

To:
Transfer Center Coordinator
  7,093.00
01-01-08


(Classified)



  Range 76, Step 5


  Full-time, 12 months



   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Rawlinson, William

From:
Senior Human Resources
$7,037.00

DST


Representative (Confidential)



  Range 71, Step 5


  Full-time, 12 months



  5% longevity


To:
Senior Human Resources
   7,213.00
07-01-07


Representative (Confidential)



  Range 74, Step 4


  Full-time, 12 months



  5% longevity

Schenk, Kimberly


From:
Senior Administrative Analyst
7,473.00

DVC



(Supervisor)



  Range 74, Step 5



  Full-time,12 months





  5% longevity


To:
Senior Academic/Student
7,821.00
07-01-07



Services Manager



(Manager)



  Range M4, Step 3


  Full-time, 12 months


  5% longevity

Shaffer, Jack

From:
Senior Administrative Analyst
7,660.00

DST


(Supervisor)



  Range 74, Step 5


  Full-time, 12 months



  7.5% longevity


To:
Facilities Project Manager
   8,016.00
07-01-07


(Manager)



  Range M4, Step 3


  Full-time, 12 months



  7.5% longevity



   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Shimada, Juanita

From:
Human Resources
$5,920.00

DST


Representative (Confidential)



  Range 61, Step 5


  Full-time, 12 months



  12.5% longevity


To:
Human Resources
   6,068.00
07-01-07


Representative (Confidential)



  Range 68, Step 2


  Full-time, 12 months



  12.5% longevity

Skapura, Neal

From:
Senior Administrative Analyst
7,113.00

DVC


(Supervisor)



  Range 74, Step 5


  Full-time, 11 months


To:
Technology Training and
   6,425.00
01-01-08


Development Coordinator 



(Classified)



  Range 72, Step 5


  Full-time, 11 months

Valenzuela, Eileen

From:
Principal Administrative Analyst
9,808.00

LMC


(Supervisor)



  Range 81, Step 5


  Full-time, 12 months



  15% longevity


To:
Office of Instruction Supervisor
   9,808.00
01-01-08


(Supervisor)



  Range 76, Y-rated



  Full-time, 12 months



  15% longevity



   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Vroman, Judith

From:
Manager of Audit Services
$8,016.00

DST


(Manager)



  Range M1, Step 5


  Full-time, 12 months



  12.5% longevity


To:
Manager of Audit Services
   8,422.00
07-01-07


(Manager)



  Range M6, Step 1


  Full-time, 12 months



  12.5% longevity

Wade, John H.

From:
Senior Academic/Student
8,633.00

CCC


Services Manager (Manager)



  Range M5, Step 5


  Full-time, 12 months


To:
Athletic Director (Manager)
   8,633.00
07-01-07


  Range M5, Step 5


  Full-time, 12 months

Walsh, Janis

From:
College Bookstore Manager
 8,633.00

CCC


(Manager)



  Range M2, Step 5


  Full-time, 12 months



  15% longevity


To:
College Bookstore Manager
   8,633.00
07-01-07


(Manager)



  Range M3, Step 4


  Full-time, 12 months



  15% longevity



   Monthly
Effective

Name

Payroll Title
Salary Rate
   Date   
Location
Walton-Woodson, Catherine

From:
Counseling Office Supervisor
$5,033.00

DVC


(Supervisor)



  Range 55, Step 5


  Full-time, 12 months



  12.5% longevity


To:
Counseling Office Supervisor
   5,697.00
07-01-07


(Supervisor)



  Range 68, Step 1


  Full-time, 12 months



  12.5% longevity

Wehrmeister, Chad

From:
Police Services Sergeant
6,606.00

CCC


(Supervisor)



  Range 68, Step 5


  Full-time, 12 months



  7.5% longevity


To:
Police Services Sergeant
   6,771.00
07-01-07


(Supervisor)



  Range 71, Step 4


  Full-time, 12 months



  7.5% longevity

Zarabozo, Gloria

From:
Senior Administrative Analyst
7,660.00

DVC


(Supervisor)



  Range 74, Step 5


  Full-time, 12 months



  7.5% longevity


To:
Academic/Student Services
   8,016.00
07-01-07


Manager (Manager)



  Range M3, Step 4


  Full-time, 12 months



  7.5% longevity
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