SPCH-040 – Oral Communication                        NAME______________________________________ 

           
 ORAL COMMUNICATION 

LIBRARY ASSIGNMENT                    

The purpose of this assignment is to develop your ability to use the Los Medanos College Library more effectively, to save time by knowing what you are doing, and to introduce you to library resources that may help you find research information for your speech projects. 
Speech Topic: ________________________________________________________________


Locating Books in the Online Library Catalog

To locate books in the LMC Library you need to use the online library catalog, which can be accessed over the Internet. The homepage on most campus computers is the Los Medanos College Web site. Click on College Resources at the top right of the screen and then click on the link to the Library.  From off campus you can go directly to the library homepage by entering the following URL in the address bar: http://www.losmedanos.edu/LMC_library. After accessing the LMC Library homepage, click on Library Catalog, one of the menu buttons on the left side of the screen. (You might need to click on the link LOIS – The LMC Library Catalog.) You may search for library books in a number of different ways, including keyword, author, title, or subject.
1.
 Make sure the radio button is set for a search by Subject. Enter the search term(s) of your speech topic in the search box and hit the Submit button. Write down the author, title, call number and location for the book you find. 

Author









Call Number


 _______________________________________________________________________

Title









        
Location

 _______________________________________________________________________
2.
 This catalog also contains the library collections of both Diablo Valley College (DVC) and Contra Costa College (CCC). Use the drop-down menu, located below the direction to Select which collection to search, in order to search the DVC and CCC collections. Do a subject search for a book on your topic in the library collections of both CCC and DVC. Write down the author, title, and call number for the books you find. (Hint: If you choose View Entire Collection you will be able to search the collections of LMC, DVC and CCC in one comprehensive list.) 
College 

 Author
 
              

 Title



    Call Number
 
DVC 

 __________________________________________________________________________________
CCC 

 __________________________________________________________________________________
Note:  LMC students can borrow circulating books from CCC and DVC by requesting books through the online Library Catalog. After retrieving the full record display of a title, click the Request/Hold button at the top of the screen, enter the required information, and press the Submit button. If the book requested is on the shelf, the waiting period is generally from three to five days. 
LMC Library eBook Collection
3.
LMC book resources have been recently expanded to include access to eBooks. eBooks are

electronic versions of printed books. Users can perform full-text searches across hundreds of

books or within a specific book to speed research and reference projects. Added benefits include an embedded dictionary in each book, as well as hyperlinks from both the table of contents and index. eBooks can be accessed on campus and at home over the Internet.

Note: To use eBooks from off campus you will be asked to enter your last name and 7-digit student ID number.  Your student ID number, e.g., 0012345, is included in your class schedule or receipt. 
On the library’s online catalog page, under ADDITIONAL RESOURCES, click on the link labeled eBook Collection. Search for eBooks on your topic and indicate the following:

    How many eBooks did you find?________________________________________________
Choose one of the eBooks you find on your topic or an eBook on another topic of interest                                                                                                                                                                                                                                                                                                                                                                         and indicate the following:
Author_________________________________________________________________________________        Title___________________________________________________________________________________           Publication date________________________________________________________________________ 
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Electronic Databases





Locating Magazine and Newspaper Articles

The Library has several online electronic databases in which you can find both magazine and newspaper articles. Go to the LMC Library homepage and click on Electronic Databases.  

Note: Students can access the electronic databases from off campus. Enter your last name and 7-digit student ID number. Your student ID number, e.g., 0012345, is on your class schedule or receipt.
Expanded Academic ASAP (InfoTrac) (1980 - present) provides online access to articles from over 4,000 scholarly and general-interest publications. Articles are included from academic disciplines such as Astronomy, Religion, History, Psychology, Humanities, Communications, General Sciences, and Current Events. 

4. 
Click on Expanded Academic ASAP (InfoTrac), find a full-text article on your topic and fill in the information indicated below. Note that, when using the Subject Guide Search, many topics are broken down into more manageable categories which you can access by clicking on the link Subdivisions.  
        Name of publication____________________________________________ Date of article_______________
          Author of article _________________________________________________________________________


Title of article ____________________________________________________________________________

SIRS Knowledge Source offers thousands of full-text articles on social, scientific, health, historic, business, economic, political and global issues.
5.  Using SIRS Knowledge Source locate an article on your topic and indicate the following: 

Name of publication____________________________________ Date of  article_______________________
Author of article___________________________________________________________________________

Title of article_____________________________________________________________________________

NewsBank provides full-text articles from the Contra Costa Newspapers (21 titles), Sacramento Bee, San Francisco Chronicle and 26 news magazines.
6. 
Using NewsBank, click on America’s Newspapers, search for an article on your topic and indicate the following:
Newspaper selected ___________________________________________________________​​​​​​​​___________
       Date of article________________________________________________________________________​​____
       Author of article__________________________________________________________________________

       Title of article_________________________________________________________________​​​___________
Ethnic NewsWatch is a full-text database of newspapers, magazines and journals of the ethnic, minority and native press. A collection of articles, editorials, columns, reviews, etc., provides a broad diversity of perspectives and the “other side of the story.”
7.  Using Ethnic NewsWatch locate an article on your topic and indicate the following: 

Name of publication____________________________________ Date of article_________________________
Author of article____________________________________________________________________________

        Title of article______________________________________________________________________________
FACTS.com combines complete content from the World News Digest since 1940 with selected content from the following databases: World News Special Features, Issues & Controversies, Today’s Science, Reuters News (last two weeks), World Almanac Reference Databases, and World Almanac Encyclopedia.  
 8.  Using FACTS.com find an article on your topic and indicate the following:
Which database within FACTS. com did you use? _______________________________________________
       Date of article_____________________________________________________________________________

       Title of article_____________________________________________________________________________
CQ Researcher explores a single “hot” issue in the news in depth each week. Topics range from

social and teen issues to environment, health, education, and science and technology.
9. Using CQ Researcher, search for an article on your topic and indicate the following:

   Title of article________________________________________________________________________​​​​​​​​__

           Date of article________________________________________________________________________​​__
           Author of article________________________________________________________________________
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Locating Information on the Internet

On the LMC Library homepage click on Internet Resources.  On this Web page you will find links to valuable sources of information, including Internet Resources by Subject - Selected by  LMC Librarians.   Also on this page you will find a link entitled “Best Search Tools Page.” This page brings together several useful tools for searching the Web.

10. Using the Best Search Tools Page select the Google search engine and type in search terms

    related to your topic in the search box.  Below write the title and the Web address of 

    one Web site from the search results you think might be useful for your topic.

     __________________________________________________________________________
Using the Images feature of Google, see if you can find images or graphics related to your topic.   Briefly describe one of the images you find that might be useful for your topic. __________________________________________________________________________

__________________________________________________________________________

11. Return to the Internet Resources page and click on the subject link Quotations under Internet Resources by Subject – Selected by LMC Librarians.  Select Bartlett’s Familiar Quotations, scroll down to the middle of the page, click on the down arrow and again select Bartlett’s Quotations. Enter your topic and hit the Go button.
Write down one of the quotations you find: ______________________________________
  _________________________________________________________________________
  _________________________________________________________________________

Evaluating Internet Resources

Although the Internet can be an invaluable source of information for research, it is important for you to learn how to apply evaluation criteria to what you find. This will assist you in assessing the quality of the information.

12.    Click on the Internet Resources link on the LMC Library’s homepage, under Internet Resources  

          by Subject – Selected by LMC Librarians click on the internet link.
          Open this link and find the Web site Evaluating Internet Resources - From University of 
          Maryland. Read the information and answer the following:
         List the five criteria one should use when assessing the quality of information found on the Internet.
a.____________________________________________________________________________________________

b.____________________________________________________________________________________________

c.____________________________________________________________________________________________

d.____________________________________________________________________________________________

e.____________________________________________________________________________________________

    LMC Library Reference Collection 
    In the library's reference collection you will find several books on quotations. These books will
    help you identify quotes, stories or anecdotes that you may want to include in your speech to
    illustrate a point or add interest. Below are a few of the titles that are available. 
              Book Title                                                                                               Call Number

a.  The Speaker's Sourcebook : Quotes, Stories, and Anecdotes For Every Occasion  .............. PN6081.V36 1988
b.   My Soul Looks Back, 'less I Forget:  A Collection Of Quotations By People Of Color ...... PN6081.3. M9 1993 

c.  The New Book of  Unusual Quotations.................................................................................. PN6083 .F55 1966

d.   Simpson's Contemporary Quotations..................................................................................... PN6083 .S53 1997   

13.  Locate one of the books in the reference collection, find a quote, and indicate the following:
       a.  Title of book ___________________________________________________________
       b.  Author of quote_________________________________________________________
       c.   Quotation_____________________________________________________________

             _____________________________________________________________________

             _____________________________________________________________________

             _____________________________________________________________________


____________________________________________________________
Ask a Librarian

The library provides a special service to assist you with reference or research questions. On the LMC Library Web page click on Ask a Librarian and answer the following questions:

14.  What are the four ways to contact a LMC Librarian?

      ___________________________________________________________________________

      ___________________________________________________________________________

      ___________________________________________________________________________

      ___________________________________________________________________________

15.   Locate the link labeled Email Reference Service and list the four types of assistance 

  provided by email.  

 __________________________________________________________________________
      ___________________________________________________________________________

      ___________________________________________________________________________

      ___________________________________________________________________________

16. Locate the link labeled Research Consultation Appointment Form.  Allow how

      many days when scheduling a consultation with a Librarian? 

     ___________________________________________________________________________
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