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Fall 2008 Honors Contract Procedures
Deadline for Proposals:  NOON on Monday, September 8
Follow these steps as you go through the Honors Contract Process:

1. Obtain the approval of the Honors Director for initiating an Honors Contract.

2. As soon as you have received this approval approach your professor, identify yourself as a member of the Honors Transfer Program and arrange a time to meet and discuss your project. This should ideally happen at the first class meeting!
3. Meet with your professor who will give you options for your project’s focus and tell you what timeline you should follow.   It is also strongly recommended that you consult with Honors Director Jennifer Saito about your project’s parameters once your professor has laid out some options.  She has been through this process many times and can really help you tailor it so it gets approval quickly.
4. Conduct preliminary research to help you finalize your project topic and locate sources you’ll use.  If you can’t find enough sources, that’s a good clue that you’ve chosen a non-ideal topic. Continue to consult with your professor and Jennifer Saito as you refine your Contract.
5. Once you and your professor have agreed on your project, fill out the Honors Contract Form, write up a 1-2 page summary of this project, and have your professor review it and then sign it.  Your Contract will NOT be accepted without your professor’s signature so be sure to plan ahead.
6. Make sure you address all four areas of the proposal.  It is highly recommended that you get a draft of this proposal to Jennifer Saito several days in advance of the deadline so she can help you get it perfect.  
7. Turn in your completed and signed Honors Contract Proposal form WITH THE COVER SHEET to Jennifer Saito in the Honors Center by NOON on Monday, September 8.
8. Within one week of submitting your proposal you will be informed of the status of your project by e-mail.  If your project was approved by the Honors Advisory Board, start working!

9. If the project is not approved, the Honors Advisory Board will give you written comments with suggestions for revising your proposal.  Consult with your professor before making changes and give revised proposal ASAP to Jennifer Saito.
Honors Contract Completion Deadline

Your Honors Contract Project should be completed and presented to your professor as arranged in your contract, but no later than the scheduled final exam for the course.
Honors students must obtain the APPROVAL of the Honors Director BEFORE beginning the Honors Contract process.
 The Director will approve the student's undertaking of an Honors Contract if either of the following circumstances applies:


1.  No honors courses fit the student's schedule and/or educational plan.

2.  The student has an intense interest in doing original work in a subject matter related to their 
major or area of personal interests.

Approval will be given to students who meet one of the two criteria above and who demonstrate that they have the motivation and organizational skills to be highly likely to succeed in their contract.  

HONORS CONTRACT GUIDELINES

· The Honors Contract Project should take about 25 hours of time for the student to complete.

· The Honors student should have contact regularly with the professor to receive input and guidance on the project.  There should be at least six contacts:  about one every three weeks.

· The Honors Contract should be related to the content of the course.  That is, the purpose of the project is to expand on or deepen your knowledge of/experience with the content of the class.    
· There should be clear outcomes to the project which may include one or more of the following:



- Research Project/Paper


- Demonstration of an advanced skill



- Creative Work (painting, film etc.) 

- Class Presentation



-Service/Community Based Learning Project
· BOTTOM LINE:  It should be very clear, just from reading your proposal, WHAT you’re doing, WHEN you’re doing it, HOW you’re doing it and what the OUTCOMES (or “deliverables”) of your project will be.

WHAT COURSES ARE ELIGIBLE FOR HONORS CONTRACTS?
Any “college level” course by any faculty member will be considered for Honors Contract credit.  (This excludes things like Intermediate Algebra, English 70 etc.) 

HOW WILL HONORS CONTRACTS BE GRADED?

The Honors Contract is graded on a “Pass/No Pass” basis and will in no way affect the student’s grade in the course.  (Your grade in the course is based on the same assignments and criteria as all of the other, non-honors students.)  Successful completion of the Honors Contract will result in the student’s receiving honors credit for the course on their transcript and a certificate noting their accomplishment.  Note that you must receive a “C” or better in the course to receive this honors credit.  

CAN I “BACK OUT” OF AN HONORS CONTRACT?

Honors students may drop out of the Honors Contract obligation at any time during the semester, however if this occurs twice, the student’s membership in the Honors Transfer Program will be reviewed by the Board.

CAN I GET AN “INCOMPLETE” IN MY CONTRACT IF I DON’T FINISH IN TIME?  The Honors Contract MUST be completed before the end of the semester; there are no “incomplete” allowed for honors contracts.  However, in the case that the student receives an “incomplete” in the overall course in accordance with college guidelines, the student shall be permitted time to complete the honors contract along with the course.   
