
Report Absences 

Report same day absences as early in the day as possible by completing the following steps:

Call the Cancellation line:  (925) 473-6699

Leave your name, reason (sick/personal), class(es) you are canceling, including the time and location,

and a short message for your students if needed. 

Complete the Leave Request Form to of�cially report your absence. Or to request a future leave

request for planned days off. You MUST be logged into InSite �rst before clicking the link.

 Resources for Faculty
 

Academic Calendar & Directories

Office of Instruction
Home Of�ce of Instruction Of�ce of Instruction Resources & Links/ / /

tel:1-(925)-473-6699
tel:1-(925)-473-6699
tel:1-(925)-473-6699
https://nextgensso.com/sp/startSSO.ping?PartnerIdpId=https://pg.4cd.edu/sso&TargetResource=https://dynamicforms.ngwebsolutions.com/Submit/Form/Start/dc92bb87-2d8a-4e5c-8993-932e19628c09
https://www.losmedanos.edu/
https://www.losmedanos.edu/intra-out/oi/
https://www.losmedanos.edu/intra-out/oi/faculty/


Academic Scheduling Information

Academic Scheduling Information and Forms

Class Schedule Building Timeline for  2024: Spring, Summer and Fall

Class Information For Use in Scheduling

Waivers

Schedule Revision Request Dynamic Form

Academic Support, Distance Education, and Instructional Memos

Curriculum & eLumen Information

Forms & Instructions

Faculty Handbook

Faculty Leave Request & Expense Claim Forms

Personnel Hiring and Faculty Evaluation Information & Forms

Policy & Procedure

LMC Services Request Forms (IT Help Desk, Key Request, Field
Trip, Media Request, Parking, Staff Use of Facilities)

Time Cards

 

  

https://www.losmedanos.edu/intra-out/oi/documents/2020Rm.desc.cap.pdf
https://www.losmedanos.edu/intra-out/oi/documents/WAIVERS.pdf
https://nextgensso.com/sp/startSSO.ping?PartnerIdpId=https://pg.4cd.edu/sso&TargetResource=https%3a%2f%2fdynamicforms.ngwebsolutions.com%2fSubmit%2fStart%2fdeb9ab04-8b52-4bd0-bc98-a4c783376ba2

