
Load Sheet Tutorial 
 
 

‘A’ load page: See where it says A3 A Faculty: This page is a sample of someone’s ‘A’ contract load. 
Reassigned time for ‘A’ load also appears on this page (in this case department chair load). This faculty 
member is loaded at 108.65% for the semester. 8.65% will automatically be carried forward. 
 

 
 
Page 2 shows your load history and the amount you have accumulated as ‘banked’ load. A negative 
amount means the person was under-loaded that semester. If this person taught below 100% ‘A’ in Fall 
2009, this banked load would automatically be used, as it was in 2005FA and 2007SP. The 0.2305 
represents almost a quarter of a semester load. 
 

 
 
 
Page 3 is the ‘AC’ load page. It indicates toward the left side AC2 A/C Faculty. This is the person’s load 
that is paid over five months (on the 10th) as extra during Fall and Spring semester. 

 
 
 
Now that you are at the proficiency level, you can sign or correct your load sheets by the deadline! 


